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" STATE OF OKLAHOMA
OFFICE OF THE GOVERNOR

-

OKLAHOMA CITY ' -

July 1, 1974

Dr. Francis Tuttle
- State Director
" state Department of Vocational
and Technical Education
1515 West Sixth Street
Stillwater, Oklahoma 74074

y Dear Dr. Tuttle:

The Oklahoma State Plan for Vocational and Tech-
nical Education for the Fiscal Year 1975 has been

| coordinated and reviewed under the auspices of the ! '
Office of Management and Budget Circular A-95.

Your comprehensive State Plan contributes to the
fulfillment of existing, state goals and objectives and
will service the vocational needs of the people of
Oklahoma. - , v




Certificate of State Board

/S&ﬁte of Oklahoma

S .
| hereby certify that the attached (State e Plan) for Fiscal Year 75 was adopted by the -—— 7 —

A,State Board of Vocational and Technical Education on JV_Z& 1974, The State Plan

as submitted constitutes the basis for the operation and admmnstratlon of the State's

Law 90-576. All information and representations contained in the Plan as of this date

program established pursuant to the Vocational Education-Amendments of 1968, Public | N
|
|

are accurate to the l;est of my knowledge and belief.

STATE BOARD OF VOCATIONAL AND Tt’:’CHNICAL"tX
EDUCATION

* t
May 23, 1974 By:\,ﬁﬁ{&é@{w
(Date) rancis T. Tuttle

Executive Officer
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CERTIFICATE OF STATE ADVISORY COUNCIL -
STATE OF OKLAHOMA

‘I hereby certify that the“attéched Stateéﬁlan for Fiscal Year

1975 was prepared in consultation with the Oklaﬂoma Advisory Council

L
AN

for Vocational Education.

paNS

S

The Council's State Plan Committee appreeﬁated the oppqrtun1ty
to discuss the Plan with members of the Department staff*and schooT
officials, prior to its cons1derat1on by the fu11 Oklahoma Advisory

“Council for Vocational Education. |

OKLAHOMA ADVISORY COUNCIL |
VOCATIONAL EDUCATION .

By,

T 7. Sizemore Bowlan
” Chairman

May 23, 1974 N : .

——4901-North- Lincole_oulwardﬁOkIahom'aLity,DklahomJ3JOSDTll¢phon¢AC/405e523:3986.,_m, e
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State Advisory Council Becommendations and Findings
g + : ;
- 1 hereby certify that in the preparation of the State Plan consideration was given -
~ " """"to the findings and recommendations of the State Advisory Council-in its most recent — — — —— —
- evaluation report submitted pursiant to Section 104 of P,.L. 90-576. A list of the = -
recommendations and the consideratiqn given each recommendation byf the State Board
is included in Appendix L.
N
. \
v (“\ I
* STATE BOARD OF VOCATIONAL AND
TECHNICAL EDUCATION
N | o
\_ (Date) Francis Tuttle ;
, ‘ Executive Officer !




Certificate of Attorney General

State of Oklahoma .

IHEBEBY CERTIFY N B R e

1. That the State Board of Vocatlonal and Technlcal Educatnon is the State Board in
this State within the meaning of section 108(8) of Public Law 90-576; |

2. That said Board has the authority under State Law (70 OS 1971, | 14-103) to
submit a State Plan;

3. That said Board has authority to administer or supervise the administrator of the
foregoing State Plan;

4. That all of the provisions of the foregoing plan can be carried out by the State;

5. That the Executive Officer hés been duly authorlzed by the State Board of Vocational
and Technical Education to submit the foregoing State Plan and to represent the
State Board in all matters pertaining thereto.

May, 1974 (Signed) _ Larry Derryberry
(Date) . Attorney General

/( /.%JM




Certificate of qublic Hearings and Public Notification

‘State of Oklahoma " o

| HEREBY CERTIFY THATﬁ

P 1 _Notuﬁmtmwfmmiorwubl|c-heanggs.and.matena|s~were~pwwded_as_follows,_.“#.__- e

u
Y - . .

Dates of
Notification ———5ent to Materials Provided with Notice
May 28, 1974 The Oklahoma Gazette State Plan on file--Room 329
. , b State Capitol —
2. Public hearing on the State Plan for Vocational and Technical Education was held
“as follows:
. Date Time ) Place Attendance
June 25, 1974 ) 9:15 am, Room 329, State Capitol

3. ‘The hearing was conducted by:

_Name . Title
State Board of Vocatnonal and Dr. Leslie Fisher, Chairman

Techmcal Education
- 4 Conclusuons or Decisions reached: - e -

A hearing was held by the State Board of Vocational and Technical Education.

M . ¥

STATE BOARD OF VOCATIONAL AND TECHNICAL
EDUCATION ,, I

~ '
June 25, 1974

Date - Francis Tuttle
Executive Office
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OKLAHOMA STATE PLAN FOR VOCATIONAL AND TECHNICAL EDUCATION

&,
. o 2
The State of Oklahoma through the State Board of Vocational and Technical Education t
hereby submits its State “Plan under the provisions of the Vocational Education
., Amendments of 1968 (P.L. 90-576); the Vocational Education Act of 1963, and
supplementary acts, as amended; and the Rules and Regulations with respect thereto.
Part | - ADMINISTRATIVE PROVISIONS
1.0 General
1.1 State Board
%
1.1 Name and Designation of State Board
The Oklahoma State Board of Vocational and Technical Education
is the sole agency responsible for the administration of the State Plan
or for the supervision of the administration thereof by local educational
agencies and has all necessary power to cooperate with the Office of
Education in the administration of the State Plan. Throughout this
plan any reference to "State Board" refers to this official board. Also
any reference to ,'vocational education,”" refers, to vocational and
technical education. Legal authority for formation and.operation of
the State Board is contained in 70 0.S. 1971, | 14-103. (See Appendix
» . D) B v
1.12° Executive Officer Designation = . .

The State Board shall designate a full-time State Director of Vocational
and Technical Education who shall be responsible for the general
administration, direction, coordination, supervision, promotion,
evaluation, and the improvement of the vocational education programs,
services, and activities and for the application and implementation of
the State policies and procedures approved by the State Board. The
State Director also serves as Executive Officer of the State Board.
o (See Appendix D) .-

2

»

1.13 Auth'orify‘ of State Board

Legal authority for operation of the State Board is contained in 70
0.S. 1971, | 14-103. This statute gives the State Board authority to
submit the State Plan and to administer the programs described therein. '

1.14 State M'Board Organization

The State Board of Vocational and Technical Education shall consist

of the State Superintendent of Public Instruction and the six appointed

members of the State Board of Education as ex officio voting members,

plus six members.to be appointed by the Governor, -five of whom

shall be appointed with the advice and consent of the Senate. The |

Governor -shall appoint one such appointive member from each of the i
|
I
|

¢

18 :




1.14-1 2

.
¢ -

six congressional districts. All appointments made by the Governor
shall be initially as follows: One for a term of one year, one for a
term of two years, one for a term of three years, one for a term
of four yeass, one for a term of five years, and one for a term of
six years. Thereafter all such members appointed by the Governor shall
be appointed for a term of six years. All such terms shall expire on
the first day of April of the year in which the term of each member
‘ expires. The Chairman of the Board shall be the State Superintendent
- of Public Instruction. The Director of the State Department of
Vocational Education shall serve as an ex officio nonvoting member
and shall be the Executive Officer of said Board.

The State Board shall appoint a secretary who maintains records of
_7all meetings and proceedings. The secretary is not a member of the
State Board. “

State Organizational Chart, see page 3. Also see State Directory as
Appendix A. The State Organizational Chart, page 3, shows the
organizational structure of the State Board of Vocational and Technical
Education (which is an organization separate from the State Board
of Education and the State Department of Education), and the
relationship among the various units of the State Board staff and with
other agencies and institutions within the State having responsibilities
in connection with vocational education is shown.

1.14-1  Administrative Responsibility for Professional Personnel
' Preparation and Development

(a) Designation of State Board

The name of the sole agency for administration of this
program is the State Board of Vocational and Technical
Education, whose official address is: 1515 West Sixth
Avenue, Stillwater, Oklahoma 74074. ‘

(b) Administration

(1) The official title and address of the officar
authorized to submit the State program is:
Francis T. Tuttle, State Director
State Department of Vocational and Technical

Education
1515 West Sixth Avenue
Stillwater, Oklahoma 74074

(2) The official title and address of the officer who
has legal authority to receive and to have custody
of Federal funds is:

R L Beaty, Dirsctor of Finance

State Department of Vocational and Technical
Education

Stillwater, Oklahoma 74074

’ 19




Advisory Council to
the State Board of
Vocational and
Techmcal Education

g

State Board of
Vocanonal and
Technical Education

~ Organizational

- Chart
- f
ha
~w State
~ Director .
j
- Computer
) Deputy Services
Ditector
L 1 B N L ]
1
‘l\)’“» %‘:;e i Asst. State | | Ast. State Sf:‘* gé‘t‘,‘: Suppo(;twe
., . .. Res., ) v =OUC an
Fin, & Purch i p,g,': & Eval | Dir., AVTS Services : Adm Sery.
- Research . Vo. Guid.
Coordinator o | Coop. ‘ Coordnator Public nd
Finance Manpower | Goord. Aduht Programs Agri. Okls. City Inf. 2
Tramning Unit . | Erduc,r s Offices Coun.
‘u' ‘ I Home Ec.
Equip = Distr. . Com.
— 1 Planning ] & Con. Curr Center
| .
Poo Sklls Educ Educ.
Centers ! ] 1 -
o © . K - Printing |
Purch ’ | Bus. & Heaith Sp. Sch.
e | Office | Gccup pob. | [{Prosrems
- -1 CETA | T B
Bldg. & Disad Tl - Com. Ind.
) tnfo. . : nd.
—~ Grounds = Se?wces : Prc,}?faws Arts D.F:I:;p Services
. | Hand | Exemp.
. L4 Special ~ EPD
P Projects | P‘og'am‘ Programs )
l Trode B ~ ‘
[ Ind. | Speciai
Educ. Programs
Student | |
I Orgs.
| R
- ‘Regents “State "Dt Empioy Bureau
Ind. ;or'gfw, Dept. 9' Bourd of Public Secunity of Indan
Dol Educ °°"!1{‘y of Educ. Wettare |l Com | [Aftans
Univ Jumor Guidance Locat Dw. ot
and & Com and School Homes &
_Colleges Cotleges Coun. Owstnicts E*‘F@'ﬁ
hes i Spagiat Vac.
Technical Tech Edue Rehab
Schoots Institutes o o
o
Teacher [ Titte 1
Educ . ESEA [~
! Organizational Chart " .
T
State Depattment of Vocational and Technical Edutation N ¢
Q b~ 0 o

ERI

Aruitoxt provided by Eic:

fulsn showing relationshp 1o cr‘)operat?ng agengies)



1.141 (cont.)

L3

~6

(3)

(4)

o

The’ official title and address of the officer who
will have authority to authorize expenditures
under.the State program is:
Francis T. Tuttle, State Director -or-
Arch B. Alexander, Deputy State Director .
State Department of Vocatlonal and Technical
Education _
X .
The official titles and addresses of the officers and
the sub-administration units in the State Board of
Vocational Education whfch will administer the *
program are:
Arch B. Alexander, Deputy State Director
William W, Stevenson, Assistant State Director
State Department of Vocational and Technical
Education
1515 West Sixth Avenue
Syillwater, Oklahoma 74074

The official title and address of the officer who,

is Charged with developmg, implementing, and
coordinating the system_is:

Zed F. DeVaughan, Executive Secretary
Professional Personnel Development Council
State Department of Vocational and Techmcal
Education

1515 West Sixth Avenue

Stillwater, Oklahoma 74074

a. The job &Gicription of the Executive
Secretary of the “ Professional Personnel
Development Council (PPDC) is as follows:

1) Dutles and Rupomibllmes

a) Informs PPDC members of the time

- i and date of meetings

b) Writes minytes of mestings and

~ distributes them to members and

other interested parties
c) Performs liaison duties batween the
Council and other agencies
d) Development of a study of
Professional Personne! Development'
for the State of Oklahoma
e)  Assists in the preparation of reports -
and budgets related to PPDC
f) Takes part in other State
Department activities when possible
in order to become more familiar
with the  total concept of the
Department




1.14-1 (cont.)

g) Performs any other duties assigned
by . the State Director or Deputy
State Director

2) Supervision

Receives supervision from the Deputy
State Director in charge of Special
Services and the Assistant State Director
in charge of Research, Planning, and
Evaluation

3) Preparation-The following minimum
combinations of education and exper-
ience are permissible:

" a) Master's degree from an accredited °

s college or university
% b} Five years of successful experience
LY v -
Voo as a teacher, coordinator, or
' \ supervisor of an approved program -
™ . '\\\\ L Y
(6) The organization of the staff of the State Board
of Vocational Education administering this
program is: '
State Board of \
Vocations! and b
Technica! Education
" |
State .
Director b
Director Deputy State Director of
of .éuomct?r fcrd - mﬂuiurch "
1 pportive an nning, and
Finance Admin. Services : Ewluation
v '
] ]
Fd ! :
]
L

Teacher Education
fnstitutions

(7) Duties and Qualifications of -State Personnel in
Professional Positions

- -

The duties and qualifications of State professional
personnel to administer this program are:

22



The director of the professional personnel
development program shall be responsible to
the State Director, the State Board, and the
Professional Personnel Development Council
for ﬂl(adershlp in general administration,
planping, coordination, direction,

development, review, and evaluation of the
professional personnel development program.

The director shall make recommendations to
the State Director and the Professional
Personnel Development Council relative to
professional personnel development programs
to be undertaken; the priority of programs;
and industries, institutions, and agencies to be
utilized to accomplish professional personnel
development objectives.

Qualifications--The minimum qualifications of

‘the director of the professional personnel

1.2 Public Hearings and Information

1.21  Public Hearings

Citation concerning public hearings is found in 75 0 S., 1971, | 303.
(See Appendix G)

Public Information-

development program shall include: a master's
degree from an accredited college or
university and at least five years of successful
experience as a teacher, supervisor, or
administrator of a vocational education
program. At least one year of such experience
must- have been at the State Department or
higher education institution level.,

The co-director of the professional personnel
development program shall sMare the duties
and responsibilities of the director and shall
meet the same general qualifications.

Graduate assistants, interns, and secretarial
services may be utilized in fulfilling the duties
and responsibilities of the director, the
co-director, and the Professional Personnel
Development ‘Council.

Initially 200 copies of the State Plan and an Vequal number of all
statements of general policies, rules, regulations and procedures issued
by the State Board concerning the administration of such plan will
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be produced so that reasonable availability will’be made to interested
: agencies and parties, such as: Members of advisory committee, local
! school districts, junior and community colleges, four-year universities
and colleges, State Department of Education, Oklahoma State Regents
for Higher Education, Oklahoma Ernployment Becurity Commission,
other interested agencies; and providing that additional copies may be
published as required. Copies of the State Plan shall be available at
the State Department of Vocatianal and Technical Education, 1515
West Sixth Avenue,-8tillwater, Oklahoma.

Unless otherwise specified by the Board .and st#:ted in the notice, all s
hearings shall be conducted in the office of&the State Board of
Vocational and Technical Education, Room 329, Capitol Building,

' Oklahoma City, Oklahoma. .

.

Meetings in addition to official public hearings shall be conducted in
locations at such times as are appropriate to insure public
understanding of the State Plan.

1.3 Minimum Qualifications of Personnel

. v 5
1.31 State Administrative and Supervisory Personnel

.7 1311 Duties and Minimum_Qualifications of State Director !

ta) Duties
\ The State Director is responsible to the Stdte Board °
for the administration of the Vocational Education Acts

in accordance with policies approved by the State T
Board. His responsibilities include the planning, \
coordination, direction, supérvision, promotion,
development, and improvement of vocational education.

He shall implement policies of the State Board andshall
recommend to the Board new policies or changes in
policies. :

. Additional duties and responsibilities of ' the” State
Director include the approval of applications for
' . . vocational education programs; recommendations for
‘ appointment of staff members; authorization of
financial -budgets; maintenance of complete and
accurate system of financial records; auditing; and
making required statistical! financial, and descriptive
reports. '

The State Director shall also be responsible for studies -
and investigations designed to imprgve the vocational
education program and shall make ‘arrangements and
approve all vocational education teacher education as
specified in the Regulations and the State Plai.

I

-




1.31-2

A

1.31-2

1.34-3

1.31-4

(b) Qualifications
~ The minimum qualifications for State Director shall be:
A Master's Degree or completion of at least 30 hours
of graduate work directly related to the field of
education and he shall have five or more years of
-administrative experience in an approved program of
vocational education or five or more years of
supervisory or teaching expenence in such an approved
program as provided for in this State Plan,

Duties and Minimum Qualifications of Deputy State Director

(a) Duties

The Deputy State Director shall be responsible to the
State Director and shall assist in the performance of
the duties and responubulutm as specified in 1.31-1 (a)

and any duties and responsibilities amgned by him. He .

shall represent the State Director in his absence. In
addition, he shall serve as division head of Supportwe
and Admmlstr?lﬂ Services.

(b) Qualifications ‘ .
Minimum qualifications of the Deputy State Darector

shall be those specified for the 'State Director. (Refer
to 1311 (b))

Duties and Minimum Qualifications of Assistant State

Directors

(a) Duties

Assistant State Directors shall be responsible to the
State Director and shall amist in the performance of
the duties and respensibilities as specified in 1.31-1 (a)
and any other duties and responsibilities assigned by
the State Director.

(b) Qualiﬁcgi&ns

Minimum quahfucatuong of the Assistant State Directors
shal1| :?19 1th(ubs)e)spmnfned for the State Director. (Refer
to

Duties and Minimum Qualifications of Assistant State
Director and State Coordinator of Area Vocational and
Technical Education Schools

(a) Duties

The State Coordinator of - Area Vocational and
Technical Education Schqols shall be responsible to the
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State Director for the general administration, planning,
coordination, direction, supervision, promotion,
development, program reviews, evaluation, and
improvement of the area vocational education school
program. He shall implement policies applicable to area
vocational education schools and shall recommend to
the State Director new policies or changes in policies.

The State Coordinator shall make recommendations to
the State Director relative to designation of schools,
school locations, programs of vocational training to be
offered, and other recommendations regarding facilities,
including construction pfojects, equipment, supplies,
and teaching materials.

Other duties and responsibilities will include the

coordination of adult education for the ©‘ste
Department of Vocational and Technical Education and
assistance to local school administrators in the planning,
establishment, operation, and‘ evaluation of area
vocational education school programs.

He shall assume other duties and respd‘nsigilities as
assigned by the State Director.

(b) Qualifications

The minimum qualifications of the State Coordinator
of Area Vocational and Technical Education Schools
shall include: A Master's Degree from an accredited
college or university, and at least five years of successful
experience as a teacher, supervisor, or administrator of
an approved vocational education.program as provided
for in this State Plan, or ten years of experience in
business and industry; or a combination of ten years
experience in the fields of business and industry and
education as previously specified.

IS

Duties and Minimum Qualifications of Assistant State
Coordinators of Area Vocational and Technical Education
School:

(a) Duties

The Assistant State Coordinators of Area Vocational
and Technical Education Schools shall assist the State
Coordinator with the duties and responsibilities as
specified in this Stats Plan. (Refer to 1.31-4 (a).) In
addition, Assistant State Coordinators shall be primarily
rasponsible for curriculum and program development in
the Area Vocational and Technical Education Schools.



: (b) : Qualificatior;s o

Minimum qualifications offtl\ssistant State éqord,inatc._)."r.'; W “
of Area Vocational and Technical Education Schools‘ S
are: (1) The ‘Assistant State Coordinator . for

Administrative Services shall be the same as specified
for the State Coordinator of Area Vocational and
‘Technical Education Schools (Refer to 1.31-4 (b)) (2)

£y

The Assistant State Coordinator for Program Services -

shall have (a) A Bachelor's Degree fromran accredited
college or university, and at least ten years of successful
\ experiénce as a teacher, supervisor, or administrator of

an approved vocational education program as provided

for in this State Plan, or successful experience in
business and industry, or a combination of ten years
of successful experience from education and business
and industry, or (b) A Master's Degree ‘from .an

accredited college or university and five years .

experience in education as a teacher, supervisor, or

administrator of an approved vocational education

- program as provided for in this State Plan, or business

and industry;- or a -combination of five years of

‘ ~ “successful experience’ from education and business and
N -~ industry. . ‘ ‘

.

1.31:6:" Duties and Minimum Gualifications of State Supervisors

> (a} Duties

e . A

AR ,,ﬁéﬁg Supervisérs shall e .responsible to the State

. Director for duties and Telponsibiities associated with
" .. ™ planning,‘ administration, coordifation, direction,
- supetvision, prqriotion, development, program reviews,

3

evaluation, "arid imprevement ‘of vocatignal education
programs as provided fer in the St“ate“ Plan.

Other duties and responsibilities of State, Supervisors

* include: The prepatation and submissions.of State Plans
fot vocational éducation in specific occupatignal fields
or . related areas;” yecommendatjons ‘for%spproval of
applications for :'vocational education . programs;
preparation of budgets for operatidn of, programs and
services; fand, compildtiqn and preparation df statistical
and descriptive reports on vocational, egg,gréms_,

" State Supervisors shall assist in making arrangements¥for -
preservice and in-service teacher education; gonsult and .

advise local administrators and vogational education

personngl regarding program planning and’organization;
assist in the establishment of procedures for continuous
evaluation of local programs of vocational edyeation;

and, State Supervisors shall assume other dutieg and .

4

responsibilities, as assigned by the State- Director, -




+ . o . . . . A [N

. s - State subervnsqrs shall also provide leadership, direction,
. . and supervision for the following'youth organizations: -
v ‘ R - Agriculture-FFA; Business and Office Educatlon--A
) o FBLA;. - Distributive Education-DECA; °* Home
« ’ o Economics Education-FHA and HERO; Tradé and
N o * S ‘Industrlal Education--VICA.

{b) Quahflcatlons

T B The étate Superwsors of Vocatlonal and Technical -
C Educatlon shall have a Master's Degree from g four-year
. college or umvemty which has -been approved for
: teacher edycation in an oocupatlonal field of vocational ;
education;  and, ‘shall have at least five years of
successful ex~p rience as a’ teacher-coordmator .or
supervisor ‘of an approved program which meets the
standards of the State Plan.

- B

s . o ~ + The above" quallﬁcatmns apply to, the State SUperwsors v
Do - of Agricultural Education, Distributive Education, - o
. Home . “ Economlcs Education-Consumer -and :
- ot Homemakl a Education, ,Trade and Industrial
et Education, Health Occupations Education, Business and
. Offica Education, Techmcal Educatlon, and Tndustrial
) o o+ a . Arts Educatlon . : . .
. ; © " 1.31-7  Duties and Mlmmum Quahflcatlons of Agsistant State and
o ‘ . District Supervisors ’ . .

1

(a) Duties e :
“Assistant State, District, ahd Special Assistant
Supervisors shall have duties and responsibilities as
specified.in this State Plan for State Superwsors {Refer ®
to 1.31-6 (a).) 3 '

(b) ‘Qi{alifications

~Minimum qualifications of Assistant Stéte} District, and -
N ’ Special Assistant Supervisors shall be the same as
L specified in this State Plan (Refer to 1.316 (b)),

y except, that: . . .

2

(1) Mlmmum-'.‘ Qualifications fo‘r Assistant State
. Super\)i.';ors of. Business and Offite EdUCaﬁon

Asswtant State Supervisors of Business and Offlce )
‘Education shall have a Bachelors Degree with an |
. . approved plan for a. Master's Degree, shall. have
acquired three years of successful experience in
business and office education as a. teacher, -

; counselor, or supervisor, and shall have one year =~ *
4 ‘ - - A < W N L N
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1.31-8. g 12 E

-

of experience in & business or office occupation; ..
.and, shall have concrete evidence of ability to
develop course outlines, teach, and lead
.conferences and shall have had experience in .
’ ! operating a youth club program: o
‘ (2) Minimum__ Qualifications for Assistant State
. Supervisors of- Technical- Education ’ -

‘ Assistant State Supervnsors of Technical Educatlon

. ‘ ' shatl ‘have a Bachelor s Degree from an accredited
: college or university; and, shall have five years of ,

successful teaching experlenoe 'in the vocational

and technical education field, or five years of.,

successful  technical . - industrial « experience.
Preference shall be given to persons who have had> -

training and experience in vocational and techmcal ot
education, .
A Y . - . J e ;t . .,

(3) Minimum _Qualifications for _Assistant “State, ~

District, and Special’ Assistant Supervnsors of .

Health Occupatlons Education - o % T ‘

. ., Assistant State, District, and Special Assistant
. o . * Supervisors of the  Health OcCUpatnons Education L,
, : Division shall have a Bachelor's Degree with an ,. -
. , approved plan for a Master's Degree; shall hold .
-~ professional credentials in a health field; and, shall .
have five years’of combined _experience in clinical ..
. practice and in teaching or administration of a -~ , © - *
ca health occupations prégram ' . Lo

'1.31-8 _Duties* anc Minimum_Qualifications of the Assnstant Sta\\: S
Director for Business and Finance L )

4 s

(a) Duties - CL

The Assistant State Director for Business and.Finance
shall be responsible to the State Director for cjutnes and
- responsibilities related to the fiscal responsibilities of ..
the Department. He.shall also be charged with the
supervision of purchasjng of all materials and equipment ) .o
.and shall be further responsible for the maintenance: 9f
an inventory of all equipment owned ' by, the -
Department. Other duties and responsibilities shalh . -
include supervision of preparation of financial budgets -
and financial reports, liaison with the State Legislature
and the Congress, and such other duties as may be
~assigned him by the State Director of Vocational and 4
Technical Education. Further, he shall be responsible “
- e + for the supervision of personnel which may be assigned
‘ ’ to him to assist him in accomplishing his duties.
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~(b) ,’Quali_fications'

The Assistant State Director for Business and Finance .
shall have special training in business affairs and shall
have 'a minimum of five years of recent successful
experience in the areas ‘of auditing, accountmg,
purchasing, statistical work, . and * business
administration. At least twp years of these five years
shall have included supervisory responsibilities.

Duties and Minimum Qualifications of Difector and Assistant
Director of Finance _

."(a) Dutles
The Director of Finance and Assistant Director of
Finance shall be responsible to the State Director for
fiscal and financial records, accounting, processing of
claims and travel expense accounts, auditing of State
and local vocational and . technical education
expenditures  and aoco(mts, purchasing, _ and
maintenance of inventories of equipment purchased .
with vocational and technical education funds. ’

Other duties and responsibilities * shall * include:
preparation of finantial budgets; compiling statistical
and financial reports; and, mamtammg a system of-
records which will ‘reflect allotments to various
programs and purposes and proration of funds between
eligible matching and n?neligible matching purposes.

s

. Qualifications ’ .

The Director of Finance and Assistant Director of
Finance shall have had five years of recent successful
experience in auditing, accounting, statistical work, and
business administration, two years of which shall have
included supervisory responsibility.

-

. 13t10 Dutie_snd | Minimum_Qualificatians of Program Specialists

(a) “Dutles . : !

. Prograrh Specialists shall serve as resource personnel on’
professional and technical phases of vocational

education, and/or on program planning and special

. services to atsist in the.development and improvement

of vocational programs and instruction. They shall serve

as consultants to school administrators; vocational -
instructors; and other vocational personnel on course

’ orgamzatlon curriculum, teachmg methods and

techniques; shopt and ~laboratory equipment;

*




1.31-11

-
>

instructional aids and teaching materials; vocatfonal
buildings including architecture and construction; and
other ‘problems related to -the development and
|mprovement of vocational programs, activities, and
services. Program Specialists shall assist in the evaluatlon
- of vocational education programs and "“make .
recommendations relative to changes and improvements.
They may assist with the conduct of appropriate studies
and other researph experimental, developmental, or
pilot programs in vocational educatlon

3

(b) AQualifications

Program Specialists shall be graduates of a four-year
college -or -.university with a major or area of
specialization and/or successful experience in an
qccupational field or éducational responsibility which
will assure competence as consultants or resource
personnel in professional or technical phases of
vocational education or special vocational education
services and program planning. Standards of experience

- and education shall be reasonable in relation to the
duties to be performed.

1.31-11 Duties and Minimum Qualifications of Pﬁblic Information

. Officers
‘ (a)* Duties

" Public Information Officers shall be responsible to the
State Director for duties-and activities directed toward
maintaining_quality in vocational education programs
which will tend to assist in extending and improving
existing programs and encouraging the development of

~new programs whmch will be of high quality and realistic .

the light of anticipated needs.

W

Additioml responsibilities of Public Information
Officers shall include:

Public information directed toward those within the
orgahization and additional information which will be
provided to persons outside the organization, such as
the general public;

Development of publications of an informal nature,
‘such as newsletters and special project reports utilizing
the written page as well as releases for radio and
television programs. In addition, visual media such as
still and motion pictures, transparencies, and similar

materials will be utilized; and,
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(b}

Making reports of the formal type covering descriptive,
financial, and statistical items and informal reports of
a varied nature. Particular emphasis shall be given to
. youth organization activities and leadership training and
to reports and stories on achievements for wide
dissemination through all news media and
communication channels.

Qualifications

Public Information Officers shall be graduates of
accredited four-year colieges or universities preferably
in the field of journalism. They shall have a public
information background such as college joumalism
training; newspaper, radio, or television experience; or
public relations work; and be familiar with publications
and other information disseminating media. They shall
have demonstrated competency and ability to write and
edit, and preference will be given to those closely
familiar_ with vocational and technical education.

1.31-12 Duties and Minimum Qualifications of Auditors

(a)

(b)

Duties

Auditors of the State Board shall be responsible to the
State Director for assignad duties and responsibilities
associated with the activities and functions of the
Finance Division. They shall work with, and be dlrectly
responsible to, the Director of Finance in the
maintaining of an appropriate system -of records and
accounting, including verification; propriety; adequacy;
accuracy; completeness; . and conformity to
requirements of all expenditures, obligations, and
encumbrances at tbe State and local level.
Qualifications

Auditors shall have had sufficient training in accounting,
auditing, statistical work, and business administration
to assure competency in their amgned duties and
responsibilities.

1.31-13 Duties and Minimum Qualifications of Equipmem~
Coordinator . R

(a)

Duties

The Equipment Coordinator shall be responsible to the

Assistant State Director of Business and Finance for
asslgned duties and responsibilities aseociated with the
activities - and functions related to instructional
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equipment for vocational 'and technical education where
State and Federal funds are used.

(b} Qualifications

. : The Equipment Coordinator shall have sufficient .

' training in kinds of equipment needed in occupational

) areas and knowledge of purveyors of equipment to carry

. out the functions which may be reasonably expected
of him. -
1.31-14 Duties and ‘Minimum_Qualificatjons of Purchasing Agent -

' (a) Duties

| , ' : The Purchasing Agent shall have the responsibility of
) purchasing approved -items which entails verifying
information  on - requisition, .completing such
information when necessary, making substitutions when
. reasonable, and/or necessary, issuing purchase orders or
submitting for bids, securing a’completed receiving
report for such purchasd, and the torrect payment of

the invoice.

.

+

(b) Qualifications

) o . ) The Purchasing Agent shall have a thorough knowledge
. e of office practices and buying procedures in volume
o , . purchasing; shall be a graduate of an accredited college .
. ' L or university with not less than three years of
experience in commercial or governmental purchasing,
. or, inlieu of such educational requirements, shall have
. v ' not less than six years of experience in commercial or
g L governmental purchasing. Two years of this experience |
’ shall have included supervisory responsibilities. *

133415 Duties and Qualifi.catic;ns of Coordimtbr of Cooperative .
Vocational Education o ‘ o

(a) Duties . o .

AL

~ Same 5%' 1.31-8 (a)
(b) Qualifications

Same as 1.31-8. (b)

1.31-16 Duties and Qualifications of Coordinator of Work .Study

) b ' (a) Duties

Same as 1318 (a)

¥ o
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‘ 1.31-17

1.31-18

1.31-19

1.31-20

(b) Qualifications

Same as 1.31-6 (b) )

Duties and Qualifications of Coordinator of Special Needs

-_Disadvantaged

(a) Duties
Same as 1.31-6 (a)
(b) Qualifications |
~ Same as 131-6 (b)

Duties and Quallflcatlons of Coordmator of Special Needs
- Handicapped

1 !
(a) Duties

*  Same as 1.31-6 (a)
(b) Qualifications
Same as 1.31~6 (b)

Duties and Qualnflcatlons of Coordinator for Exemplary,
Programs

(a) Duties

Same as 1.31-6 (a)
(b) Qualifications
¥
Same as 1.31-8 (b)

Duties and Minimum Qualifications of State Coordinators of
Vocational and Technical Programs and Services

(a) Duties

The Sta;’e Coordinator of Vocational and Technical
Programs and Services shall be responsible to the State
Director for the general administration, planning,
coordination, direction, supervision, promotion,
development, program review, evaluation, and
improvement of vocational and technical education
programs and services. He shall implement policies

applicable and recommend to the State Director new.

policies or changu in policies.




1.31-21 . 18 : Y
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. (b} Qualifications

The minimum qualifications of the State Coordinator

of Vocational and Technical Programs and Services shall

include: a Master's Degree from an accredited college

or university, and at least five years of successful

A\ experience as a teacher, supervisor, or administrator of
J an approved vocational education program.
[

1.31-21 Duties and Minimum Qualifications of the Coordinator of
Special Schools Programs s

J (a) Duties

The Coordinator of Special Schopls program shall be

responsible to the Deputy State Director and the State

; Director of Vocational and Technical Education for the

> coordination -and implementation of a program of

training to provide qualified personnel for new and T

expanding industry. Programs shall be developed and
approved based on guidelines which-have been adopted
by the State Board of Vocational and Technical

Lo Education. Special Schools personnel will work with.

! ‘ industries, businesees, local schools, technical institutes, .

and area schools to assist in meeting the training needs

of business and mdustry.

$ 'l .

(b) Qualuficatnons

Coordinator of Special Schools shall have a Master's

Degree in an appropriate field of education or a

' bachelor's degm in industrial engineering. He shall have

o : had experience as a teacher in a vocational-technical

- _education program or as an instructor or supervisor of
. training in industry or the equivalent.

1.31-22 Duties and Minlmum Qualifications of the Coordinator of
Industrial and Technical Services

(a) Duties

The Coordinator of Industrial and Technical Services
shall be responsible to the Deputy State Director and
the State Director for liaison between the State
¢ ‘ Department of Vocational and Technical Education,
. : business and industry, and the general public. It shall
L : be the responsibility of the Coordinator of Industrial
and’ Technical Services to keep himself apprised of the
needs of new and expanding business and industry and
« trained personnel so that the capabilities of vocational o\
and technical education may be utilized to meet their Lo
neéds. S




(b)

Qualifications

The Coordinator of Industrial and Technical Services
shall have a Master's Degree from an accredited college
or university and at least five years of successful
teaching or administrative experience in the field of
vocational and technical education or hold a bachelor
of industrial engineering degree or its equivalent and
have experience as a supervisor in some field of business,
industry, or the military service. u

1.32 Local Administrative and Supervisory Personne!

1.32-1 Duties and Minimum Qualifications of Local Directors

(a)

Duties

Local Directors shall be responsible for the general
administration, planning, coordination, direction,
supervision, promotion, development, evaluation, and
improvement of vocational education programs
operated by local educatnonal agencies or institutions.

" They may teach courses in a special field and assist with

(b)

the vocational guidance and counseling programs. They
shall also implement policies and procedures in
accordance with provisions of the State Plan. Additional
duties and responsibilities of the Local Director include
the preparation of financial budgets "for vocational
education programs, maintenance of complete and
accurate records, and preparation and submission of
required statistical, financial, and descriptive reports.

Duties and responsibihtm of Local Directors shall be -

approved by the State Director of Vocational and
Technical Education.

Qualifications

The minimum qualifications for Local! Dirsctors shall
be a degree from a standard four-year college approved
for teacher education with a major in a vocational
education field and two or more years of tsaching
experience in an approved vocational education
prigem. They shall hold valid teaching certificates or
credentials in a specific vocational field, and preferably
should have competence sufficient to dlrect and assist
in the area of vocational guidance and counseling.

1.32-2 Duties and Minimum Qualifications of Assistant Directors of

Local Vocational_Education_Programs -

(a)

Duties

Asistant Directors of Local Vocational Education
Programs shall asist the Ldcal Director in the
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(b) Qualifications

o

‘performance of duties and responsibilities as specified
in 1.32-1 (a). In addition, they may be responsible for
supervision of the instructional program in one or more
specific fields of vocational training and may serve as
instructors in vocational education courses or in related
subject matter courses and may assist with vocational
guidance and counseling. They may also coordinate,
direct, and arrange for the cooperative work experience
programs as provided for in the State Plan. Duties and
responsibilities of Assistant Directors of Vocational
Education Programs shall be approved by the State
Director of Vocational and Technical Education.

4

(1) The minimum qualifications for Assistant Directors
* of Local Vocationa] Education Programs shall be
the same as for the Lbcal Director (Refer to 1.32-1
(b).), except that:

(2) Minimum Qualifications of Local Assistant
~Directors of Health Occupations Education

A Local Asistant Director of Health Occupations
Education shall hold professional credentials in the
appropriate  health field and shall meet the
requirements of the respective accrediting body
and the educational institution. He shall have a
combined clinical and teaching experience of three
years. )

1.32-3  Duties and Minimum Qualifications of Supervisors of Local

Vocational Education Programs \

(a)

* X.;

)

Duties

Supervisors of Local Vocational Education Programs
shall be responsible to school administrative officials for
duties and responsibilities as assigned which may include
the general administration, planning, supervision,
direction, coordination, promotion, development,
evaluation, and improvement of vocational education
programs and/or specific vocational courses. They may
teach courses in a specific occupational field and assist
with vocational guidance and counseling of students. -

Additional duties include the implementation of policies |

and procedures under the State Plan; maintsnance of s
complete and accurate records; preparation and |
submission of budgets; and required financial, statistical,
and descriptive reports. »
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(b}

21 L 1.324

They shall keep up to date relative to employment
needs and job opportunities and shall mgintain close
contact with all agencies and individuals who may

supply this necessary information. Duties and ..

responsibilities of supervisors of local vocational
education programs shall be approved by the
appropriate state supervisor in the vocational education
field in which they are erpployed.

Qualifications

Supervisors - of Local Vocational and Technical
Education Programs shall have a baccalaureate degree
and a valid vocational education teaching certificate in
a specific vocational education field as required for
teachers or coordinators.

1.32-4 Duties and Minimum Qualifications of Area Vocational

Education  School  Administrators,  Principals, or
Superintendents <

(a)

(b)

Duties

The Area Vocational Education School Administrators
shall be the principal administrative officers of the area
vocational education schools. He shall be responsible for
the organization, curriculum development, evaluation,
and improvement of the vocational programs; and, in
addition, shall be responsible for selection of students,
supervision, promotion, planning, coordination, and
direction of the area vocational education school
program. The Area Vocational Education School
Administrators shall maintsin close contact with the
employment service, advisory committees, potential
employers, and all agencies and institutions, relative to
employment needs and job opportunities, in order that
training may be closely coordinated with current needs
and anticipated opportunities in the employment
market. He shall svaluate programs continuously and
bring about changes and improvements which will insure
that students will obtain the occupatiorwl skills gnd
knowledge for which instruction is being provided. The
Area Vocational Education School Administrators shall
be responsible for maintaining a system of complete and
accurate records and shall make ‘such financial,
statistical, and descriptive reports as may be required.

Qualifications
The Director or  Administrator e for “area

vocational-technical schools and programs shall have
valid certificates for thf position he or she holds.
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In  addition, the administrator of area

vocational-technical schools and programs shall Kave had
' at least five years of experience as a teacher, supervisor,

or administrator of an approved vocational education
-~~,¢fgi'ogram as provided for in this State Plan.

Persons holding a valid Oklahoma standard vocational
_certificate  shall qualify for a standard area
vocational-technical administrator's credential if they
also hold at least an appropri valid Oklahoma
provisional superintendent's mﬁ&\ﬁ The _standard
area vocational-technical administrator's credential shall

. be issued to expire- on June 30 the same year, the
e —-—applicant's administrator's certificate expires. Y

Persons holding an appropriate, valid OkJahoma
administrator's credential and not holding a valid
Oklahoma vocational teaching certificate shall meet the
requirements for an area vocational-technical
administrator's credential as approved by the State
Board of Vocational-Technical Education. The State
Coordinator of Area Vocational-Technical Education
shall be responsible for the approval and issuance of
said credential. .

The issuance of the area vocational-technical education administrator's
credential shall be based on the completion of a inimum of 8 semester
hours from 3 of the following areas. Also listsd under esch broad
area are the courses at Oklahoma State University that can currently
be counted toward meeting the requirements for the credential.

History and Philosophy of Vocational-Technical Education

OAED 5113--Principles of Oocupafiofnavl and Adult Education
(Offered JFaII and Summer)

Vocational-Technical Education Instructional Programs Development =

OAED 5153--Curriculum ’
TECED 4223--Technical Education Program Planning

Planning Vocational-Technical Education Programs

. : v\ .
AGED 5862--Educational Aspects of Occupational Behavior
AGED 5100--Organizing School and Community Programs

Vo&tional-Technical Administration

AGED 6100--Current Developments in Agricultural Education
_(Course will be modified to cover total vocational-technical education)
OAED_5333--Administration and Supervision of Local Occupational Programs
«(For students not previously employed in an area vocational-technical
__school) (Offered in Spring)
EDUC 5940--Organization in Administration of Vocational Education




V. Career Education

ﬂw 5040--Career Education
VI. Legal Aspects of Vocational-Technical Educatio.n
EDUC 6453--Legal Aspects (Offered Fall and Summer)
Vil. Planning and Administration of Adult Vocational-Technical Administration

AGED 5122--Adult Education; Orgamiatnon and Method
OAED 5223--Organization and Admmlstratlon of Adult Education
(Offered in Spring)

- NOTE: Graduate courses from other institutions may be acceptable after being reviewed
and evaluated by the Oklahoma State Coordinator of Area Vocatuonal-Techmcal Education.

Persons not holding an appropriate, valid Oklahoma vocatlonal certificats, but
holding at least an appropriate, valid Oklahoma administrator's certificate, shall
be issued a provisional area vocational-technical administrator's credential and
be given three years from the date of issuance to complete the aforementioned
o requirements. ' ‘

() Administrative Certification _in Area Vocationil

K~ ) Technical Schools as Adopted by the Stats Board of
~ Education.

. All administrative personnel of a vocational school or
T an Area Vocational-Technical Schoo! who teach less |
than 1/2 time shall have an appropriate administrative

certificate on or befors_August 1, 1872, except that

those personnel occupying administrative positions in

vocational schools or Area Vocational-Technical Schools

prior to_ August 1, 1972, and qualified for such positions

under the provisions of the Oklahoma State Plan for

Vocational Education in effect at the time of accepting

¢ such position shall not be required to qualify for an
appropriate administrative certificate so long as they

remain in the same position and in the same school.

1.32.5 Duties and Minimum Qualifications of Assistant Directors,
Assistant _Principals, or Amistant Superintendents of Area
Vocational Education

(a) Duties

Assistant Directors shall be responsible for duties and
responsibilities as provided for in 1.32-4 (a) of this State
Plan, and other duties assigned to him by the Director.

-
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N ' (b} Qualifications - -

- Minimum qu‘alifications‘of As;istént Directors shall be * .
the same as for Directors.of Area Vocational Education -
Schools. (Refer to 1.32-4 (b).) c T L

1.33 Public School Instructional Per;énnel : B .

All Vocationg! and Technical Education Teachers : KR

Duties .
| . : Teachers_ or Teac‘her-Coordinators% Vocational Education Courses =
shall be responsible-for instruétion and training of students enrolled. -
, in approved vocational education; courses as provided for in this State
“ : Plan. They shall provide voeational instruction, instruction in related .
: subject matter, and arrange for cooperative work experience with the ‘
instruction and 'trai[\ing being of a character and degree designed to
develop vocational. skills and technical knowlédge necessary to prepare .
students for employment and attainment of their occupational
objectives. . - . .. L , o
. . S , Lo oy
Additional duties sh_a‘ll':y;clude the organization of instructional courses,
development of,cblib‘e‘_éibntenf, preparation and ytilization of teaching :
materials. and teaching aids, placement and follow-up of students, and . = .
continuous® checking and evaluation to effect necessary change and
. improvement of vocational education programs. .

_TFeachers or Teacher-Coordinators of Vocational Education shall

‘ maintain close contact with guidance. and counseling personnel,

' - - employment agencies, and others to secure information relative ‘to

present and anticipated emgloyment opportunities and shall furnish _

the Employment Security ' Commissian . and . pthers appropriate v
. information on students as may be needed for occupational placement. :

1) " -

Teachers or Teacher-Coordinators' shall cooperate’ with guidance and
. counseling personnel in -selecting students through - careful
A determination of their interests and potential,and their ability to profit ~
) - from the vocational instruction. : )
Vocational education teachers or teacher-coordinators shall actively
support and provide leadership, direction;. and fupervisiort in. the
development and continuing activities of the following youth
> - organijzations which relate to their specific occupational _areas:, - %
' Agriculture-FFA; Business and Office Education--FBLA; Distributive | ..
, X  Education--DECA; Home Economics - Education--FHA and HERO; . -
- Trade and Industrial Education--VICA. ' L ;
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\ Qualnfncatuons - Post Secondary

Teachers of post secondary educatron shall have a Bachelor's Degree
in the field or closely related to the subject to be.taught and two
(2) years'of occupational work experience in the asea of specialization
or lts equrvalent (Journéyman status or its equrvalen,t plus three (3)
years' experience may equal a Bachelor's Degree.)’ :

All personnel empjoyed to‘ direct,- supervise, teach or, coordinate’
vocational and~ technical education programs in post - segondary
institutions shall be approved and/or teapproved: by the State. Regents

for Higher Educatmn . .

1.33-1  Agriculture

“(a) Secondary
(1)  Regular Teacher

Duties

Same asi 1.33
"Qualificationy,

A teacher of Vocational Agrlcuiture ‘shall have a
B.S. degree from an approved institution and meet
the requitements necessary t6 hold a valid
Standard  Vocational- . Agriculture teaching
certificate. C Lo

The State Board of Vocational and Technical
Education and. the Agriculture Education
Department, Oklahoma, State University, shall
determine the vali‘di‘& of vocational agriculture
teaching certificates.

Re-Certification L

A teacher of vocational agriculture shall complete
not less than three semester hours of credit in
" Agricultural Education and/or technjcal courses
every five years in order to have his certificate
renewed. A former teacher re-entering the service
shalls have three' sémester hours of credit in
Agricultural Education and/or technical courses for
. ‘every five years he has been out of the vocatlonal
agriculture teaching field. .
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' (g)ﬁ ‘Teacher, Special (Related Occupations)

Duties
Same as 1.33

Qualifications |

Same as 1.33-1 a,

or may have a B.S. degree in agriculture with a .
major in the area of specialization, or complete

special ‘training conducted by the State ‘Board or
teacher education mstitution.

. Cooperative %dumtioq Tpacher-Cogrdinator
_ SameAas 1.33 .
Qualifications
Same as 1331 a (1)

FRY

b. Po;t Secondary

(1) Regular .Teacher
”Duties*‘ ‘

Same ds 1.33

' Qualifications
Same as 1.33
(2) Cooperative Educatlon Teach‘er~000rdinato;'
Duties |
Same as 1.33.
. Qualifications
_‘Same as 1.33
Adult

Same as 1.33. ’

“




1.33-2

A

oualifi“&;ations

Sameas 1331 a (2)

Distribution and Marketmg

a,

LY

Secondary

T (1)

-Regular Tedcher

Duties

_Same as 1.33

Qualifications . K
. .
A .fully qualified Distribution and Marketing -

Teacher shall have a baccalaureate degree from an .
"approved university or college, twelve (12}

semester hours in professional Distributive
Education courses, eighteen.(18) semester hours in
such courses as marketing, management,
accounting, °.economics, business faw,
merchandising, etc., and two years (4,000 hours)
of experienge as a pand employee in & distributive

" occupation, and shall be sertified to teach in his
- field of service.

"Duties

Re.Certification

A .teacher of distributive education shall complete
not less than five (5} semester hours of credit in
professional distributive education courses and/or
business administration courses, approved by the
State Supervisor of Distributive Education, and
five (5) weeks' distributive occupational experience
every five years in order to have his standard
certificate renewed. ) ‘

Cooperative Education Teacher-Coordinator

Same as. 1.33
Quatifications

Same as 1.33-2 a (1)




b.

c.

Post Secondary

(1) Regular Teacher

Duties N

Same Af Ié;% 2

;’“
. Qualificatoong

Same as 1.33

-

2" Cooperative Education Téacher~Coordinato?

Duties
Same as 1.33

Same as 1.33 with the following addition: A fully
qualified Distribution and Marketmg Post
Secondary Teacher shall thave or be, working:
toward -a Master's Degree from_ an approved
umverslty or college, etc.

Adu _Adult

[

Duties .
—7

Same as 1.33 °

Qualifications

Graduate of an approved four-year high school, plus five
(5) years of successful expenences in his field of
specialization, or A bachelor's degree with emphasis on
marketing and two (2) years of successful experience. L
in a distributive occupation. In either case, the person’
will be required to furnish concrete evidence of his
ability to develop course outlines, teach, and lead
conferences.

Health Occupations

Duties

Same as 1.33




29 | ~ 1.33-3 (cont.)

Qualifications “

The Health Occupations Education Teacher shall have
competency in a health occupations specialty. Evidence of
competence may be shown by professional or vocational
credentials, educational background, work experience,
military experience, or a combination of these,

All teachers excepting those in adult programs will be
required to meet or work toward standard certification
qualifications which include a minimum of an approved
Bachelor's Degree, a prescribed program in professional
education ‘and specialized education, and work experience;

* and shall have on file in the State Office evidence of and/or

‘an approved plan for meeting these qualifications.

Health Occupations Education teachers shall be approved and
recommended for certification by the State Supervisor of
Health Occupations Education.

a. Secondary
Duties
. Same as 1.33
Qualificatiors
Same as 1.33-3 and in addition, these teachers must
pursue d@ baccalaureate degree at a rate of eight (8)
college hours per year until a degree is attained, and

must be approved by the State Department of
Vocational and Technical Education for certification.

b. Post Secondary
Duties .
Same as 1.33
Qualifications
Same as 1.33

e Adult

Duties

Same as 1.33

Qualifications

Same as 1.33-3
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d. - Cooperative Education

Duties

» Safhe as 1.33

Qualifications

Same as 1.33-3 a, if employed by secondafy school
system .

4
Home Economics

a. Secondary

(1)

(2)

Consumer and Homemqking Educatiqn Teacher
Duties

Same as 1.33

Qualifications

The Consumer and Homemaking Education
teacher shall have a baccalaureate degree in home
economics from an approved teacher training
ingtitution and shall be certified to teach in
vocational home sconomics education.

Occupational Home Economics Education Teacher

-

Duties

Same as 1.33 and in addition shall work at the
local level in organizing, instructing, and evaluating
courses for students needing occupational training.

Qualfﬂmﬁons

The Occupational Home Economics Education
teacher shall have a minimum of an associate

degree or the equivalent and two or more years

of appropriate work experience and/or laboratory
work, in the occupational area in which he will
be teaching.

All teachers will be required to meet standard
certification, which includes a minimum of an
approved Bachelor's Degree, a prescribed program
in  professional education and specialized
education, and work experience.




31

All occupational home economics teachers shall be
- . approved and recommended for certification by
I the State Supervisor of Home Economics
’ ' Education.
(3) Cooperative Education Teacher

Duties

Same as 1.33-4 a (1) (2)

Qualifications

‘Same as 1.33-4 a (1)

b. Post Secondary

(1 Consumer and Homemaking Education Teacher
Same as 1.33
Qualifications
Same as 1.33
(2) Occupational -Home Economics Education Teacher
R © Same as 1.334 a (2)
Qualifications |
N : R Same as 1.33 S
(3) Cooperative Education Teacher
Duties
Same as 1.33-4 a (2)
Qualifications '
Same as 1.33
c. Adult
State or Local School District Teacher

} . Same as 1.33-4 a (1)
[ | and/or 1.33-4 a (2)
|
:
|
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Qualifications .
Same as 1.33-4 a (1) and/or 1,33-4 a (2) or special
competencies and experience in field in which he
is to teach. ‘ :
1.33-p Business and Office Education
a. Secondary
(1} Regular. Teacher

Duties

Same as 1.33

Qualifications

Teachers or Teacher Coordinators of Business and
Office Education shall be gradustes of accredited
. colleges or universities approved for teacher
education. They shall have completed courses in
methodology of office education, theory of
cooperative office education, introduction to
vocational education, , office administration,
management, and supervision, ‘

ot Business and Office Education Teachers or Teacher
’ Coordinators shall have acquired three or more
years of experience in business education as a
teacher, shall have one or more years of experience
. . in a business or office education. Any deviation
from these requirements and final approval of
qualifications shall be made by the State

Supervisor of Business and Office Education.

{2) Cooperative Education
Duties

Same as 1.33

Qualifications

Same as 1.33-5 a (1)
b. Post Secondary - .
(1) Regular Teacher

. Duties

Same as 1.33
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-~

Qualifications

Same as 1.33

(2) Cooperative Education
Duties
Same as 1.33
Qualifications
Same as 1.33

Adult

Duties

Same as 1.33 S .
Qualifications

Same as 1.3356 a (1)

1.33-6  Industrial Arts Education

Secondary

(1) Regular Teacher (Prevocational)

. Duties

Industrial arts education teachers may teach seventh,’
eighth, ninth, and tenth grade students a basic core
curriculum in classrooms and laboratories in pilot
prevocational programs designed to provide leadership,
career awareness, and exploratory objectives which
enables students to make occupational program choices,
Upon completion of the industrial arts program, the
students will be familiar with tools and have the basic
skill development and concepts of industrial processed
and technology.

Qualifications

A teacher of an approved Industrial Arts Education
program shall have a B.S. degree from an approved
institution and meet the requirements necessary to hold

a valid Standard Secondary Certificate for teaching
industrial arts. ‘

N
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Validity of certification will be determined according
to the Oklahoma State Department of Education, the
State Department of Vocational and Technical
Education, and . the appropriate teacher-training
institutions. '

1.33-7 Technical Education

. a Post Secondary

(1) Regulér Teacher
. - Same as 1.33
_ Qualifications l
Same as 1.33
(2) Cooperative Education:Teacher |
/ “ Same a¢ 1._33
. - Qualifications
Same a2s 1.33
‘e, Adult |

Duties
Same s 1.33 c ‘
Qualifications
Same as 1.336 a (1)
| 1.33-8  Trades ‘and industry
a. Secondary
« (1) Regular Teacher
Duties

Same as 1,33
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b.

Qualifications

‘ .
Teachers of Day-trade Trade and Industrial coums
must have high school diplomas and two years of
recent trade experience to be certified.

For professional improvement and upgrading
Day-trade Trade and ,Industrial teachers are
requested to seek additional academic credit at an
approved institution of higher education until they
have obtained the baccalaumate degree.

All day-trade teachers shall be approved and
recommended for certification by the State
Sup_ervusor of Trade and Industrual Education.

»

(2) Cooperative Vocational Education Teacher-

Coordinator

*

Duties
+ Same as 1.33

Qualifications
Suatitications ‘

[
Teachers or Coordinators of Industrial Cooperative -
Training. . programs must have a baccalaureate.
degree and teaching experience. They must
complete four (4) credit hours per year in Trade
and Industrial Education prescribed courses until
they have obtained the basic sixteen (16) hours.
_“The Teacher-Coordinator must have a minimum of
two years of recent trade experience above the
lsarning period and must be approved by the State
Supervisor of Trade and Industrial Education.

_ Post_Secondary

(1) Regular Teacher
uties |
Same as 1.33

Qualifications -

Same as 1.33 ' .

’
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1.339

Cooperative Vocational  Education Teacher-
Coordinator
Same as 1.33
Qualifications
Same-as 1.33
Adult

Duties

Same as 1‘ 33

Qualifications

Teachers in adult classes must have a high school
diploma and two years' recent training above the
learning period. These teachers must be approved by
the State Supervisor of Trade and Industrial Education,

Special Vocational Education ‘
Duties

Same as 1.33 *

Qualifications

Teachers of special vocational education courses, designed
for students to incresse their employability and to insure

the attainment of their occupational objectives, shall meet
qualification standards of education and experience necessary

. to amure compstency in the provision of high quality

instructional and training programs, to the end that students
may obtain the knowledge and skills required in the
occupation for which they are being trained.

The competency of such instructors shall be evaluated by
local and State supervisory personrel in terms of ‘accredited -
courses and occupational experience. Minimum qualifications
shall meet standards of experience, education, and other

~ requirements which are reasonable in relation to the duties

to be performed.

All teachers employed for special vocational education
courses shall have the approval of the state supervisor of
the appropriate occupational field.

» ’ ®




1.3310 Teacher Aide

(a) Duties

(b)

(1)

(2)

(3)

Shall be responsible to the supervising personnel
to assist with the supporting services to promote
and enhance vocational education programs.

Aides should be permitted to do anythi‘ng not
requiring a professional in elther training or
judgment. : f

Only the teacher is legally ccff'tificated’tb/ conduct

and supervise teaching activities and the work of
the teacher aide is carried on under the supervision
of the teacher.

Qualifications

)

Experience

Shall have had a minimd;n of wooastful expericnce"
necessary to-satisfactorily perform tasks assigned

a5 determined by the State Board.

(2)

(3)

¥

Education .

Shall have at least a high ‘school diploma or shall
have an adequate background of education to
enable the person to carry out, under supervision,
the objectives of the training program as
determined by the State Board.

Other -

Shall be physically, mentally, and morally capable
of performing such duties as may be assigned.

1.33-11 Teacher, Disadvantaged

All Areas of Vocational Education

(1) Regular

Duties

Same as 1.33 P

Qualifications

The Teacher of the Disadvantaged shall have the same
qualifications as the teacheg in the area and.on-the'tevel ~
.In_which he 4s to-teach. '



- 1.33-13 Supportmg Teacher

(2) Special Teacher ' - :
“"Same as 1.33
-Qualifi‘c"ations

" The Specral Teacher of theDrsadvanmged shall have ‘the
same ‘qualifications as the teacher in the area and on

. the level in which he is to teach wnth Speclat emphasis
- on ‘occupational competency.

Teacher, Hand:éapped .
All Aress of ydcationar,Educatioh )
" (1) | Regular ‘ | . L
Duties | |

Same as _1 33 ~~ o ) B

Quallflcatlons . ‘ *

we "

The Teacher for the Handrcapped shall have the same
qualifications as the teacher in the area and .on the level

in which he is to- teach A .
(2) Special Teacher | _ o
| : Dutnes - _ . ‘ ”
\{u‘Same as 133 .
- Quahfncatrons ~ T

A The Speclal Teacher for the Handicapped shall have the
necessary’ background of edudation and experience to
carry out the objectwes of the trammg program.

All Areas of Vocéti-onal Educatior”, "

47

C . Supportmg Teachers shall be employed as required to meet

- the needs of the! State Plan.. : ;
Duties ' - , - )
. The Supporting Teacher shall teach such subjects as may be
designated by the course outline to dWelop skills and
competehcies. B .
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Qualifications

Such teachers shall possess adequate education and

experience to-satisfy that they can function effectlvely in
the position for which employed. ‘

1,33-14 Duties and Minimum Qualifications of Local  Coordinators i

of Vocatlonal Education Programs

. {a) Duties .

@

., occupational field of training including vocatlonal

* cooperative work experience. Additional duties and

responsibilities of Local Coordinators may include

.7 B ' teaching, development of course outlines and content,

teaching methods and procedures, and the preparation

of teaching aids and materials. Local Coordinators shall

. initiate studies relative to effectiveness of training

programs ‘and assist in the evaluation procedures .

- necessary for bringing about chahges and improvements
in specific vocational education programs.

(2

. o needs, and job opportunities, by maintaining close
supply such information.

(b) Qualifications -*

.

| Lo<;a| Coordinators shall pbssess the qualifications .
. specified for teachers and a valid teachmg eertlflcate‘

- as for teacher-coordmators

134 Research Plannmg‘ and Evaluatlon Personnel

1.341 Dutles and Mmlmum Quahflcatlons of tbe Head of the

Division of  Resesrch, Planning and Evaluatlon

a. ~Duties . ;o -

“The Division Head shall be responsible for providing the

leadership and supervision necessary to insure that the

S ~ - Division fulfills its responsibilities for coordination of
e 8 - . research, immediate and long-range program planning,
. , . local and state-level evaluatlon and data collect;on and’

T analysls

" Local - Coordinators shall  be responsible for the
P coordination- of instructional activities within a specific -

+ instruction, instruction in related subject matter and

They shall keep up to date, relative to employment

. -. contact with all’ agencies and individuals who may




"

b.” * Qualifications te .

The minimum combination of education and experience
“is an earned Master's Degree in vocational, technical,
< or .dccupational education,, five years' ‘experience in
vocational education, and three years' experience in
vbcationgl administration.

e

1.34-2  Dutigs _and _Minimum Qualifications of Coordinator of -
+  Research | . < ——
a. ‘Duties " . - S .

+. < The ‘C&prainatfpr:‘ o’f “Research” shall have the
~ responsibility of supervising, processing, conducting,
“"  and disserriinating research for the State Department of

Vocational and Technical Education. Additional duties -

= will- involve consulting with the State Staff and with
local educators in relation to _research and
research-related activities.

b. Qualifications

¥ The minimum combination of education and experience
are-permissible. Education should consist of a: Master's

. degree from an accredited college or university with
course work in behavidral science research

* methodology, educational measurements, inferential
© statistics, and vocational and technical education,
Experiénce should ‘consist of practical experience in
research projects, which demonstrate competency in
behavioral _science experimental techniques and

procedures. *
1.34-3 Duties and- Miﬁimum Qualifications of Coordinator of
Planning S .

“ The Coordinator of Planning is responsible for providing
the necessary data and information to the decision
‘making staff for the planning and implementation of
vocational and technical education programs. Activities
related to annual and long-range planning are duties of
the Planner. The Coordinator of Planning is responsible
for assisting in the development of the State Plan and
assisting local administrators in planning vocational and
technical programs. :
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Qualifications " -

The minimum.combination of education and experience
- for the Coordinator of Planning is a Master's degree and
a minimum of five years' experience in vocational and
technical education as a teacher; researcher, supervisor,,
or coordinator.
Duties: and Minimum Qualifications of Coordinator of "
. Evaluation- .

a. _Duties )
The Coordinatar of Evaluation is responsible for the
development of an evaluation system for each division
in vocational and technical education, assists the State
Advisory Council in the area of evaluation, and
coordinates on-going evaluation of vocational programs.

b. Qualifications
~ The minimum combination of education and experienoe
for the. Coordinator of Evaluation shall be a Master's
. degree from a four year college or university and three
years of experience as a vocational teacher, coordinator,
or supervisor of an approved program area.

Duties_and_Minimum _Qualifications_of Coordinator_of
- Vocational. and Teehnical Management Information Services

a.. Duties

The pnmary responsibility of Management Information
Services Coordinatar is to supervise, coordinate, and/or
perform those tasks which are required to collect,
‘process, analyze, and distribute  management
information data.

Qualifications

The minimum combinations of education and
experience are permissible. Education should consist of
'a Master's degree in a field related to occupational
education and two years' experience 11 manpower
research, .

1.35 Other Ancillary Service Personnel

. 1.35-1 Duties and Minimum Qualifications of Teacher Education
N Personnel '

a. Duties

Teacher educators shall nnterv:ew and select students.
and conduct professional coutses and/or arrange for




1.35 (cont) - a2

S

- subject matter courses-for students preparing to teach
in vecationdl sducation programs as provided for in the
State Plan. Teacher education personnel will conduct
in-service training for vacational teachers and other
} ‘ vocational = education personnel through short unit
courses, workshops, institutes, conferences, and -
. visitations. They shall follow-up, observe, and evaluate
to determine the effectiveness of teacher education )
programs and make necessary changes to bring about ;
improvement. Other duties and responsibilities shall ‘
o J include: . editing teaching materials; directing' and
,’,’; . §i1pervising student teaching; making studies .and .
o .surveys; conducting of research, training, experimental, .
e developmental, or pilot programs in  vocational
education “personnel. They shall assist vocational:
coT * administrative and supervisory personnel and vocational .
: teachers in making evaluations of vocational programs
.in  térms “of effectiveness in meetiny education-
objectives. Teacher educators shall be familiar with the
- * current and projected job opportunities and needs for o
" . trained manpower and shall organize and modify their
. “- programs to meet these needs. The character and extent.
of teacher education shall assure - that -vocational .
teachers will be compeatent to give education to students
which will enable; them to secure the knowledge and
- skills necessary fqr attainment of their occupational

_+ , objectives. " . <
y " b.  Qualifications )

Teacher -educators of . Vocational and Technical
Education shall have a Master's degres from a unijversity,
- land-grant university, or college approved by the State
Board of Vocational and Technical Education with a
major or miror in an occupational field. They shall have
had a minimum of three years of successful experience
in teaching vocational education with preference given
to those with experience as a cooperating teacher or
with other administrative and supervisory experience
with teachers of their particular occupational field;

Looperating instructors -selectéd to supervise student

 teachers'shall have a minimum of three years' successful
experience as a teacher of vocational education and shall
be located in a school with adequate and approved
facilities and equipment. They shall be selected in
cooperation with the supervisory staff and have a valid
teaching certificate for the occupation.
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1.356-2

1.35-3

The above qualifications apply to the Teacher Educators
of Agricultural Education, Distributive Education,
Home Economics Education-Consumer and
Homemaking Education, Trade and Industrial
Educatidbn, Health Occupations, Business and Office
Education, and Technical Education.

Duties and Minirpum Qualifications of Reseamh Personnel

(a)

(b)

Duties . "t

3
Research personnel shall make recommendations to the
State Directot relative to approval or disapproval of.all
research, training, experimental, developmental, or pilot
programs undertaken in vocational education. Research
personnel shall work closely with the Research Advisory

‘Council in the approval of studies, investigations,

surveys, etc., which are to be recommended to the State
Director for final approval.

\ .
Qualifications

Research personnel employed on a full-time basis shall
have a Master's degree from an accredited college or
university with course work in methodology in research,
planning, and design, statistical computations, and
analyses and -shall have derponstrated competency in
comprehensive research techniques and procedures.
They shall be familiar with vocational education
programs and shall have had experience in at least one
specific vocational field, Research personnel who may
be employed for research, - training, experimental,
developmental, or pilot programs in vocational
education on a temporary basis will meet minimum
qualifications of standards of experience and education
and other requirements which are reasonable in relation

 to the duties to be performed.

Vocational Guidance and Counseling Personnel

(The Oklahoma State Board of Vocational and Technica
Education has entered into a cooperative agreement with the
Guidance and Counseling Division of the State Department

" of Education for a coordinated program of vocational

guidance and counseling for the State - Refer to Appendix
B, 1.73, and- 3.1 H).
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Duties and Minimum Qualifications of Assistant Directors o}

. Vocational Education Guidance and ' Counseling State
Department of Education

(a) Duties
Assistant  Directors, Division of 'Guidance and-
Counseling, State Department of Educati?n, whose
responsibilities are vocational guidance, ' shall be
responsible to the State Director of Vocational and
Technical Education through the Assistant Direttor.
Their major responsibilities shall be coordination and
implementation of a state program .of vocational
~ guidance and counseling as provided ' for in the
cooperative agreement between the State Department’
of Vocational and Technical Education and the Division

( of Guidance and Counseling of the State Dép‘artmentr .

of Education.

They shall work with vocational education

representatives and local guidance and ‘counseling
L fpersonnei in organizing, supervising, and coordinating

guidance, counseling, and testing programs and ‘shail

assist in the evaluation of such programs in order to:

L

%%) Identify and encourage the enrolimgnt of

Y ™ ~ individuals needing vocational education;

{2) Provide the individuals with information netessary
for realistic vocational planning;

(3) Assist them while pursuing the plan;
(4) Aid them in vocational placement; and,

(5) Conduct follow-up procedures to determine the .-
effectiveness of the vocational instruction and
guidance and counseling program. :

Assistant Directors for Guidance and Counseling shall:

(1) Develop, secure, and distribute occupational
information; :

(2) Provide consultative services concerning the
vocational aspect of guidance; and,

(3) Give leadership to the promotion and super-
vision of better vocational guidance and counseling
services at the local level.

Also, Assistant Directors for Vocational Education
Guidance and Counseling shall maintain close and active

61




f'auaﬁfica'tions

contact with representatives . of the Employment
Security Commission at State and’ local levels (note
cooperative agreement between the State Board for
Vocational Education and the Employment Secunty
Commission, Appendix C), and with other agencies,
institutions, organizations, and potential employers to

secure needed occupational information. They shall

make arrangements whereby-information and data on
studentsenrolled in vogational education programs may
be furnished to the Employment Security Commission
‘and others to increase the probability of employment. -

»

- Agsistant Directors of Vocatnona} Education Guidance

and Counséling shall have a Master's degree and shall
qualify for the school counselor-certificate, shall have

..)had experience as a school counselor, and/or experience

as a teacher in an approved vocational education
program. They shall have had sufficient experience in
octupational vocational guidance and counseling to
assure competency in the planning and implementation

" of a State program of vocational guidance and

counseling whith will meet the . standards and
requirements of the State Plan, the ngu!atnons and
the Vocational Education Acts.

1.355 Duyties and Minimum Qualifications of Area Vocé’fional and

~ Technical Education_School Counselors

"(a)N

Duties

Counselors in Area Vocational and Technical Education
schools shall provide guidance and counseling services
to students enrolled in Area Vocational and Technical
Education schools. Their duties and responsibilities shall

" include vocational guidarice and counseling of students
‘to enable them to make plans and adjustments in solving

their education, vocational, and personal problems; give
assistance in determining occupational ob]octwes, and,
better prepare them for employment in occupations
suited to their desires, interests, and needs. They shall
assist in placement and follow-up of students on the
job. Area Vocational and Technical Education School

Counselors shall work closely with vocational teachers -

in guidance, testing, and scoring and shall maintain files
for cumulative records of students and for vocational
and educational guidance materials,

Qualifications

Counselors in Area Vocational and Technical Education
Schools shall have a valid teaching certificate in a

y
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1.35-7

vocational field and teaching experience in one of the

approved vocational education -programs. Counselors
shall have a school counselor's certificate. (Refer to
Appendix J, Teacher Education, Certification, and

Education.) .

Counseling Personnel

- Duties aﬁd Minimuni Qualifications of Local Guidance and

(Guidance -and Courweling Personnel on the local level,

except in area vocational educatioh schools, will not be paid
from funds available under the Vocatjonal Education Acts

- at this time. Note: Appendix B for ¢ perative agreement

on guidance and counseling bet State Board of
Vocational and Technical Education and the Division of
Guidance and Counseling, State ‘Department of Education.)

(a) Duties

- Local school counselors shall he responsible to local

school administrators for guidance, counseling, testing,
- and scoring services and activities within the school.
Such guidance and counseling shall includé guidance and
counseling to enable students to solve vocational,
psychological, personal, and other adjustment problems.

(b) Qualifications .

Vakid standard counselors’ certificates are reqvufr'ed for
local school counselors. : .
Duties and Minimum Qualifications of Curriculum
Coordinator . g .

(a) Duties

»

The Coordinator of the Curriculum Center. shall be
responsible to the State Director for the general
administration, planning, coordination, direction,
supervision, promotion, and development of the Center.

(b} Qualifications

* The Coordinator of the Curriculum Center shall have
a Master's degree from an accredited college or
university and shall have at least five years of successful
experience as a teacher or supervisor of an approved
vocational or technical education program which meets
the standards of the State Plan,
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1.35-8

Duties and Minimum Quclmcatnons of Assistant Currlculum
Coordinators .

fa) Duties
“Assistant Curriculum Coordinatots shall be responsible
to the Curriculﬂm Coordinator and shall assist in the
performance of the duties and responsibilities in 1.35-7

(a).
(b) Qualifications : .

Same as 1.35-7 (b)

Other Personnel

(a)

Specialists '

Specialists shall be used in areas jn which the State Board
determines their services are needed They shall work with
Vocational and Technical Education as assigned. Specialists may
be used in any field or program initiated by the State Board where
their expertlse is desired. Specialists shall have recognized

_ competency in "the specnﬂc area in which they serve, both in

(b)

trammg and experience. Such qualifications shall include standards
of experience and~education and other requirements which may
be considered as reasonable in relation to the duties to be
performed.,

Consultants

Consultants shall be used to upgrade- and service the vocational
education programs in the State. Their activitis and
responsibilities shall be to consult with State staff members and
other vocational education personnel and administrators and to
render assistance on professional, technical, legal, and
organizational problems which are related to the needs for
maintaining, extending, and improving existing programs and
developing new programs of vocational education. Additional
duties and responsibilities may include the making of studies,
reporting of findings, evaluation of programs, and making
recommendations for improvements.

Consultants shall have recognized competency in the specific arpa
in which they serve as consultants both in training and experience.
Such minimum qualifications shall include standards of- experience
and education and other requirements which may be considered
as reasonable in relation to the duties to be performed.

(1
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1.4 Professional Personnel Preparation and Devslopment

.41 Policies and Procedures for Personnel Preparation and Development

Vocational education under the State Plan will include teacher training
programs (both preservice and in-service) which are adequate to provide
for a sufficient supply of qualified teachers, supervisors, and other
vocational education personnel in the State. All teacher training at
the professional level shall be done by cooperative institutions. (See
Appendix M.) Designated colleges and universities shall enter into
written agreements with the State Board to provide all facilities and
personnel required for preservice and in-service teacher training,
including professional, general, and specialized training required in
training programs covered. In cooperation with the Oklahoma State
Regents for Higher Education, the State Board shall designate colleges
and universities to provide all facilities and personnel required for
preservice and in-service teacher training including professional, general,
and specialized training required in training programs covered. Written
agreements shall be cooperatively developed by the State Board and
the QOklahoma State Regents for Higher Education with the teacher
training institutions. ” :

The Professional Personnel Development Council, concomitant with

their - previously described duties and responsibilities, have adopted a

systems approach for arriving at a master plan for professional

development in Oklahoma. Below is a flow chart that graphically

« portrays the steps in the development and continual. evaluation and
' revision of the plan. ,

Every program in vocational and technical education shoald be based
, primarily on two needs--these are individual needs and manpower
needs. The combination of these makes up societal needs. Manpower
information can be obtained from occupational surveys. Individual
needs can be determined by knowing something about the
characteristics of the individuals to be served by vocational and
technical education, ’ '

MAKER

INOIVIOUAL ;
NEEDS i
- RECOMMENDED
OBJECTIVES Moan |
AWARENESS ALTERNATIVES e
; ’ PRIORITIES
MANPOWER ‘
NEEDS \
. \ -
N\
N\
S \
\“” ‘
N\
‘ | OECISION
- IMPLEMENTATION
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49 | 1.41 {(cont.)’

The above model begins with, the awareness that, although professional
personnel development has evolved to a high degree of effectiveness
jin Oklahoma, there are many improvements that can-and should be
made to increase efficiency in the use of time, money, and services.

The two blocks, "lndividuiNeeds“ and "Manpower Needs," make
up the societal needs. ‘

A study of individual needs imu;lveta personnel profile consisting of

such information as personal data, salaries, education, occupational
experience, professional organization membership, mobility, and
in-service training. The information is collected in a manner allowing
it to be kept current, on a yearly basis, and is available for future
planning. : ‘ ‘

/ ‘
A second study of "Manpower Needs" collects information regarding
present and future needs from the educational institutions; such as,
the number of programs nesded to teach the disadvantaged and
handicapped, new and emerging occupational aress, leadership needs,
and the number of replacement personnel needed each year.

The block "Needs Being Met" is a third study and is concerned

primarily with methods of meeting the needs of professional personnel
by teacher education oenmms%%mﬂfor study include: selection and
recruitment, organizational stru , curriculum, administrative and
supervisory programs of instruction, preparation of teachers of the
disadvantaged and handicapped, and certification.

The three studies, together comprising "A Study of Professional
Personnel Neads for the State of Oklahoma," provide the Professional
Personnel Development Council the information necessary to set up
goals, objectives, alternatives, and priorities as a recommended Master
Plan for Professional Personnel Development.

The propased plan is submitted to the State Director. The State
Director and the State Board of Vocational and Technical Education
in communication with the PPDC establish the Master Plan,

'As the implementation of the plan develops, evaluation of the
implemented portions of the plan, as well as the process by which
the plan was derived, is constantly feeding information back to the
PPDC for future recommendations.
,, o
The study and plid,f'invo‘lve all vocational and technical professional
personnel development throughout the State and are not limited in
any way by EPDA funds.
|

If the need should "arise and be mutually advantageous, the State Board
shall cooperate with one or more states to establish programs for
preparation and professional improvement of vocational education
personnel. Cooperative arrarigements will be made in accordance with
State lav? applicable to interstate agreements.

5
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1.41-1  Preservice Training

Preservice training programs in each area of service shall be
designed to qualify, trainees for service in Oklahoma schools.
Vocational presesrvice teacher training shall be conducted in
approved teacher education institutions in the State. Plans
and programs for preservice training shall be subject to the
approval of the State Board.

B 1.41-2  In-Service Training

Professional courses shall be offered regularly by approved

» teacher training institutions. The in-service training shall be

: , planned cooperatively by the State staff for vocational and
technical education and personnel from the approved teacher .

training institutions. The ‘in-service training programs shall

include, when necessary and feasible, industry and business

.sponsored programs. In-service training programs for all areas

- of vocational education may include workshops, seminars,

conferences, - short courses, and demonstrations, These

training programs shall be subject to the approval of the State

! . Director. .

4

1.41-.3  Other

Whenever feasible and practical, personnel on the State and
local levels shall participate in an exchange program with
— =" "= skilled technicians or supervisors in business and industry and
other educational institutions (including” those for the
) handicapped and delinquent) in order to strengthen -
+  vocational education-programs. Provisions of the exchange
T program shall include mutual arrangements for preserving
employment and retirement status and other employment
benefits during the period of exchange. The exchange
program shall be Hetermined by the needs of the personnel
involved and availability of funds.

Applications for exchange programs which are assisted with__
Federal funds shall be submitted to the State Director of
Vocational and Technical Education for recommendation to
the State Board for .approval. -Applications by local

.- aducational agencies for exchange programs which are

~ assisted with Federal funds shall be submitted to the State
Director for recommendation to the State Board for,

. approval,

\
1.42 Review and Modification of Personnel Qualification Standards

The State Board, in cooperation with the State Advisory Council, shall

appoint a committee to serve as a team to review, and if necessary, s
B modify personnel qualification standards, This team shall annually oo

review the qualifications of personnel as set forth in the State Plan
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to insure that. such qualifications continue to reflect a direct
relationship with the need for personnel in vocational education
programs carried out under the State Plan. This team shall make a
written report to the State Director. ~

* [

De,termirna_tioun of P'ersonngl Preparatiqn andvalopment( of Priorities

1.4341

Determining Priorities

Primary comsideration in establishing priorities for
professional wpersonnel development will be given to
personnel needs in new. vocational and-technical programs
where teacher training programs are inadequate or do not

" exist and to the training of personnel in administrative or

lsadership positions in order to have maximum impact on
programs. ' . ,

Several sources of data will be used to determine areas of
most critical personnel needs. in vocational and technical
education, The detarmination of present needs will be based
_on reports from: (1) supervisory staff personnel of the various
divisions “of the State Department of Vocational and
Technical Education, (2) local directors of vocational and
technical education, and (3) directors of area
vocational-technical schools.

~In estinitting future personnel needs, sources of information

in addition to the above will be (1) Employment Security
Commission, (2) State Industrial Commission, and (3)

. Plannjng Division of the State Department of Vocational and

al Education. The Research Coordinating Unit will

‘ot Mpnd analyze information from the above sources and
report 10.the Professional Personnel Development Council.
The Council will make recommendations to the State
Director of Voosational and Technical Education. '

The PPDC uses the following criteria in determining the
priggities of personnel development programs: (a) Impact
prégram will have on vocatipnal and technical education, (b)
Is program nesded to asist in meeting State's goal for
realignment of investment in professional personnal
development? (c) Is such a training program in operation
within the State, and if so, to what degres is it contributing

" to parsonnel development? (Higher priority would be given

to programs not now in operation or operating at a very
low level of production or to a very unsophisticated degree),
(d) Is the program innovative in its approach to personnel
development? and (e} Do current teacher educators in
vocational and technical education in the State lack the
expertise necessary to provide the needed program?

G8
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Following a discussion of major pa#ority items, each PPDC ., )
- member ranks the top priorities based on the criteria listed . ’
' ‘above. Using this information, the State Director and the
- Assistant State Directors determine the high priority areas
. for professional personnel development for the next fiscal .
L year. The PPDC shall annually update the recommemnded
© = priorities for professional personnel development. ‘ -

1.43-2 Priorities for Fiscal Year 1975 : )

1. To enable teacher educators in all fields (i.e.»
- elementary, middle school, secondary--other than

" ) " Vocational and Techincal) to understand *
. A T - vocational, technical, and career education. 8
i ) i 2. To6 enable Secondary School Administrators,
T e T " Counselors, and Teachers of all disciplines to ‘
K0T s ‘understand * vocational, technical, and _career .
" bl education. . o .
o3, To -provide preservice ‘and in-service . adult

. N &
“

education in effective learning and instruction to
Votational and ‘Technical teachers. _ ‘ - '
4. To develop expertise within Vocational and .
Technical Education Teachers and Administrators
. - in working with handicipped students.
3 5. To develop expertise within Vocational and :
* Technical Education Teachers and Administrators s
in working with minority groups.

6. To provide .in-service training for counselors to - ‘.
. : enable them o .understand Vocational .and .
‘ . . Technical Education and Career Education.
- 7. To assist local schook AdminiStrators in planning :

a' complete "Vocational * Education’ program to
include implementation - of Management . by
. Objective Programs. . . . .
8. To develop leadership skills of Vocational and
Technical Educators in working with legislative - ‘
groups. | ; !
9. | To .place continugd. emphasis on vocational
, guidance and counseling. . - .
- v 10. To gnable = Vocational and  Technical .
Administrators, Counselors, ,and Teachers. to o -
. . understand. ‘school law; rules, . ang regulatians - - v
N dealing with Vocational and Technical Education -
, at State and Federal levels. - 87
1. To assist vocational, and technical education
) ' teachers, administrafors, and” counselors in the .=
: development of their.abilities to plan, equip, and - N
conduct programs for the physically and mentally
handicapped students'to include the placement of ’ ’
- these students in jobs, . B
" 12. To provide in-service training for Vocational and
Technical' - Education .Teachers in curriculum .
educational media;developme{lt and utilization. , »

=

>
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13. -  To ‘improve the_ proféssional expertise of
Vocational and Techmcal teachers and personnel
from Industry’ through an Industry/School

exchange program. o

14, To provide additional training for Home
Economics teachers in early childhood education,
" nursery operation, and day care centers..

15. To_ assist programs that provide work experience

. for vocational teachers. - ‘
16.  To assist in the development and utilization of
videotaped teaching skill-models in vocational and
technical teacher education. -
17. To provide for exchange participation betwgen
- vocational and technical educatian teachers and

" State Department personnel and -also between

teacher educators and State Departmen; personrel.
18. To provide appropriate in-service edueatron for

teacher educators, administrators, ‘and State

.+ Department staff.

19. To provide vocational and technical professional
personnel development training for
underrepresented groups.

2

Significance of Cooperative Arrahgements

Cooperative arrangements shall be selected based on how well ~

they meet the estimated future personnel needs which are

vinherently expressed. in the priorities listed previously.

Phasing in_ Project Results

The Oklahoma State Board of Vocational and Technical
Education will take the following steps to assure that
appropriate standards are developed (to include annual
review, and revision if necessary) and made available to
1institutions of.higher education, local educational agencies,
and other- agencies relative to training programs for
prospective teachers and teacher aides:

1. The Professional Personnel Development Council
will assess the changes in existing standards both
qualitative and quantitative, for programs to
attract and train personnel for this program.

2. The Professional Personnel Development Council

' .will make recommendations for revising standards

. for preservice and in-service training.
, 3. The Professional Personnel Development Councll
will provide information to the staffs of higher
~education institutions and other cooperating
agencies gn methods of attracting and training
. personnel fon§personnel development
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c 4, Institutions of higher education, local education

.o agencies, “and other cooperative agencies will be _

encouraged to adjust their administrative rules and

regulations to facilitate the training and

employment of participants in ‘the approved

professional personnel development programs such

as: (a) utilization of part-time teachers; (b) team

. teaching - utilizing a -master -teacher for team

leadership, provision of stnpends for teacher

trainees undergoing full-time, intensive, short-term

training; and (c) provision of additional

compensation for teachers supervnsmg program
participants.

5. Participants successfully completing the program
shall be awarded an appropriate certificate
testnfymg to such achievement.

6. Program participants are encouraged to partlclpate
in the normat activities of similar personnel in the

- schools, institutions, or other cooperative agencies

. - to which assigned. Opporturities shall be provided

for the broadest possible involvement with school,
commumty, and industrial activities.

7. Programs shall be so administered as to phovnde

*  for participants’' suggestlons for improvement and

. in the program evaluation. }

8. The program’s trammg processes shall be developed

to provide a career lattice to develop more
effective use of personnel.

Advisory Committeef‘

The general composntlon and method of establlshmg a State Title V
Part F, Section 553 Advisory Committee is as follows:

The Professional Personnel Development Council shall consnst é (1
the Deputy State Director of Vocational and Technical Education in -
charge of Special Services and the Assistant State Director in chargs
of Research, Planning, and Evaluation, who serve as cochairmen; (2)
one representative from each State institution involved in the
preparation of vocational and technical teachers and administrators;
(3) one representative from each occupational training area of the State
Department; (4) a local, or area vocational-technical edutation
administrator; (5) the President of the Oklahoma Vocational
Association; (6) a representative of the State Board of Vocational and
Technical Education; and (7) a representative of the State Advisory’
Council. The Council presently includes the following mdnvuduals and
agency representatives:

Mr. Arch B. Alexander Deputy State Director, Chairman

‘Dr. William Stevenson, Head, Division of Research, Planning, and’

Evaluation, Vice Chairman

»
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, Dr. Robert Price, Professor and Head, Agrlcultural Education,
Oklahoma State University
Alternate, Dr. Don Phillips, Professor, Techmcal Education,

P Oklahoma: State University .
- Miss Mary Warren, Home Economlcs Educatuon _University of
Oklahoma ‘
Alternate, Dr. Billie Holcomb, Business and Office Education,

. University of Oklahoma
- Dr. Alvin White, Professor of Education, Southeastern State -College
o Dr. Kenneth St. Clair, Acting Head, Department of Administration and
. Higher Education, Oklahoma State University
Dr. Lloyd Briggs, Director of the School of Occupatlonal and Adult
Education, Oklahoma -State University
_.Mr. ‘Dale Hughey, Assistant State Director and Coordinator of Area
Vocational and Technical Schools
Mr. Byrle Killian, Assistant State Director and State Supervisor: of

- Vocational Agnculture Education
. - Mr. *Victor Van Hook, State Supervisor of Business and Office
Education .

Dr. Lucille Patton, Chairman, Department of Vocational and Technical
: Teacher Education, Central State University
. : . Alternate, Dr. J. W. Weatherford, Distributive Education, Central
_ State University
Mr. Ted Best, State Supervisor of Distributive Education:
) Dr. Pat Jamison, State Supervisor ‘of Health Occupations Education
Miss Nedra Johnson, State Supervisor of Home Economics Education
Mrs. Annie West, Home Economics Department Chairman, Langston -
University
Dr. Charles Hopkins, Coordinator of Planning, State Department of
Vocational and Technical Education
Mr. Roy Ayres, State Supervisor of Trade and Industrial Education
-Dr. John Bruton, Superintendent of Gordon Cooper Area
Vocational-Technical School
Alternate, John Hopper, Superintendent of Central Oklahoma
. Area Vocational-Technical School
- Mrs. Edna Crow, President, Oklahoma Vocational Association
. Alternate,  Mrs. Dorothy Hall, Past President, Oklahoma _ °
Vocational Association '
Dr. Oliver S. Willham, Member of the State Board of Vocational and
. Technical Education
\ ‘ Alternate, Mr. Harry Shackelford, Member of the State Board of
: : Vocational and Technical Education
Mr. Roy P. Stewart, Executive Secretary, State Advisory Council for
Vocational and Technical Education
Alternate, Mrs. Caroline Hughes, Member of State and National
Advisory Council for Vocational and Technical Education
Mr. Harold Winbum, State Supervisor of Industrial Arts
Dr. Zed DeVaughan, Executive Secretary, PPDC, Nonvoting, Ex .
Officio Member -~ ’ _ ‘
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The Professional Personnel Development Council and the
State Director shall be charged with:

10.
.

] The assessments of standards and criteria.

The development of procedures to be followed in

determining critical shortages of vocational -

education programs as well as the administration
of schools offering vocational education.

Efforts to employ new techniques for attracting
and training persons who can stimulate creativity
in occupational education.

Efforts to familiarize teachers with new curriculum
materials in vocational education.

Efforts to encourage integration of vocational
education into the mainstream of educational
experience of all students. .
Efforts to expand vocational educational
opportunities for all, particularly for mmorlty,
paverty, and handicapped groups.

‘Efforts to emphasize a comprehensive approach to

. preservice and in-service teacher education in both

pre- and post-baccalaureate training.
Procedures  for approval of cooperative

 .arrangement projects.
9. .

“Prbvision for State supervisory services and
leadership assistance for the projects.

Procedures for dissemination of information.
Procedures for coordination with other appropriate
programs. .

The council shall have the ;foiloywing duties and

responslbllutles ;

‘1. Assess the needs of the State for vocational and
technical education personnel and set priorities for
programs to meet these needs.

2, Review cooperative arrangement proposals by
teacher-training institutions and make
recommendations to the State Director.

- 3. - Develop procedures for continuing review and
evaluation of training programs.

4, Review all -present and posmible sources of

personnel training funds for the purpose of most

effectively utilizing all possible resources. Programs

to be coordinated include:

a. Education Professions Devalopment Act
funds including both Sections 5562 and 553
of Section F, Section 504, attracting qualified
persons to the field of education; B-1 Teacher
Corps; B-2 State Plans, and Parts C, D and
E‘

«
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b. Funds provided under other Office and
Education authorities (ESEA |, IlI; Higher
Education Act, etc.). '

c. Opportunities for training provided by other
departments - or agencies (The Cooperative
Area Manpower Planning System (CAMPS)

d. Funds provided by State and local efforts.

5. Evaluate existing vocational and technical
education professional personnel preparation
programs. :

6. Establish priorities for planned professional

development activities for Oklahoma.
7. Screen proposals by institutions of higher
-education and local education agencies for carrying
out EPDA activities in view of State priorities,
"personnel supply and demand, impact on the
EPDA program, persons to be served, and quality
of the program.

8. Recommended EPDA proposals for funding.

9, Conduct program audits to determine whether or
not the project is being carried out as it was
approved. ) ’

10. Insure maximum effectiveness and efficiency in the

- use of Federal and State funds.

Procedures for Obtaining and Approving Projects and Activities

The Professional Personnel Development Council shall solicit proposals
and receive both solicited and unsolicited proposals from higher
education agencies, local education agencies, and other private and
public agencies designed to meet identified needs. )

1.45-1 *Submittal of Applications

The Oklahoma State Board of Vocational and Technical

Education will use the following approval procedure (to be
revised as necessary) for making available to institutions of'

higher education and local educational agencies program -

funds for attracting and training teachers and teacher aides:

L]

1. Proposals will be elicited from codperatwe

arrangement agencies.
2. Proposals will be submitted mmally in .abstract
form to the Professional Persbnnel Development
Council. Upon receipt by the - Professional
Personnel Development Council the ‘proposal
abstract will be referred to a subcommittee for

N
i
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The policies and procedures to guide cooperative
arrangement applicants in identifying and encouraging
eligible persons to seek admission to the program are as
follows: .

1. Appropriate use of mass media.

2. Development of informational brochures and other
, printed material.
3. Coordination with employment agencies and other
community services.
4, Use of techniques which attract persons otherwise

engaged into the teaching professions on.a full- or
part-time basis who can stimulate creativity and
. develop leadership skills and potential.

5. Stipends may be paid to participants during the
time they are participating in full-time training, or
for part-time training which is conducted outside
of regular school hours.

a. In-Service Applications

The policies and procedures to guide in the
designing of the programs are as follows:

. 1) In-service training programs shall be the
result of combined divisional planning
. . by the supervisory staff of the State
EAN ; . Department, the teacher education staff
’ of the training institution, and the
Professional  Personnel Development
<. . Council.

b. Short-Term Applications

o The policies and procedures to guide in
‘ ' designing the programs are as follows:

1) Short-term training programs shall be the

result of combined divisional planning

by the supervisory staff of the State .
. . Department, the teacher education staff ‘
: . of the training institution, and the
” ) . Professional Personnel Development

. , Council.
o 2) Short-term training programs should be
- based on the recognized needs of
C y vocational teachers as surveyed by the
: -~ : - above planning group.
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3) ‘Wherever practicable, short-term training
programs which cut across divisional .
lines--programs which propose new
solutions to common problems of
vocational education--will be
encouraged. .

4) Short-term training programs which

~ provide interdisciplinary solutions to
problems in vocational education will be
encouraged. _

5) Short-term training programs which are
sponsored by business or industry should
be designed to modernize “or update
skills, methodology, or equipment use of
present- or prospective teachers.

Review of Applications

The subcommittee will review the abstract of the prdposal in light
of stated State priorities and make recommendations to the

Professional Personnel Development Council for approval of the

agency to submit a complete proposal; or the subcommittee shall
recommend that the Professional Personnel Development Council
advise the agency that the proposal was not recommended for
further consideration and list reasons for this action.

Complete proposals approved by ‘the Professional Personnel
Development Council and the State Director shall be submitted
to the BEPD for concurrence before finalizing arrangements.

Criteria_for _Judging Quality of Proposals
The PPDC, acting on‘behalf of the State Director of Vocational
and Technical Education, will judge the quality and relevance of

_cooperative arrangement training “programs. The judgment shall

be made on the basis of the following criteria:

1. A proposal should provide specific experiences for a
selected group of participants.

2.  The components of a proposal should have direct
relationship to the specific behaviors sought from
(hrticipants. '

3. The components of a proposal should be related and

’ integrated in such a manner as to complement and
reinforce gach other.

4, Every proposal should provide a practicum situation in
order that participants may practice newly acquired
skills. *

-3
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5. Proposals -should include substantive "work . readily
applicable to. clasroom situations. s
6. Individual proposals should be part of a larger plan to
improve the quality of preservice and in-service training
. programs generally. |
7. Proposals should address one or more of the State

, priority objectives for unmet needs. )
8. Proposals should describe the details of the training
- program and provide for evaluation, dissemination, and
feedback into the delivery system.

1.45-4  Action on Applications

Any agency or institution dissatisfied with final action with
respect to any application for funds under the Act shall be given
reasonable notice and opportunity for a hearing before the State
Board. The procedure for providing local educational agencies
notice. and opportunity for such hearing is as follows:

1. All applications for funding under the Act will be
reviewed by a subcommittee of the PPDC designated .
y by the State Director of Vocational and Technical
' Education.
2. An agency or institution which submits an application
k which cannot be accepted will immediately be notified

. of this capdition and reasons for nonacceptance.

3. If the agency or institution is ndt satisfied with the

' explanation, it will be given an opportunity to discuss

reasons for rejection with the State Director or such

person(s) as he may designate. :

4, If the agency or institution is not satisfied with

* - explanations given for disapproval or the funding leve!

recommended, it may request, in,writing, a hearing

before the State Board. This written request must be

= submitted 30 days prior to the date of the next
regularly scheduled State Board meeting.

5. The President of the State Board or person(s) whom
he may designate shall preside and direct proceedings
of such hearings. Recommendations and transcripts of
review indicated in Step 3 will be an integral part of
such hearings. .

L

Provision for a written record of the hearings shall be made. The
agency or institution shall be_noetified in writing of the decision
reached at the hearing and the reason therefor.

%

1.46 Supplement Funds

Expenditures--The State: Board of Vocational and Technical Education
provides assurance that Federal funds will supplement, and to the
extent practicable, increase the level of funds that would, in the
absence of such Federal funds, be made available for purposes which
meet the requirements of the Act, and in no case supplant such funds.

V¥
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The procedures established by the State Board of Vocational Education
to assure that Federal funds under this program will not supplant State
and local funds normally budgeted and made available for vocational
education professional developmem‘: programs’ use are as follows:

1. The Director of Business and Finance of the State Board
shall prepare an annual report showing the funds, other thén
EPDA funds, budgeted and expended for professional
personnel development (teacher training).

2. The State Board agrees that no reduction will be made in
the funding level of teacher training due to availability of
Education Professions Development Act funds; and audits
shall be provided to assure this fact.

3. The State Board assures that the level of funding of
professional personnel development from funds other than
EPDA shall equal or exceed the amount presently budgeted

" for teacher training, which includes all vocational education
professional personnel development programs. )

4, It is planned that the budgets from professional personnel
development for 1975 through 1979 from other than EPDA
funds shall equal or exceed the level of State and local
funding for 1974,

5. In no instance will EPDA funds be used to supplant funds
presently being expended for professional personnel
development. :

Coordination with Other Resources and Programs

The coordination of programs and agencies necessary to insure
maximum effectiveness and efficiency in the use of federal and state
funds and to avoid duplication of financial and program efforts shall
be the responsibility of the Professional Personnel Development

- Council. It is also the responsibility of the Council to facilitate
~ cooperative funding arrangements and to assure that Part F funds are

mutually supportive with other EPDA funds at the State, institutional
or local level.

There are cooperative agreements between the State Board of
Vocational and Technical Education and the following agencies: (1)
Guidance and Counseling Section of the State Department of
Education, {2) the Oklahoma Employment Security Commission, (3)
Department of Public Welfare, and (4) the Special Education Section
of the State Department of Education. Other agencies cooperating in
the development of professional personnel include the State colleges'
and universities' teacher trainer center, business and industry, the
Oklahoma Vocational-Technical Foundation, the Oklahoma State
University Research Foundation, the State Regents for Higher
Education, and the Educations Professions Development Section of the
State Department of Education.
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1.6 Prog ram Evaluation

N\

The State Board of Education, through the State Director, has
designated the Evaluation Unit of the Division of Research, Planning,
and Evaluation as that unit responsible for coordinating the evaluation
of vocatj,onal programs.

All vocational programs will be evaluated in five years at the -
approximate rate of 20 percent per year. The method of evaluation
will consist of a Process-Product evaluation in which both the quality
of the processes and effectiveness of program outcome will be judged.

Programs under the direction of the State Regents for Higher Education

- will be evaluated as provided for in the contractual agreement between

the State Regents for Higher Education and the State Board for
Vocational and Technical Education. ;

The evaluation shall conmsist of two phases:
(a) Phase One - Process Evaluation

(1) The local agency or institution will complete two
self-evaluation questionnaires: (a) a Summary Evaluation
Questionnaire which yields data on the processes
(administrative support, staff, facilities, equipment, etc.), and
(b) a Program Evaluation Questionnaire which yields data
on expenditures for supplies, value of equipment, size of

“ Yfacility,, etc. ) ‘

{2) An onsite evaluation team will visit the programs and
. complete a Summary Evaluation Questionnaire on each
program. :

(3) The process evaluation instrument shall contain parts so that
the following items can be analyzed:

a)  Administration & Supervision

b) Staff

c) Program Planntng & Evaluation

d) Curriculum

e) Instructional Content

f)  Instructional Materials & Supplies

gl Instructional Methods~Activities, & Procedures
h) Library Materials & Facilities

i)  Community Resources

j)  Home, Business, & Community Relations
k) = Guidance

) Placement

m) Facilities & Equipment

n)  Youth Organizations




(b) Phase Two - Product Evaluation

(1) The local education agency or institution will complete the
student enroliment completion and follow-up data and
submit to the State Department. A product index will be
calculated for each program based on the following criteria:

a) Completion
b) Graduates available for labor market
c¢) Graduates continuing in related education

v d) Graduates placed in related jobs

_— e) Program retention. :

(c¢) The evaluation instrument, when completed by the State
Department of Vocational and Technical Education, shall be filed
in the State Director's office and shall be made available to the
related school district should a request for it be received from*
that public ischool superintendent.

1.6 State Reports

1.7

The State Board will participate in periodic consultations with the Commissioner
and his staff and will make such reports to the Commissioner as he may consider
reasonably necessary to carry out his responsibilities under the Acts, keep such
records, afford such access thereto, and comply with such other provisions as
the Commissioner may find necessary to assure himself that such reports are
correct and verifiable. Such reports shall include the annual estimate of projected
program needs, the annual report of program activities, the annual evaluative

_report by the State Advisory Committee, and annual report of status and need

for professional personnel development. An Assistant State Director will draw
upon staff members as required to ensure submission to such reports.

Cooperative Arrangements

1.71 State Employment Service

The State Board of Vocational and Technical Education wilt work in
close harmony with the Oklahoma Employment Security Commission
in all areas in which they have a mutual interest. Int. nation supplied
by the employment service will be used by the State Buard in helping
defermine occupations for which persons are to be trained.
Employment service personnel will be consulted and kept informed
of persons trained for employment in vocational and technical
programs to facilitate placement. (See Appendix C, agreement between
the two agencies.)

1.72 Handicapped Persons

The State Board has entered into a cooperative, written agreement
with the Department of Public Welfare and the separate education
section of the State Department of Education and these agreements
are in Appendix E and Appendix F, respectively.
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1.73 Other Agencies, Organizations, and Institutions

The State Board has entered into an agreement with the State
Department of Education Guidance and Counseling sections to provide
guidance and counseling for all services in Vocational and Technical
Education. (See Appendix B.)

The State Board while in the process of development of vocational
and technical education programs, services, and activities, may enter

-————- into cooperative arrangements with other agencies, organizations, and

+  institutions concerned with manpower needs and-job opportunities, -
such as institutions of higher education, model city, business, labor,
and other organizations. Copies of such agreements as may be entered
into by the State Board and other agencies, organizations, and
institutions providing for such cooperative arrangements shall- be
submitted, when.executed by the State Board, to the United States
Office of Edi.ption for filing with the State Plan. .

[ 2

The cooperative arrangements listed above also refer to projects under
EPDA, Part F. ! -

1.74  _Other States -

The State Board while in the process of development of vocational
education programs may enter into cooperative arrangements with one
or more other States for the conduct and administration of programs,
services, and activities under the State Plan. Any such cooperative

arrangements as may be entered into shall be approved by all -

appropriate State and/or local officials as required and shall conform
to all laws, rules and regulations of thiase states involved. Copies of
such_con, ive 2 shall be submitted, when executed by the
State Board of each participating State, to the United States Office
of Education for filing with the Stats Plan,

1.8 Vocational Education Under Contract

The State Board or local educational agency will provide vocational education
under contract with agencies and institutions other than local educational
agencies when that appears to be the best method to offar the education. Written
contracts will be drawn which shall dascribe the portion of instruction to be
provided by such .agency--or institution and incorporate the standards and
requirements of vocational instruction as set forth in this State Plan. Such a
contract shall be entered into only upon a determination by the State Board
or local educational agency of satisfactory assurance that: (1) the contract is
in accordance with State or local law, (2) the instruction to be provided under
contract will be conducted as a part of the vocational education program of
the State and will constitute a reasonable and prudent use of funds available
under the State Plan, and (3) the contract contains an assurance that Federal,
State, and—tocat—funds—paid-over—to the contracting-agency “or-institution will
be used only to lower the rate of or eliminate tuition, fees, and other charges
which otherwise would be collected from persons benefiting from such portion

- of the program,

g -
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Such contract shall be reviewed at least annually by the.parties concerned.

1.81

1.82

Private_Post Secondary Vocational Training Institutions

Post secondary vocational instruction provided in other than public
institutions may be provided through arrangements with private post
secondary vocational training institutions only where the State Board

determines that such private institutions can make a significant

contribution fo attaining the objectives of the State Plan and can
provide substantially equivalent training at a lesser cost, or can provide
equipment or services not available in public agencies or institutions,

For purposes of this paragraph, a “brivate post secondary vocational

training institution” means a private business or trade school, or

technical institution or other vocational schools providing post
secondary education in any State which meets the requirements set
forth in subparagraphs (A) through (D) of Section 108(11) of the Act.

Other Agencies and Institutions

The State Board may enter into contract with other agencies and
institutions for vocational instruction if it is determined that such
training is not available in public agencies or institutions, Provisions
contained in part 1.8 of this State Plan will be carsfully ‘observed.

1.9 Construction Requirements

1.91

1.92

Labor Standards

All laborers and mechanics employed by contractors and
subcontractors on all construction projects assisted under the Act will
be paid wages at rates not less than those prevailing as determined
by the Secretary of Labor in accordance with the Davis-Bacon Act
(40 U.S.C. 276a-276a-5) and 29 CFR Part 1 (29 F.R. 96), and shall
receive overtime compensation in accordance with and subject to the
provisions of the Contract Work Hours Standards Act (40 US.C.
327-332), that such contractors and subcontractors shall comply with
the provisions of 20 CFR Part 3 (28 F.R. 97), and that all construction
contracts and subcontracts shall incorporate the contract clauses
required by 29 CFR | 5.5 (a) and (c) (28 F.R. 100, 101, 13463).

Equal Employment Opportunity

All construction contracts—sxceeding $10,000 “shall include the
employment nondiscrimination clause prescribed by section 203 of
Executive Order No. 11246 of September 24, 1965, (30 F.R. 12319),
and the State Board or local education agency shall otherwise comply
with the requirements of section 301 of uid‘ Executive Order.

82
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Avoidance of Flood Hazards

-

In the planning of the construction of school facilities under the Act,
the State Board or local educational agency shall, in accordance with
the provisions of Executive Order No. 11296 of August 10, 1966,
(31 F.R. 10663), and such rules and regulations as - may be issued by
the Department of Health, Education, and Welfare-to carry out those
provisions, evaluate flood hazards in connection with such school
facilities, and as far as practicable, avoid the uneconomic, hazardous,
or unnecessary use of flood plains in connection with such
construction. . .

Acc;assibility to ‘Handicapped Persons-

In the planning of construction of school facilities under the Act, the
State Board or local educational agency shall, to the extent appropriate
in view of the use to be made of the facilities, take into consideration,
the accessibility of the facilities to, and“the usability of them by,
handicapped persons and of their compliance with the minimum
standards contained in "American Standard Specifications for Making
Building and Facilities Accessible to, and Usable by, the Physically
Handicapped” approved by the American Standard Association, Inc.,
with appropfiate usable segments of "Building Standards of : the
University of Illinois Rehabilitation Center" and "Occupancy
Guide-Department of Veterans Benefits, Regional Offices, Veterans
Administration," and with such other standards in that regard as the
Secretary of Health, Education, and Welfare may prescribe or approve.

A ]

Competitive Bidding
] «
All construction contracts shall be awarded to the lowest and best
qualified -bidder on the basis of open competitive bidding as required
by Oklahoma law. Architectural firms, after interview and hiring,
receive a percentage of the total construction bid. Equipment is
purchased through open competitive bidding. Land and buildings are
purchased by local educational agencies "to_fulfill requirements -and -
costs as established by those agencies. Any land or building in which
the State Board enters into purchase must be approved by the State
Board prior to the purchase of such land or building. The State Board
reserves the right to reject-any or all bids on projects in which- it
is sharing the cost. {See Appendix I.). ’ o

Effective Use of Results of Program aljd Experience

The- State Board shall provide that in planning, developing, and carrying
out -programs, services, and activities under any part of the Act, effective
use will be made of the results and experience of other programs and
projects supported ynder Parts C through | of the Act, both through
allotments to the State under the Regulations.in this part, in its State Plan, ,
and through direct grants and contracts by the Commissioner. Results and”
experiences-of programs and projects will be compifed and made available
to any interested agency or persons which might find them helpful. The
Department of Vocational and Technical Education will be responsible for

-
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i ~gathermg, compiling, ‘and dlsemm-atmg mformatlon relatmg to vocatlonal

. s - éducation. Each vocational - education division. with its supporting:
t. . . professional staff will prwlde the following: miatérials, information, research
L . prolects curriculum- pro;ects ‘mformaﬁo oh exemplary and’ mnovatnve

programs o, .= R

-

. The Currlculum and Instructional Materlals Center will serve gs the resource .
T oenter for processnng and disseminating vocatlonal education information
» and materials of all types. Staff mieetings, teacher meetings, and workshops
“swill #lso be devoted tq dnssemmatnon of information on changing programs .
and/or new “directions in vocattonal education. When feasible, in-seryice ->
training and workshops wilF be conducted by the State Department' of
, Vocatignal and Technical Education and/or approved ‘teacher training
i . . institutions ‘to - trainpersons responsible for gathermg and dlssemmatmg w
vocatlonal education information -and materlals s .o

1.10B Opportuthfor Hearmgs on Local Appllcatlons ( -

, * "Any local agency dissatisfied with final action wsth respect to any B
‘ ) . ' application for funds under the Act shall be given reasonable hotice and

: opportunity for a hear{ing before the_ State Board. The procedure for:
S providing local ‘educational agencles notice and opportumty for such hearmg
. ~is as follows:

(1) Al appllcatlcns for'funding under the Act will be ‘revie\rved by staff =
‘members designated by the State Director of Vocational and Technical - . g
"Education.

L e L (2) A local educational -agency which submits an appllcat;on‘ which cannot
‘ © . .be accepted will |mmed|ately be notlfled of. this condition and reasons’

It

. » -+ - for non- acceptance. © S - "

- (3) If the local educanonal agency is not satisfied with the explanatron

,‘ : it will be given an opportunity to discuss reasons for rejection with

j 7 _ ! the State Director or such person(s) as he may desrgnate ‘

j f : (4) If the local educational agency is not satisfied with explanat|ons gwen

L for disapproval or the funding level recommended, it may request, in

writing, a hearing before the {State Board. This written request must -

\ be submitted 30 days prior toﬁt{fate of the next regularly scheduled
State Board meeting. b ’

“ (6) The President of the State Board or person(s) whom he may des:gnate
shallpreside and direct proceedings of such hearings! Recommendations
and transcripts of review mdlcated in Step 3 will be an integral part

of such hearings. AN

‘ ProvnsmrL for a written record of the hearings shall be made. Local *
‘eduoatlonal agencies shall be notified in writing of the aecmon reached
at the hearing and the reason therefor.
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If the local educational agency is dissatisfied with the final action of the
State Board with respect to decisions reached at the hearing, it may ‘within
sixty days after such final action or notice thereof, whichever is later, file

with the United States Court of Appeals for the circuit in which the State

is located a petition for review of that action.

Economically Depressed Areas or High Uhemployment Areas .

The State Board shall rely upon the determinations made by the Secretary
of Commerce of areas eligible for designation as "redevelopment areas”
pursuant to Section 401 of the Public Works and Economic_Development
Act of 1964 (42 U.S.C. 3161). These redevelopment areas shall be
designated as "economically depressed areas," "economically depressed
communities," or "areas of high unemployment." These designations shall
be on a county-wide basis. - :

The State Board shall also rely on current data from additional sources
such as the Oklahoma Employment Security Commission, U.S. Bureau of
Census, Department of Public Welfare, and other agencies in the designation
of “areas as economically depressed” or "areas of high unemployment."

The following criteria based on the most recent data available shall be used

“for designation of counties and/or cities and communities in addition to

those determinations made by the Secretary of Commerce.r

(1) . The cutrent rate of unergployment is at least 6 percent, or

(2) The median family income in the area is not more than 40 percent
of the national median. ‘ o .

Data and ;ources shall be documented to insure recency and reffability.
This data so utilized is expected to be updated annually.

Sections. 2.1(al and 2.1(c), Part Il of the. Long-Range Program Plan

" Provisions shall provide statistical and graphic data relating to economically

depressed and high unemployment areas. -

' Areas_of High Youth Unemployment or School Dropouts

The State Board 3hall utilize data from local education agencies in

determining areas of high concentration of school dropouts. Data are based
on records of dropouts of Grades 9-12 and consist of both public and private
schaol figures. ’[his information is available on an annual basis. )

1.10D-1  An area of high concentration of school dropouts is so designated
. when the current school dropout rate in the area is in excess
of the overall State school dropout rate.

1.10D-2 The term "school dropout” refers to a student who leaves an

’ elementary or secondary school before graduation from secondary

; school or completion of a program of studies without transferring
" to another school. - :

-85

k)




.

The State Board shall rely on current data from the Oklahoma

Employment Securlty Commission, Bureau of the Census, and
other agencies in determining areas of high concentration of youth

. ~ unemployment. These areas shall also be eligible for de5|gnat|on‘

in meeting criteria_ ‘of Section 1.10D. The latest available
information and datashall be used in making such determinations
of areas which shall be on a ounty-wide basis. Such data utilized
is expected to be updated annually

1.10D-3 An area of high conoentratuon of youth unemployment is so ~ -

designated when the current rate of youth "Ginemployment ages
16-19, in the area |s at- least 12 percent.

Data and source shall be documented to insure recency and
reliability. . .

a

. Sections 2.1(b)- apd ‘2.1(d) of tHe Long-Range Prggram Plan

. Provisions shall provide statistical and graphic data relating to *

areas of hugh youth unemployment and school dropouts ¢

The method used for determmmg the rate of youth unemployment in
Oklahoma follows the same -areas of the total ‘unemployment’in the State,
except in the counties of Comanche, Oklahoma, and Tulsa. These counties

are higher during the summer months due to migration. Thus mformatuon

is supplled by the Employment Secunty Commusslon

[ o

8G . .
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2.0 Fiscal Control and* Fund Accounting Procedures
R e

) 2.1 Custody of Federal Funds

©

The title and official address of the officer who has the legal authority ;o receive

and hold cystody of the Federal funds is the State Treasurer, State Capitol,
Oklahoma City, Oklahoma. Authority is granted by 70 O.S. 1961, | 14B-2.-The
State Treasurer is hereby designated custodian of all funds allotted to this State
from the appropriations made by said Act,.and he shall receive and provide
“for the proper custody and+disbursement of the same in accordance with said
‘ Act. - °°.° ‘

L ]

2.2 Expenditure of Federal Funds ' . ~ .
+ + " The official title of the officer. who will have authority to authorize expenditures
under .the State Plan is the State Diréctor of Vocational and Technical Education.
. Auth"ority is granted by 70 O.S., Suppl. 1968, | 14A - 1a.-The Director of the
Division of Vocatiorial Education shall serve as an ex officio nonvoting member
arid shall be the Executive Officer of said Board. (See Appendix D.)

2.3 Allotment Availability

' Federal funds’allotted under the Act for each fiscal year shall be available for
use by’ the State Board atd local educational agencies only during such fiscal
year, except that the following allotments shall also be available for use during
the succeeding fiscal .year: - v . ‘

“ 7 (1) Federal funds alltted .from appropriations under Sétion 102 (a) of the
" - Act for each fiscal. year for the purposes of Parts B and' C of the Act
artd which are either transferred to other dfotments or reallotted to other

states, v LIS .

(2) Federal funds allotted from. appropriations under Section 102 (b} of the
*. Act for each fisgal year for vocational education for the disadvantaged and-

£ .
Fy

which: are’ reallotted to other states. .

"{3) Federal funds allotted under Part D of the Act N

Use of , Federal funds under Parts C and D of the Act for grants or contracts
for pregrams and projects shall be th awarding of such grants or contracts by
the State Board. Otherwise, a yse of aF%deral funds under the Act by the State
Board or loca) educational agency shall be determined as that prescribed by

%, State and local laws and regulations which govern the allocation of uses of State

- and local funds. ‘

&

2.31 Programs and Services

" Expenditures ‘ for programs and services (non-construction
expenditures) shall be charged to a particular fiscal year period for
State or “local purposes on the obligation. basis of precise acts or
occurrences as follows:

[ 4




(1) Local educational agencies or mstntutlons when applylng for
matching federal funds, shall speclfy the “fiscal year period for
which the funds are needed and shall certify, that local matching
funds are available for the purposes contamed in the request

(2) Amy expenditures made under thé State Plan for personal services;
utilities; travel; acquisition,, mamtenance, and repair of equipment
and supphes, and other allowable iteins will e charged to that
fiscal year in which the purchase order is*issued or contractual -
commitment made, or as permltted by federal regulations. - .

N
L

(3) Requisitions for reimbursement of funds for purchases of supplies °

> and equlpment shall be supported by g copy of the purchase order
or other bona fide purchase cqmmitments. Advance funding may

~ be approved by the State Director if the local educational agencies ,

_ or institutions can justify the need by demonstratlng its inability -

- to conduct the program_ sucoessfully wnthout advance funding:

— * (4) Valid obligations shall be lighidated during the subsequent flscal
year period, with "the exception that.special items of equlpment

. may be gaid for at a later- date upon certification of reasonable

* cause for delay in dehvery, or as permitted by federal regulatvons.

2.32 Construction e . , — .
> . L4

Costs’of construction shall be charged to one or two fiscal year periods

for State or-local purposes on the basis of precise acts or occurrences

as follows:

.
» : .

'~(1—) Daﬁte of project approval by: the State Board'

(2) Certmcatlon that Iocal and/or State funds are aVallable for
matching the federal funds, , ‘ .

(3) A construction contract must be made within a period of one
year from the date of approval by the State Board of the.
constructlon proposal; and, L

. (4) The terms of the contract shall designate the amounts and tnme
. of payments to the contractor and shall specnfy the completnon ‘

date of the constructlon.

- «

2.4 Fiscal Records | .Y °

-

The official. fiscal accounts and documents of thé State Board will be maintained
by the State Board in the office of the Director of Business and Finance, State
Department of Vocational and Technical EdUCatlon, 1515 West Slxth Avenue
Stillwater, ,Oklahoma. « . a

Th r/éate Board shall mgvntam fiscal control and fund accoupting, prooedures
ay be necessary to assure proper disbursement of, and accounting for, Federal
funds paid to the State, including such iunds pavd by the State to local’
. educational agencies. H

.

-
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* Accounts and supporting documents relating t%zqy vocational education program
involving Federal financial participation $ttal b adequate to permit an accurate
-and expeditious audit of ‘thé program. - .

+ State and local educational agencies receiving grants under the Act shall keep
accessible and intact all records supporting claims for Federal grants or relating
‘to the accountability of the grantee for expenditures of Federal grants and of
matching funds. These records shall be retained for five years after the close
of the fiscal year in which the expenditure was made by the State Board or
any participating local educational agency,.or, until the State Board is notified
of the*completion of ‘the Federal audit, whichever is earlier. Records of
questioned expenditures shall be kept until adjustments are .made and are

" approved by the Commissioner of Education, U.S. Bepartment of Health,
Education, and Welfare, » o .
2.5 . Audits 3 »

251 State Audit 6f State Accounts

-

b

The accounts of the State Board of Vocational -and Technical

. . FEducation are audited By the State Examiner.and Inspector. These

: - .audits are made annually and records of such audits are kept in the
offices of the State Examiner and Inspector. Copies of the audit reports

are available in the office of the Director of Business and Finance.

252 - Audit‘s of Local "Accounts

’V:'Vhenwever required by Federal, State or special program- grants and

whenever deemed neceSsary by the State Director, personnel of the

s State Board of Vocational and Technical Education will audit the fiscal

; records’ and documents of Tocal educational agencies pertaining to

expenditures of State and Federal funds for approved programs.

Preaudits are made on most expenditures and post audits will be made

periodically as necessary. Copies of such detailed audits will be available

in the office of the State Department of Vocational and Technical
Education. ‘

>
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2341 Allt;t:ation of gFunds to Part B Purposes . %

E

Federa! funds appropriated under Section 102 (a) of the Act and allotted to
Oklahoma for the purposes of  Part B may be used for vocational educatron
programs services, and-activities for the following groups of persons" e

Persons in high school, : 4

. Persons who have corﬁpleted or left high schoo! and who are available for study
in preparation for entering the labor market,

" Persons who have already entered the labor market and who need training or
retralmng to achieve stability or advancement in employment (other than persons
receiving training allowances under the, Manpower Development and Training Act
of 1962 (42 U.S.C. 2571-2628) ar the ‘Trade Expansion Act of 1962 (19 US.C.
1801-1991),

Disadvantaged persons, and
Haridicapped persons.

211A The Programs, services, and activities referred to m paragraph 3.1 shall
‘ include:

N ;
{

Argangements for_Instruction

(1} Vocational instrqctioh shall be provided either under pu'blic supervision
- or control meeting the-criteria of subparagraph (2) of this paragraph,

) or under contract with the State Board or a local educational agency.
T (2) To be under "public supervision and control," a school or class must
S~ -~ be organized and operated under the direction of the State Board or
. C a local educational agency responsible for expenditure of public school

funds for vocational education in the State.

3.18 Objective of Instruction L

(1) Vocational instruction shall be designed to:
Y% i
N v (a) prepare individuals for gainful &gployment as semi-skilled or
‘ skilled workers or technicians or subprofessionals in recognized
. occupations and in new or emerging occupations, or

(b) prepare individuals for enroliment in advanced or Trighly skilled -
vocational and techrrical education programs, or

(c) assist individuals in the making of informed and meaningful
- occupational choices, or

) (d) achieve any combination of the above objectives.

3
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(2) Vocational instruction with the objective specified in subparagraph
3.1B (1) (a) shall include: \

(a) instruction related to the occupation or occupations for which
the students are in training; that is, instruction which is designed -
upon its completion to fit individuals for employment in a specific
occupation or a cluster of closely related occupations in an E
occupational field, and which is especially and particularly suited
to the needs of those engaged in, or preparing to engage in, such
occupation or occupations. Such instructlon shall include
classroom related academic and technical instruction and field,
shop, laboratory, cooperative work, or other occupational -
experience, and may be provided either to :

(i) those preparing to enter an occupation upon the
compleétion of the instruction, or

(ii) those who have already entered an occupation but
K desire to upgrade or update their occupational skills and
knowledge in order to achieve stability or advancement

in employment.

(b) instruction necessary for. vocational students to benefit from
instruction described in subdivision (a); that is, remedial or other
instruction which is designed to enable individuals to profit from
instruction related to the occupation or occupations for which
they are being trained by correcting whatever education
deficiencies or handicaps that prevent them from benefiting from

) such instruction. ' .

(3) Pre-technical vocational instruction with the objective specified in
subparagraph (1) (b) shall include instruction of the type described
in subparagraph (2) of this paragraph, except that such instruction

. need not be: designed to fit individuals for employment in a specific
occupation, but must be primarily designed to prepare individuals for

;enroliment in advanced or highly skilled post secondary and technical

, education programs having the objective specified in subparagraph (1)

(a) of this section. It shall not include instrustion which is primarily

’ designed to prepare individuals for higher education, or for professional
- training of the type described in (3.1C) (2) of this section, and which
. is only incidentally designed for individuals preparing for technical
e education. —

) '-’?57\;'(4) | .,Préf“v.faﬂoﬁsi"ih?t‘ruéiia}:wifﬁ“ﬁassi‘-amm;ih‘ﬁspaf raph
: B (1)"(c) shall include instruction designed to familiarize individuals with
s the broad rangeé of occupations for which special skills are required

and the requisites for, careers in ,qih occupation.

3.1C Noneligible Instruction

(3]

" '.{1) Funds under the Act shall not be available for instruction in general
education subjects unless such subjects have objectives specified in

91 .




I I ?S Oy 310 R

paragraph (3.1A) of this section. Ho r, & program of voc/ational -
instruction uhder the State Plan may be sugplemented with such other

general education subjects, supported with funds from other sources,

as may be necesary to develop a well-rounded individual.

(2) Funds under the Act will not be available f8r instruction which is
. designed to fit individuals for employment in recognized occupations N
: which are generally considered to be professional or as requiring a
baccalaureate or higher degree. The Commissioner has determined and
specified the following as examples of occupations which are generally
.considered professional or as requiring a baccalaureate or higher degree,
and are therefore excluded from those occupations for which
instruction may be provided:

Accountants and auditors
Actors and actresses
Architects, artists, and sculptors
Athletes, professional
Authors, editors, and reporters
Clergymen
v , ' Engineers, professional
Lawyers
Librarians, archivists, and curators
) _ Life scientists, including agronomists, biologists, and psychologists
' Mathematicians >
Medical and health professions, including physicians, surgeons, dentists,
osteopaths, veterinarians, pharmacists, and professional nurses
Musicians ot . ‘
Physical scientists, including chemists, physicists, and astronomers
*  Social and welfare workers '
Social scientists, including economists, historians, political scientists,
and sociologists
P Teachers and other educators

| The above is not intended to exclude from vocational instruction those
¢ " sétniprofessional, technical, or other occupations which are relatsd to

i v those listed, but which do not themselves require a baccalaureate

) dOnge. ‘

|

3.1 Admission of Students

- ' ? Individuals shall be admitted for enroliment in classes and provided
’ instruction on the basis of their need and their potential for achieving the

’

occupational or other objective of such instruction. »

»

3.E Congent of Vocational Instruction ™

4 . i . ) t ‘
’ ) The content of vocational instruction shall be developed and conducted -
| in accordance with the following standards to assure soundness and quality
' in such instruction: - ’
‘ , (1) The program of instruction shall be based on a consideration of the :
s tkms, attitudes, and knowledge required to achieve the occupational
FURRE 1 1 ' - 5
‘ ') z | . . ‘.
Qf ’ o .

. .
L " %—__.__A—L—.—._;
. B .
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‘3.167/ Teaphe(s_ Lnd Supervusors T

or other objective of such instruction, and includes a planned sequence
of those essentials of education or experience (or both) deemed
necessary for the individual to achieve such obijective.

(2) The program of instruction shall be developed and conducted in
consultation with employers and other individuals or groups of
individuals (such as local advisory committees) having skills in, and
substantive knowledge of, the occupations or the occupational fields
Tcluded in the instruction.

(3) The program of instruction will include the most up-to-date knowledge
and skills necessary for competencies required to meet the occupational
or other objectives of such instruction. .

(4) The program of instruction will be sufficiently extensive in duration
and intensive within a scheduled unit of time to enable the student
to achieve the occupational or other objective of the instruction.

(5) The program of instruction shall combine and coordinate classroom
’ instruction with field, shop, laboratory, cooperative work, or other
occupational experience which:

- (a) is appropriate to the occupational or other objective of the

e instruction;

. M is of sufficient duration to develop competencies necessary for
. the student to achieve such objective; .and

{c) is supervised, directed, or ooordlnated by persons qualified under
the State Plan.

3.1F Adequate Facilities and Materials for Instruction

Classrooms, libraries, shops, laboratories, and other facilities (including
«,instruction equipment, supplies, teaching aids, and other materials) shall
be adequate in supply and quality to meet the occupational or other

ves of the vocational instruction offered. If the State Board or local

cﬂ(gitlon agencies cannot provide such facilities and materials, but they

- ar&‘-!hvaulable inia business or industrial service, or other ablishment;
vocational instruction may be conducted in such establishments provided
that such- facilities and materials meet the standards and req “n’ements of

~ the Act and the: State Plan ‘i ;‘

{;hfhe vocational mstructlon shall be conducted and superv ped by qualified
.teachers, teacher aides, superwsors, antd other supporting p rsonnel To the

y,
i

Ds ",.‘
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3.1H

3.11

3.4

3.1K

Vocational Guidance and Counseling

The program of instruction shall provide for vocational guidance and
counseling personnel and services sufficient to enable such a program to
achieve and continue to meet its objectives and the standards and
requirements of this section. :

Vocational Youth Organizations

The program of instruction will include activities of vocational education
youth organizations which are integral parts of the vocatiohal instruction
offered and which are supervised by vocational education personnel;
Agriculture-FFA; Business and Office Education--FBLA; Distributive
Education-DECA; Home Economics Education--FHA and HERO; Trade and
Industrial Education--VICA.

Evaluation

Evaluation of the program of instruction will be made periodically on the
State level by the State Board and the State Advisory Council and
continuously on the local level with the results being used for necessary
change or improvement in the program through experimentation, curriculum
improvement, training of vocational education personnel or other means.

Vocational Guidance and Counseling

" The State Board and local educational agencies conducting programs of

instruction.shall provide such vocational guidance and counseling personnel
and services as are required by such instruction pursuant to subparagraph
3.1H. Such vocational guidance and counseling services shall be designed
to:

(1) Iderkify and encourage the enroliment of individuals needing vocational
education, N

(2) Provide the individuals with information necessary for making a
meaningful and informed occupational choice,

(3) Assist them while pursuing a program of vocational instruction,

(4) Aid them in vocational placement, and
(6) Conduct follow-up procedures to determine the effectiveness of the
vo(:atio“nval instruction and guidance and counseling program,

.

(6) The State Board shall make provision for an adequate guidance and
counseling supervisory staff to: | ”

(a) Develop, secure, and distribute occupational information,

(b) Provide consultative services concerning the vocationalaspects.of
guidance, and a= , .
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(c) Give leadership to the promotion and supervision of better
vocational guidance and counseling service at the local level. In
carrying out-these responsibilities, the State Board shall utilize
the resources of the Oklahoma Employment Security Commission
pursuant to the cooperative arrangements provided for in 1.7,

3.1L Construction of Area Vocational Education Schools .

Area vocational education schools will be constructed pursuant to rules and
regulations as established by the State Board. An area vocational education
school is any public school or public institution of which the facilities can-
be constructed with Federal funds under the provision of Section 122 (a)
(5) of the Act. See Paragraph 3.23 of the State Plan.

3.1M Ancillary Services and Activities

The State Board shall provide ancillary services_ and activities to assure _
quality in all vocational education programs described in subparagraph 3.1.
‘Such services and activities may include the following:

(1). State Administration and leadership as provided for in the State Plan;

(2) Administration and supervisibn of instructig;;I pro&rain;s at the local
level; - )

(3) Evaluation of programs under the State Plan;

I (4) Training of teachers and other. program personnel;— Co e
(5) Special 'dumonﬁraﬁon and experimental programs; -

(6) Development of curricula and instructional materials; and,

(7) Reserach related to uny‘of ;he- services and activities.

3.1N ~ Differences il:l Vocational Education Nﬁods

(1) In allocating funds among local education agencies, the State Board

shall give dus consideration to the relative vocational education needs

e of all the population groups referred to in ‘subparagraph 3.1 in all

" geographic areas and communities in the ’ State, ‘ particularly
disadvantaged persons, handicapped persons, and unaemployed youth.

{2) In weighing the relative vocational education needs of the State's
various population groups, the State Board shall give particular
consideration to additional financial burdens which may be placed
upon-certain-local -educational agencies by the necessity of providing
vocational education students, particularly disadvantaged and’
handicapped students, with special services-such ag compensatory or
bilingual education, which are not nesded in areas or communities
sfww by other local education agencies irt the State.

T V4 ) .
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3.1P

(3)

I . N S ', <

All available resources will be explored in determining vocational
education needs within the State. The State Department of Education;
Oklahoma Employment Security Commission; Department of Public
Welfare; Department of Institution, Social and Rehabilitative Services;
and other divisions will be included in planning. The “continuous
evaluation on the local levels and periodic evaluation on the Stats level
will be closely studied to determine necessary changes in vocational
education offerings and pattems. A continuous effort will be made
to encourage reports from local school superintendents, county
officials, business and industry ‘leaders and personnel, and-any other
persons with a knowledge of, and ‘an interest in, vocational education.
All the information gained will be used to make a judgement of what
training should be offered, how long it should be offered, and how
long it should continue.

-~

s
-

Vocational Education Programs for the Disadvantaged

(1)

Funds appropristed under Part 102 (b) of the Act and allotted to’
the State for the purpose of Section 122 (a) (4) (A) of the Act may
be used only for vocational education programs for disadvantaged
persons.

3.1

*

(2)

(3)

(4)

Allotments made to the State from sums appropriated under Section
102 (b) of 4he Act will be allocated within the State to vocational
education programs for disadvantaged persons located in areas of the
State with a high concentration of youth unemployment and school
dropouts.

The State Board shall allow students to participate in vocational
education programs in private; nonprofit schools when their
educational needs are of the type which a program or project under
Part B supported with funds allotted under Section 102 (b) of the
Act can meet. -The State Board will supervise such vocational
instruction in accordance with State Plan provisions to sssurs that such
participation by students shall be genuine and meeningful.

Funds made available under Section 102 ..(b\)*of‘ the Act and used to
accommodate students in nonprofit, private schools shall not be
commingled with State or local funds 30 as to lose their identity as
funds from Federal sources. Accounting methods shall be established
which assure that each expenditure of funds made availsble under
Section 102 (b) of the Act can be separately identified as such,

Percentage Requirements

Federal funds allocated to local educational agencies shall comply with the
following requirements _with. _respect to the use of Federal funds.
(Percentages apply on a State-wide besis.) \

(1) At least 15 percent of the total allotment for any fiscal year of funds

appropriated under Section 102 (a) of the Act, or 25 percent of that
portion of the State's allotment which is in excess of its base aliotment,

O
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whichever is greater, shall be used onIy for vocational educatlon for
dlsadvantaged persons.

[2) At least 16 percent of the total allotment for anyfi earof
f~~~fappropna;ted under~Sectron IOHa) loe Act or25 percent of that

wh|chever is greater shall be used onIy for post secondary vocatronal
education.

(3) “At least 10 percent of the total allotment for any fiscal year of funds
appropriated under Section 102 (a) of the Act shall be used only for
vocational education for handicapped persons. . -

“ 3.12 Identification of Disadvantaged Persons :
Disadvantaged persons are those persons who have academic, socioeconomic,
cultural, or other handicaps that preveqt them from succeeding in vocational
-~ education or consumer and homemaking programs designed for persons-
without such handicaps, and who for that reason, require specially designed
educational programs or related services. The term includes persons whose
. ‘needs for such vprograms* or services result from poverty, neglect,
' = delinquency, or cultural or linguistic isolation from the community at large,
but does not include physically or mentally handicapped persons, as deflned
in, paragraph 3.13, unless such persons also suffer from the handicaps .
described in this paragraph State agencies and local agencies that ldeal with N
disadvantaged persons will be consulted and asked to assist in identifying ‘

» such persons. Local educational &gencies will be assisted in recruutmg
disadvantaged persons into vocational education programs through all means ,
available. . - -

- 3.13 ldentification of Handicapped Persons

Handicapped persons ate those persons who are mentally retarded, hard

. of hearmg, deaf, speech impaired, visually -handicapped, seriously-.
emotionally disturbed, crippled, or other health impaired persons who by
reason of their handicapping condition cannot succeed in a vocational or
consumer and homemaking education program without special educational ’
assistance or who require a modified vocational or consumer and
homemaking education program. The Departmgnt of Public Welfare, the .
Special Education Division of the State Departinent of Edutation, and other
agencies will be asked to assist in identj#ing, testing, and recruiting such

~ persons into vocational education programs. Evaluation shall be made ”
according to criteria established by the State Board.

3.14 Manpower Needs and Job Opportunities ! .

E 3

(1) In allocating funds among local edticational agencies, the State Board
~ shall give due consideration to information regarding” current "and
projected manpower needs and job opportunities particularly new and
emerging manpower needs and opportuntles on the’local, State, and
o National levels. - . .

!
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(2) In complying with paragraph (1), the State Board snall give particular
consideration to those vocational education programs which are best
. designed to: o .

¢ .

(a)frFulﬁIl"cur[ent'“o}'* projected  manpower needs in existing-’

——occupations at the local level by preparing students for current —
or projected job opportunities in such occupations; or,

(b) Fulfill new and emerging manpower needs at the local, State, and
National levels by preparing students for new and emerging job
opportunities at such levels.

(3) The State Board will consult with“ether applicable State agencies in
helping determine the current and projected manpower needs and job
opportunities in the State. Information “from the Oklahoma
Employmept* Security Commission, ‘the State Advisory Council,
business 4nd. industrial leaders, ‘State planning agencies, industrial
development department, and others will be assimilated and used in

- making determinations required in paragraphs (1) and (2). ‘Results. of
_the evaluations will be used in deteérmining if the needs in particular
areas are being met. Cooperative arrangements with other State agencies

‘will help supply ‘information needed in making these determinations.

L 4

3.15 V\of:zftional Education Ne;&s of Groups fo_be Served

The S’téte Board shall give due _consideration to the vocational education

needs. of persons of all ages, persons in high school, persons who have

- completed dr left high school who require preparation for entering the labor
' market, persons already in the labor market who need training or retraining
" for employment, disadvantaged persons and handicapped persons. The State
Board will work with all available local and State agencies which can help

- determine the categories of persons and vocational education needs of the
persons. Vocational Education programs which can benefit the. greatest
number of persons will be given first consideration by the State Board.

£

3.2 Allocation of Fungs to Local Educational Agencies for Programs, Services, and
Actiuities '
' “ ‘ * .
The State Board shall allocate funds allotted to it under Part B.of the Act
. among local educational agencies in such a manner as to: .

(1) Fulfill the following requirements:

(a) The Federal share of State and local expenditures incurred for the . *
tellowing purposes under the State Plan shall' not exceed: -

(i) 50 percent of State and local expenditures for State
vocational education progratns under Part B of the Act
except that’ the Federal share shall be 100 percent for
programs for the disadvantaged in areas of high concentration

) of youth unemployment and school dropouts under Part B

oo of the Act and financed with funds under Section 102 (b)

: of the Act;

b A
.
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(ii). 78 percent of expenditures for State research coordination
units under Part C of the Act; .
90 peréent of expenditures for vocational education research

< (i)
: o _and___ personnel _training - programs,——developmental-—

experimental, and pilot programs and dissemination activities
——under Part C of the Act;
i

-

)
i

(iv) 100 percént of expenditures for exemplary programs and
projects under Part D of the Act; |

-

90 percent of expenditures for planning, constructing, and

(v)
operating residential vocational .education facilities under:
Part E of the Act; ’
7

(vi) 50 percent of expenditures for consumer and homemaking
: programs under Part F of the Act except that the Federal
share shall be 90 percent for such programs in economically
depressed areas or areas of high rates of unemployment under

“ Part F of the Act; »
, )
{vii) 100 percent of expenditures for cooperative vocational
*  education programs under Part G of the Act; and,

(viii) 80 percent of expenditures for vocational work study
- pragrams under Part-H of the Act.

" (b) Allocation of Federal funds to local educational agencies shall comply
with. the percentage réquirements set forth in Section 3.11.

(c) Allocation of Federal funds to local educational agencies will give
consideration to the following maintenance of effort requirements;

S

'

(i) Federal funds made available under Part B of the Act will
not supplant State or local funds but will be so used as to
T, supplement, and to the extent practical, increase the amount
of State and local funds that would in the absence of such
: Federal funds be made available for the purposes set forth
in Section 122 (a) of the Act, so that all persons in all
communities of the State will as soon as possible have ready
access to vocational education suited to their needs, interests,

and ability to benefit therefrom.

(ii) No payments of Federal funds under the Act will be made
in any fiscal yéar to any local educational agency unless the
State Board finds that the combined fiscal effort of that
gdency and the State with respect to the provision of

vocational education by that agency for the preceding fiscal .
year was no less than sucfw ‘combined fiscal effort for that
purpose for the second preceding fiscal year. Any such
reduction in combined fiscal effort far any fiscal year by
more than five percent will.disqualify; a- local educational

2
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! agency unless the local educational agency is able to

demonstrate to the satisfaction gf"thg State Board that such
R . ___a reduction was occasioned by[unusual circumstances that . :
T T “been fully \anticlpated —or reasonably
compensated for by the local e§ucational, ar ’
" the fiscal effort of the local
otherwise indicate a diminished

HAicationa)/ agency does not
i | ort.’ ‘

(d) Consideration wili be given to the tax effort
p in allocation ~* Federal funds to local educational .gencies:

(i) No local educational agency which is making a reasonable
tax effort, as determined pursuant to paragraphs {(ii) and (iii)
below, will be denied funds.for establishing new -acational - -
education programs solely because it is unable tu pay the
norni-Federal share of the cost of such programs. . '

(ii) The tax effort of a local educational agency shall be
represented by the ratio between the total-annual local tax
revenues available to the agency. for educational purposes and
the total wealth of the local area or community served by
the agency. |n computing local tax effort, the State Board
may measure local revenues and”local wealth by whatever
means it considers fair and equitable to all local educational

‘ agencies in the State.
S (iii) A local educational agency's tax effort shall be considered
reasonable whenever it is equal to, or greater than, the
‘average local tax effort in the State.

(iv) Records of the Finance Division of the State Department
- of Education will be used in administering this section of
the State Plan. Records will be kept up-to-date, with annual
check of all schools requesting Federal funds for vocational
. education programs. ‘ .

(2) Maintain compatibility with the long-range objectives set*forth in its
long-range program plan and the estimated allocation of funds to program
purposes set forth in its annual program plan. ,

3.21 * Local Application .

See local application, Appendix K. \
3.22 Procedures for Processing Local Applications for: Vocational Programs,
¢ Services, and Activities '

Local applications will be reviewed by the State Board. If a program
request cannot be granted, a committee made up of State Board Staff
members will review the application together, make a finding, and
notify the local educational agency. Programs approved will receive
wtitten notification of the approval. :

-
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3.22-1  Programs, Services, and Activities Undertaken by the State
Board o «

——  —————— Immediately-upon-determining-that a program, activity, ot~ """~
- 7 77 service should be initiated in-an area vocational education :

—————————————="—school or other State School-or-institution,-the-State-Board-—=-—=—-= _

shall notify such agency of its determination. That agency

then may make application for the program, service, or

activity, and that application will be handled through a

policy estalished by the State Board. See Appendix H for

. ) policy for the establishment of area vocational-technical

schoals. Criteria found in part |1 of this Plan will be used

in making a determination ‘of prograrms to be implemented.

v

3.222  Programs, Services, and’ Activities Undertaken by Local &
Educational Agencies

‘

Each proposal or application by a local educational agency
- shall be submitted to the State Director of Vocational and
Technical Education for «review and study by appropriate
staff personnel designated. Applications shall be in sufficient
s detail in accordance with 3.21 for a satisfactory appraisal
of their contributions to meeting objectives of the State Plan.
The. use of advisory _committees, the assurance of .
employment opportunities,” and’ the establishment of
evaluation procedures shall be included in the application.
~ The State Director of Vocational and Technical Education
shall approve, disapprove, or defer application. Notification
in writing of action shall be forwarded to the local
educational agency, and an award letter shall include
approved budget and condition of approval. *

3.22-3  Coordination with Other Agencies . N
i -
¢ Cooperative arrangements may be made with other agencies,

; organizations, and institutions concerned with manpower
needs and jobr opportunities, such as institutions of higher
education, model city, business, labor, and other
organizations. A cooperative agreement has been entered into
with the Oklahoma Employment Security Commission for
purposes relating to labor market needs. Arrangements have .

* been made for the joint development of a comprehensive
plan for the vocational education of handicapped persons
between the State Board, Division of Vogrional
Rehabilitation, and Special Education Section of the Stute
Depar tment of Edycation. Additional coordination activities
with other State agencies are described in 1.7. .

3.23 Procedures for Processing Local Applications for Construction /’

3.;23:1 Projects Undertaken by the State Board

The State Board will receive applications from local schivol
districts who have called for an election, mesting the
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minimum criteria established for the State-Board, for
establishing area vocational-technical schools where matching
funds are available for this purpose. The State Director of

Vocational and- Technicat -Education-shall-recommend-to-the—

. 3233 Coordination with Other State Agencies

3232 ' Projects Undertaken by Local Educatibnal Agencies

Proposals or applications by local educational agencies shall <

be submitted to the State Director of Vocational and

Technical Education for review and study by appropriate

staff personnel designafed. Applications shall be in sufficient

detail for a satisfactory appraisal of their contributions to

meeting objectives of *the State Plan. Only such projects

where matching funds are available and which meet eligibility

criteria of designation as area vocational schools shatl be

considered for approval. The State Director of Vocational

and Technical Education shall submit applications which

meet applicable criteria and provisions of the State Plan .
_pursuant to construction projects to the State Board for its

> action. -

.

-(Does not apply.) Oklahoma's statutes do not reéquire
approval of other State agencies.

Maintenance of Effort . - |

Maintenance of effort requirements-are assured by section 3.2 (1) (c)
(iy (ii).

3251  Overall State Matching '

_ The State Board assures that for every doilar of Federal funds
expended for vocational education pgograms, services, and
activitics under Part B of the Act, excepting Section 102(b),
one dollar of State and/or local funds will be expended on
a state-wide basis. Federal funds shall not be allocated in
a manher which will require local educational agencies to
match  Federal funds at a percentage ratic uniform
throughout the State.’ ‘ L

The Federal share of expenditures under Part B, as financed

with funds under Section 102(b), for programs for the

disadvantaoged 1 areas of high concentration of youth
unemployinent and school dropouts may be 100 percent.

Eunds will be allocated in accordance with 3.26.

.
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State Board those projects to be approved. All projects must
meet-the-criteria-as set forth in 1.9 of partd. - .
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T 3.25-2 Reasonable Tax Effort

Refer to 3.2 (1) (d) for tax effort requir;ements.

A. The following factors shall be utilized in determining =
~——the tax effort of the local educational agency and the
average lécal tax effort in the state.

Millage levied and amounts collected for school
purposes by each of thef 77 counties and 456 high
schoo! districts in the State shall be ascertained for
purposes of determining tax revenues. The following
categories shall be included: ’

1. Ad Valorem taxes:

(a} No less than five mills to schools of 15 mills
apportioned by County Excise Board. "

Iz

levy. o .

) ‘ ) (b} Constithtional 4

(c) _Emergency 5 pfill levy yoted each- year by
schoo! district patrons.

(d) Local support levy of up to 10 mills voted
. each year by schogl district patrons. - -

(e} Building fund levy of up to 5 mills voted each :
year by school district patrons.

(f) Sinking fund requirements related to debt
limitations. School districts limited to debt
not exceeding 10 percent of assessed
valuation.

2. State aid:

. (a) - Foundation and incentive aid-based upon
local district voting millage. .

* (b} Free textbooks. 1
(c) Special education programs.

3. State dedicated funds apportioned to school
districts by the State Department of Education;

. (a) Auto license fees. , .
(b) Oi‘l( and gas gross prod'uction taxes.

{(c) Rural Electrification. Act tax.

(d) State School Land Commission earnings.

I3
!
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These data are compiled annually by the Finance
Division of the State Department of Education.

;- - B. For the purposes-of ascertaining the-total-wealth-of-a—;—
. ” particular area, the following shall be used: N
T e U P . ——'—';A—f-l_')>__—_;‘.._x_r___,k:‘—_, B

T T T T gm =T

‘ * 1. " The net assessed value of all real “estate and
personal property by sthoo| districts as compiled:
- by the State Department’ of Education. ~

2. Personal income eétimates by county as provided
. by the State Industrial Developmenit Department
. “‘and. the State Employment Security Commission.

C. For the purposes of determining the average Idcal tax
effort, such shall be computed from totals of data
specified in 3.25-2A and 3.25-2B of this Section. -

D. Appropriate weighted factors may be applied to data

) in 3.25-2C of this Section in computing the tax effort
of the local educational agency and the average local
tax effort in the State as may he deemed necessary to
account for unusual circumstances or to compensate for
differences in base of assessed valuations or tax
revenues. . ' (/ .

» -

3 _The method established shall apply consistently i0~~each local
* v educational agency. ; ‘

The provisions of 3.25-2 do not apply to local educational
agencies such as state-operated schools and institutions
funded -through direct appropriations of the State
Legislature.

3

3.26 Criteria for Determining Relative Priority. of Local Applications

The State Board shall carefully study each local application to
determine its priority. Final determination of the priority of the
applications will be based on numbers of populations being served,
heed for particular skills in that area, number of dropouts, ‘number
of unemployed, number of socioeconomic depressed, and all other
requlations contained within the Act that will assist in making a

’ determination. ,\
The State Advisory Council shall study the needs for vocational
education in the State and shall advise the State Board of its findings
or criteria for determining relative priority of local applications.

3.26-1 Manpower Needs and Job Opportunities

In allocating funds among local educational agencies, the
State. Board shall give Wue consideration to information

L]
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regarding current and projected manpower needs and job
opportunities, partlcularly mew and emerging needs and
opportunities on- the local, State, and National levels. The
Oklahoma. Emnluvmentiecunty&mmmmn—ﬂndustnal

3.26-2

L

leaders, the State Advisory Council, and other groups will

" bg consuited”in helping make these determinations.

The State Board shall gwe particular consideration to those
local educational - agencies whose proposed vocational
education programs are best designed to:

(a) Fulfill current or projected manpower needs in existing
occupations at the local level by preparing students for
current or projected job opportunities in such
occupations, or - :

-

(b} Fulfill new and emerging manpower needs at the local,
State, and_National levels by preparing students for new
and emerging job opportunities at such levels.

(c) Data shall be evaluated and- studied for implementing

best possible ways for training programs to meet those
heeds for trained manpower and job opportunities.
Long:-range manpower and job opportunity projections
based on the most reliable sources of data available will
be carefully considered for incorporation into Part |l,
Long-Range Prégram Plan Provisions. -

Vocational Education Needs

In allocating funds among local educational agencies, the
State Board shall give due consideration to the* relative
vocational education needs of all .the population groups
referred to in Part 3.1 of the Plan, in all geographic areas
and communities in the State, particularly disadvantaged

persons, handicapped persons, and unemployed youth.-

In weighing the relative vocational education needs of the
State's various population groups, the State’Board shall give
particular consideration to additional financial burdens which
may be placed upon certain local education agencies by the
necessity of providing vocational education students,
p icularly disadvantaged and handicapped students, with

val services such as compensatory ‘nbxlmgual Lfducation,
whlch are not needed in areas or communities served by
other local educational agencfes in the State.

The identification of vocational education needs, including_

the need for special education programs for handicapped and
disadvantaged persons, shall be a continuous function of the
Department of Vecational Education.  Specific
responsibilities have been assigned to members of the State

105 .
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staff by the State Director of Vocational and Technical -
Education that include periodic assessments of the vocational
education needs on the State level. Assistance shall be
provided local educational agencies by the State staff in these
activities. Application data submitted by local agencies shall, -
as indicated in 3.2, provide assurance that such identification- ——
of vocational education nheeds are made and that programs
are so directed to meet these needs. Special emphasis shall

be given to the identification of disadvantaged and
handicapped persons. Refer to 3.12 and 3.13. Special
emphasis shall be placed on identification of programs for
disadvantaged and handicapped which have additional
financial burdens. Program evaluations by appropriate staff
personnel. and functions of the State, Advisory Council in

" this area shall provide adequate data for identification of -

vocational education needs. \-
Information compiled on vocatiogal education needs shall

be the basis for relative priqritiés as pertains to Part B
program purposes. Such priorities shall be used in developing

the long-range program plan, for the State.

Periodic evaluations as described in 1.5 shall be used in
assigning priorities for vocatiomal education needs. These.
evaluations shall contain areas of recommended change,
re-direction, and upgrading of programs to insure that the
needs of population groups shall be assessed and shall be
served adeduately through vocational education.

Local advisory committees as well as the State Advisory

Council shall study the relationship between current and
projected vocational education programs and how adequately
the ‘needs of populatian groups shall be met.
Recommendations of these groups, as well as studies or
findings of the Research, Planning,,and Evaluation Division
shall be used by the State Board in program planning to
meet the needs of different populationgroups in the State.

Relative Ability to Provide Resources

In allocatingg-funds among local educational agencies, the
State Board shall give due consideration to the relative ability
of the local educational agencies in the State, particularly
those in economically depressed areas and those with high
rates of unemployment, to provide the -resources necessary
to meet the vocational education needs in the areas or
communities served by such agencies. . .

In determining the local educational agency's ability to
provide such resources, }be State Board shall give primary
consideration to the total wealth of the area of community
served by the local gducat'ion agency in relation to the total




number of students it is educating. The State Board will
, -  determine relative ability to provide rasources by whatever

means it deems to be fair and cquitable to aII Iocal
educational agancles in the State, =~~~ -~ -~~~ om0

e __A scale of welghts o -indices shall-be used for establlshmg
the degree of priority of local agencies serving areas which
have been designated as economically depressed or high
unemployment areas over local educatlonal agenclés not

serving such areas, . .

Wfthin ah of the classes of local educatlonal agencies
indicated”in 3.26-3A of this section, relative ability to
. / . provide resources may be determined by:

a. Comparing the wealth of the area of each of the 77

: . counties in relation to the number of students ‘which

o each is educating which shall provide "wealth per
: student”; or, .

'

- A

. b. Comparing per capita incomes of the areas served by
y ~ each local education ageney; or,  *

c. A formula utilizing factors in the Equilization Formula
of the Mlmmum Fouridation Aid Data shall be furnished
. by the Fihance Section, Oklahoma State Department
: o of Education. ,

K ! ~ The wealth of the area indicated in 3.26-3a of thls section
: shall be determined by: (a) the net valuation of each school
district divided by the school enumeration gf the district.
. } - This data is collected annually from each district by the State’
o . Department of Education. The source of data for (b) above
is available from the State Industrial Development
. Départment and . Oklahoma Employment Security
" Commission.

3.26-4  Relative Costs of Programs, Services, and Activities

In allocating funds.among local educatlonal agencies, the
State Board shall give due consideration. to the cost of the
programs, services, and activities these local educational
agencies provide which is in excess df the cost which may
be normally attributed to the cos ducation in such local
educational agencies. "

*In consldermg the relative priority of local eJucatqual
agencues in terms of costs of education, the State Board shall
‘give primary consaderatlon to:

(a) Differences in the cost to lccal educatlonal agencles of
material and services, such as construction or equlpment

© 107
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costs oryeachers' salaries, which are due to variations.
in price and wage levels of other economic conditions
o o “existing in the areas served by the local educational
B e— —— ——-agencies;-and, - - — -~ V R

(b} ~Local educational agencies with relative costs in-excess

of state-wide averages may be reimbursed at a greater

’ raté; but relative to the degreeglf excess costs. Each
: case shall be determined upon S own merits. Primary
consideration °shall be given to excessive. costs

% . attributable to construction, wages, equipment,
supplies, maintenance costs, and other relevant”
© - categories.

{c) Information for combuting state-wide average shall be
collected from the most recent information and data
which apply to local efucational agencies. Sufficient

B - basis for establishing reliable state-wide average indexes.
\> 3.26:5 Other Criteria of the State
The State Board shall :Jse the criteria described in 3.26-1

through 3.26-4 in determining relative priority of local
applications, Other criteria as may be needed for particular

established.

v 3.27' ' Application of Criteria in Determining the Relative Priority of Local
Applications s

The State Board will use a wgighted systems approach ip determining
the relative priority of local applications, in the event ‘that the State
Board is unable to meet all bonafide requests for vocatiof\gleprograms
.due to lack of funds. This weighted systems approach will include
manpower needs, vocational needs, ability of the school district to
pay, and excess costs. Other factors may be considered from time to

time as the situation and conditions demand.

¢
The weighted systems approach will also be used by the State Board
in determining the percentage amount of the Federal share of
vocational-technical programs. Following is a description of the
approach:

e

. 3.27-1  Weighted, Systems_Approach

A. The weighted systems approach -involves the use of a
: series of scales where the local educational agencies are
ranked, Erom this the scales may be divided into six
portions and values of 0 to 5 assigned. The four factors
and their relative” weights are as follows:

-

i1

information and data shall be collected on an annual y

situations and/or to comply with the State law shall be -
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Y
. _ (1) Manpower Needs .
Weight: 5 Pomts Possnble 25

The local educatlonal agencies are ranked on the

basis of criteria outlined in.3.26-1 of this section.
’ If a local educational agency. is ranked in the
. : second level (2nd of six levels) of the scale, its
C k tota_[;‘(points for this factor would be 20 (5 x 4+20).

(2) Vocational Education Needs
Weight: 5 Points. Possible: 25 *

Types of data as outlined in 3.26-2 of this section -
will be considered to obtain a scale of rank the
local educational agencies. Those local educational
agencnes which rank highest in this scale would
receive the most points. A local educational agency
. ranking in the fifth level (5th of six levels) would
have a point total of 5 (6 x 1=5).

0 (3) Relative Ability to Pay ,
Weight: 3 : Points Possible: 15

The criteria outlined in 3.26-3 of this section will
be used to achieve a ranking of local educational
agencies by their ability to pay. Those local
educational agencies having the least ahility to pay
Ty wnll be given the most pomts
) (4) E—xcess Cost : o
vVelght 2 . Points Possible: 10

The, tena outlmed in 3 26-4 of this section will
be ustd to achieve a ranking of local educational
agencies. Those local educational agencies having
the hlghest costs will be given the most points.

B. Additio-nal Conside‘rations:

TR Local educat:on agencies will not be denied opportunity
' ' - . to participate in vocational education programs due to
. an inability to provide local matching funds. Additional
, . : consideration will be given to those agencies which are in
areas considered to -be economically depressed. An
- additional eight pomts may be awarded to local
educational agencies located within economically
depressed areas. : : .

To help assist local educational agencies which are
located in areas considered to be high dropout areas
or hlgh youth unemployment areas, projects from those -
agencies may be awarded an additional seVen ‘points.

“
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Projects that have 'special features which are,considered
to be demonstration or pilot in nature and which help
to’ meet special needs of the State program may be ,
awarded an additional ten points. .

L0

C. Application of the Factors: -

The State will review each local application in terms
of the rank it has on the State scales and the combined -
total of each local educational agencies' points. The
maximum possible point total would appear as fellows:

. (1} Manpower Needs Wt. 5 Pts. 26
~  Scale of ’ . . b
(2) Vocational Education Needs \
Scale rate of 5 Wt. 5 Pts. 25 .
» (3 Relative Ability to Pay
Scale rate of 5 Wt} 3 Pts. 15
§ ‘-; (4) Excess Costs /

i Scale rate of 5 _Wt. 2 Pts. 10

Additional Considerations*
¢ 5

Economically depressed areas Pts. 8
-Schools in high dropout of youth
. unemployment areas | Pts. 7
Demonstration or pilot projects Pts. 10
Total Points Possible: ) 100

D. !ac-h local educational agency will be ranked following
the above process and those local educational agencies
with the highest point total will achieve highest priority
for funding. Those local educational \agencies having a
low point total will have lowest priority for funding.

3.27-2 Federal Funds to be Paid to Local Educational Agencies

) :
It will be the intent of the State Board to see that persons
of all ages in all communities of the State have ready access
to training or retraining.

The range of differences among the amounts received by each

+ local educational agency will not necessarily be wide or great.
The State School Laws provide aid equalization to all
schools, thus enabling a school in a low-valuatign area to
have a vocational program as easy as a school having a high
valuation; therefore, the amounts received by the various
local educational agencies will be along the following lines:

A. Secondary high schools--A maximum of $125 per

month- for each approved vocational program to
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supplement the basic State aid prqvisidns for teachers'
salaries. The range of differences for Federal funds

‘ disbursement may be: -~ o
TOp 16 2/3% of scﬁools with r’no.stgj«,qé priority points‘ $125 per month
Secon‘dl 16 2/3% of schools with ﬁoﬁ priority points T 100 per ”"month *
Third 16 2/3% of schools with l;xost priority points ’P‘ 95 per rﬁonth
Fourth 16 2/3% of schools with most, priority points ‘ 3780 per month
Fifth 15 2/3% of schools with most priority points : 65 per month
Sixth 16 2/3% of schools with least priority points | ‘ﬁ 50 per month

B. Area Vocational-Technical Schools--Federal funds in an
amount equal® to 15 percent of the total costs of a
program ‘will be granted to area vocational-technical
schools that offer approved programs that rank in the
top 50 percent utilizing ‘the Weighted Systems
Approach. If sufficient funds are available, increased
reimburséfent may be made based on the'number of
points added for reasons listed under Additional
Considerations.

5 3.27-3 Po;t Secondary and Technical Inpstitutes

Funding of vocational-technical education programs in the
State supported colleges and technical institutes shall be
based on the contractual agreement with the State Regents

- : for Higher Education (Appendix O).

3.27-4  Adult Education , ' .

- ) The priority for funding approved adult,,vocatio,h'al education
programs shall be- d on the Weighted Systems Approach
outlined in 3.27-1, ‘ ' .

In no case would the funding for a program éxceed the rate
of pay of the instructor of the program. In order to receive
th# appropriate rate of funding, 12 students must complete
the class-a student leaving the class to accept employment
.. in the occupational area for which the training is offered .
~ - shall be considered a completion. If fewer than 12 students
- complete the course, the approved rate of funding will be
prorated according to the number of students completing
the course. For example, if six students complete the course,
funding will be made -at 50 percent of the approved rate.
In case of a critical need of trained personnel in timited
numbers in a geographic area, application for waiver of the
abqgve criteria may be submitted and approved by the State
Board.




4.1 Réquired Allocatibn of Funds to Certain Areas
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430 Vocational Education Prégra‘-mis for the Disadvantaged

In addition Yo the provisions in 1.0 through 3.0 of this part of the State Plan, the
following special provisions apply to programs fo[ the disadvantaged supported with
Federal funds under Section 102(b) of the Act. T

T

Allocation of funds will be made for programs for the disadvantaged located
M areas of the State having high concentration of youth unemployment or school

1

_dropouts. See Section 1.10D of the State Plan.

LY

4.2 Participation of Students in Nonprofit, Private Schools’

s |

The State Board shal,f carefully ‘ascertain that there will be genuine and
meaningful participation in all vocational education programs* for the
disadvantaged of students enrolled in nonprofit, private schools to the extent
consistent- with the number of such students in the area to be served whose
ccational needs are of the type which such programs are designed to meet.

The participation of students &nrolled in private, nonprofit schools in vocational

education programs or projects under Part B supported with-funds allotted under

' Sectiont 102 {b) and under Parts D and G of the Act shall be in accordance
© with thejollowing requirements: ‘

{a) Each program shall be designed to include, to the extent consistent with
the number of students enrolled in private, nonprofit schools in the
geographic area served by the program or project, vocational education
services which will meet the vocational education needs of such students.

(b} The vocational education needs of students enrolled in private, nonprofit
schogls located within the geographic areas served by the program.or project,
and the types of vocatiohal education services which will be provided for
them shall be determined after consultation with persons knowledgeable
of the needs of those students, on a basis comparable to that used in
providing such vocational services to students enrolled in public schools.
Each application submitted by the local educational agency to the State
Board shall indicate the number of students enrolled in private, nonprofit
schools who are expected to participate in each program and project
proposed by such agency and the degree and manner of their expected
participation. . ' . .

(c) Public school personnel may be made available in other than public school
facilities only to the extent necessary to provide vocational education
services required by the students for whose needs such services were
designed, and only when such services are not normally provided at the
private school. The State Board or local educational agency providing such
vocational education services to students in private, nonprofit schools shall
maintain administrative control and direction over such services, and'each
application from a local educational agency providing, such services shall
so provide. :

>
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(d} Any program or project to be carried out in public facilities and involving
joint participation by students enrolled in private, nonprofit schools and
students enrolled in public gchools shall. include such provisions as are
necessary to avoid forming classes that are separated by the school

. enrollment or religious affiliation of such students.

Noncomimingling of Funds

w

A vocational education program or project for disadvantaged persons will be
approved and funded under Section 102 (b) of the Act only if the State Board
determines that effective policies and procedures will be adopted which assure
that funds from Federal sources used to accommodate students in nonprofit,
private schools pursuant to 4.2 will not be commingled with State or local funds
so as to lose their identity as funds from Federal sources.

Disbursements will be made to local educational agencies by tlaims which detail
the purposes for which reimbursement is claimed. A separate accounting record
will be maintained which will identify Federal expendltures,for programs for
disadvantaged from other expenditures. ° . .

-

)
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5.0 Vocational Education Research and Personnel Training

In addition to the proyisions in 1.0 and 2.0 of this part of the State Plan, the following
special provisions apply to research and training supported with Federal funds under
. Part C of the Act. < '

5.1 Division of Research, Planning, and Evaluation

The Division of Research, Planning, and Evaluation was established as the
Oklahoma Research Coordinating Unit in July, 1965. It is administered jointly
by the State Director of Vocational and Technical Education as a Division of
the State Department, and by Oklahoma State University through the Head of
the School of Occupational and Adult Education. The Division is made up of
a Head; four Unit Coordinators for Research, Planning, Evaluation, and Data

. Analysis; six other professional staff and nine graduate assistants within the units;
and three secretaries. Three special projects, VIEW (Vocational Information for
Education and Work), Linear Programming, and National Management by -
Objectives for State Departments of Vocational Education are also administered
by the Division.

Members of the staff of the Division of Research, Planning, and Evaluation attend
the regular staff meetings of the State Department of Vocational and Technical
Education and work individually and in groups with supervisory personnel of
the various program divisions of the State Department of Vocationa! and
Technical Education and with the State Advisory Council. The professional
personnel who .hold academic appointments in the University also attend the
staff meetings of the College of Education and the School of Occupational and
Adult Education. Division staff confer indjvidually with vocational and technical
teachers, teacher educators, and educational researchers throughout the State.

The Research Unit serves as the research arm of the State Department of
Vocational and Technical Education. The objectives of the Unit are: (1) to
coordinate intrastate vocational-technical Tesearch, and to cooperate with
Research Coordinating Units in other states in the coordination of interstate
vocational researcl); (2) to provide assistance to researchers in vocational-technical

. education in the areas of research design and methodology, review of proposals,
identification of problems, and identification of funding agencies; (3) to stimulate
activities which will result in increased interest and improved competence ind@
vocational research: (4) to develop and conduct exploratory research in
vocational-technical education; (5) to develop procedures whereby relevant
research findings may be disseminated to those individuals in vocational education
who have need of such information, and to stimulate the use of research results
toward the development of innovative practices in the improvement of |
vocational-technical programs in local schools; and (6) to encourage the
development of curriculum guides and teaching materials as directed by research
in vocational education.

The Planning Unit serves as the planning arm of the State Department of
Vocational and Technical Education. Its objectives are: (1) to coordinate the
development of the short range and long range plans of the State Department
of Vocational and Technical. Education; (2) to assist local education agencies
in the development of their local application and long-range vocational plans;
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(3) to conduct trammg programs for local educatlon agencies and assist in the
planning of vocational and technical education in the State; (4) and to conduet
research projects supportive of the planning and management activities of the
State Department of Vocational and Technical Education.

The Evaluation Unit serves as the evaluation arm of the State Department of
Vocational and Technical Education. Its objectives are: (1) to coordinate the
evaluation of 20 percent of all regular vocational programs in the State each
year, and to prepare evaluation reports on each; (2) to coordinate the evaluation
of all special programs and projects; (3) to provide the State Advisory Council
with information, data, data analysis, and other assistance as requested by the

Council in the performance of its duties; and (4) to conduct research to identify -

appropriate variables to include in evaluation instruments.

The Management Information System Unit serves as the information arm to the
Division of Research, Planning, and Evaluation and to the State Department
of Vocational and Technical Education. |ts objectives are: (1) to coordinate OTIS
activities and prepare an annual occupational demand and supply report, and
to furnish special reports relating to occupational supply and demand as
requested, (2) to develop automated information storage and retrieval packages
to meet any information needs at the State Department level and; (3) to complete
data analyses in support of vocational research projects as requested.

. The operation of the Division of Research, Planning, and Evaluation is supported
by the State Board of Vocational and Technical Educatiogq‘with 75 percent-.

Federal monies and 26 percent State funds.

Application Procedures

Additional resesrch projects may be funded by the State Director of Vbcatnonal

and Technical Education from monies received under Part C of P.L. 80-576

upon the recommendation of the Research Coordinating Unit or the State
Advisory Committee. Staff members of the RCU will assist with the development
of proposals and will provide liaison betwé€n the State Director and the Project
Staff. The projects may be funded with 90 percent Federal furids and 10 percent
local or institutional funds.

521  Submittal of Ynpplications

Five copies of a one-page abstract which outlines the proposed research
project should be submitted to the State Director by an individual
authorized to act for the applicant. This abstract should include: (1)
A statement of the problem; (2) The procedures and personnel
involved; (3) Expected outcomes; (4) The approximate cost; (5) and
qualifications of the personnel who will be responsible for the program
or project. These abstracts will be reviewed by the staff of the RCU
and by supervisory personnel from the appropriate division of the State
Department. This review will result in a recommendation to the State
- Director that the person submitting the abstract be encouraged to
"develop a full proposal or that further activity on this project be

discouraged.

- w
at)
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- following appropriate criteria:

(c) Adequacy of facllities; ’

(d) Reasonableness of cost estimates; “ . ‘
(e) ,Ex potential of the proposed program or project being

y part of the regular vocational education program; and

99 522"

The format should be adopted to the activity, but the proposal should
contain, in general, the following items: h .

. Title Page
1. The Abstract
11l. The Body of the Proposal
a. Problems and objectives - - _
1. Statement of the problem or purposes
2. Review of literature and/or related research
3. Statement of objectives
4. Rational of the study
b. Description of Activities (Procedures) -
c. Use to be made of Findings
d. Duration
IV. Personnel and Facilities @
« V. Budget Section

Review of Applications

The State Director of Vocational and Technical Education has
designated appropriate staff personnel for the purpose of reviewing -
and studying of applications received. Applications shall be in sufficient
detail pursuant to Sections 5.21 and 5.22 for a satisfactory appraisal
of their contributions to meeting the objectives of the State Plan.

The applications which request grants and contracts pursuant to this
section shall .be reviewed and evaluated in terms of meeting the

(a) Relevance to priority areas in vocational education specified in
the longrange program plan and to vocational education
programs, services, and activities described in the annual plan;

(b) Adequacy and competence of personnel designated to carry out
the program or project; ‘ (

(f) The expected potential for utilizing the results of the proposed
program or project in exemplary or regular vocational education
programs.

Action on Applications

The State Difector of Vocational and Technical Education shall: (1)
approve the proposal in whole or in part, (2) disapprove the proposal,
or (3) defer action on the propossl for such reasons as lack of funds
or need for.further evaluation. Each applicant shall be notified in

1:6°
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. writing on the action of the proposals. In the case of approved
. proposals, nqtification to applicants shall includé. the grant or contract

" award conditions ?Ihich the applicant must accept in accordance with

State law. Deferral or disapproval of the proposal shall not preclude

resubmission of the proposal for reconsideration.

- /
5.3 Notification to Commissioner Lo

Within 15 days after approval of a grant or contract, the State Board through
the State Director of Vocational and Technical Education shall forward to the
Commissioner of Education, U. S. Department of Health, Education, and Welfare,
an information copy of the -approved proposal. -

117
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6.0 - Exemplary Programs and Projects

In addition to the Provisions in 1.0 and 2.0 of this part of the State Plan, the following
special provisions®apply to exemplary programs and projects supported with Federal
funds under part D of the Act. Grants or contracts pursuant to this part may be .

" made, upon compliance with the policies and procedures of the State Plan, to pay
all or part of the cost of: (1) planning and developing exempléry programs or projects
or (2) establishing, cperating, or evaluating exemplary programs or projects designed
to carry out the purposes set forth in this part. : ‘ .

Exemplary programs ant projects will be designed to broaden occugational aspirations
and opportunities for youths, with spécial emphasis given to youths who have
academic, socioeconomic, or other handicaps. .

* 3
Exemplary programs or projects will have major features which have promise or have
proven to the highest quality and would serve as a model of the vocational education
community. -

6.1 Application Procedures

6.1  Applivations {5 copiss) shall bs subiitted o the State Board by an
. individual authorized to act for the applicant and shall be described
in the following manner: v

6.11-1  Statement of the p‘urpos“e of the proposed program or
project., .

. s 6.11-2  Listing of the general and specific objectives of the program
_or project with a detailed plan of how the objectives will
be achieved. ' : ‘

6.11-3 Description of the nature of the program or project.
Information as to how this particular program has worked
in other environments and why it should be successful in "
the area of the state applying.

6.11-4  Duration of program or project, provide date for start of
program development and start and termination of the .
program while nudgnts are involved.

6.11.56 Explain how the results of the program or project will be
used for the improvement of the<vocational education
program in local school and/or in the State.

6.11-8  Financial arrangements - the grant award period will generally
be for one year, but may be for three years and applicants
will be required to submit a projected budget for each year
of the project. The total amount of the grant award will
be considered obligated on the date of the grant award even
though funds will be requested by programs and projects
on a quarterly basis.
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6.11-7  The amount of grants and contract funds requested will bé —
. justified through submitting--a detailed budget in which-
N budget items will be consistent with the objectives of the
program.or project.

" 58118  The portion of the cost of the proposed program or project
: that will be borne by the applicant must be designated. in .
the program or_project budget.l

6.11-9  Qualifications of the staff personnel responsible for the

- proposed program or project shall include a listing of the
. staff positions necessary to carry out the program or project,

salaries, and percent of time each will be on the program

or project with a brief description of the responsibilities of

‘ each position and the minimum acceptable qualifications, —

i including experience and educational background.

6.11-10 Each application submitted by the local educational agency
to the State Board shall indicate the number of students:
enrolled in private, nonprofit schools who are expected to
participate in each program and project proposed by such
agency and the degree and manner .of “their expected

*  participation.

6.11-11 The State Board or local education agency providing such
vocational education services to students in private, nonprofit
schools shall maintain administrative control and direction
over such services, and each application from a local
educational agency providing such services, shall so provide.

6.12 ‘Review of . Applications - requests for grants and ‘contracts will be
reviewed and evaluated in terms of the following-criteria:

6.12-1  Is the p“rof)osed program or project designed to meet the
vocational education needs of disadvantaged, handicapped,
and post secondary? 7 7 .

6.12:2  Will the prOp‘ond program or p[Foieét have an impact on
reducing youth unemployment?

6.12.3  Will the proposed program or project contribute to the
solution of important’ vocational education problems? -

6.1244  Does the proposed program\or project promote cooperation
between public oducatiqn manpower agencies?

6.125  Will the proposed mrom‘!;ux or project be integrated into the
presently existing vocatioNgl program in the-local school
and/or State? ‘

2

| S PP R " ;

6.126 Does this proposed e or project meet the priority
areas in vocational educ#ition specified in the long-range
program plan and annual plan?

119 | .




6.12-7

6.128

" 6.128

6.12-11

' 6.12-12
6.12-13
6.1214
-mzw

6.12-16

6.12-10.
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Are the personne d;!sigmtad to carry oﬁt the proposed
program or project adequate in number and competent for
the proposed positions?

Are the cost estimates reasonable for the program or project
proposed?

Are the procedures to be used in aﬂchiwing the objectives
appropriate, adequate, and- efficient?

Are the facilities, equipment, and materials adequate to allow
the proposed program or project to attain the objectives set
forth?

Is the proposed program or project reasonably and
substantially exemplary? ~

Does the proposed program or project make provisioan':‘ for

. the participation of students in private,. nonprofit schools,

and will participation be genuine and meaningful?

Have effective policies and procedures b‘een provided for
asuring that Federal funds to be used for the proposed
program will not be commingled with State or local funds?

Are the provisions made for evaluating the proposed program
or project appropriate and adequats, providing for a
reasonable degree of objectivity?

Are the local provisions for providing information to the
State Board about the proposed program or project
appropriate and adequate?

Does the proposed program or project reveal adequate
planning by the local district and is thers documentation
showing the extent of involvement in planning,
implementation and appraising project activities of teachers,
students, or other school personnel, and others, including
persons broadly representative of the vocatiohal education
resources of the public in the area to be served?

6.13 Action on Applications

6.13-1

»

The following policies and proeedures" will be followed in acting on
application:

All spplications will be reviewsd by a committes appointed
by the State Director on the following criteria:

A. Form

B. C"'ﬁty »
C. Applicability

D. Meeting requirements of the Law

o]

1‘\:'
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The application is then eithsr accepted b mﬁfctumt’d io the
applicant for corrections or improvement. If application is
accepted, appllcant is then notified by letter that the
application is accepted for evaluation.

N
oud
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6.13-3 Accepted apphcations are then evaluated by the following
review committee:

A. A committee fof Program Services
. B. Appropriate Vocational Education Division Supervisors

6.13-4  Applications which need revision or clarification as
determined by the. review committee are returned to
submitter with written suggestions for improvement, or are
reviewed with submitter by personal consultation.

6.13-6  The submitter will then revise the application, if approprnate,
and re-submit it to the Coordinator of Special Programs.

. _ 6.13-6 The Coordinator of Special Programs will present the
proposal to the committee for review.

6.13.7  After the committee reviews the proposal, it will be either:

A. Approved in whole

B. Approved in part

C. Disapproved or rejected

D. Deferred action (due to lack of funds or need for
further evaluation)

6.13-8  Applicants whose applications are approved will be:notified
by a letter from the State Director. The letter shall include
notification of the approved budget and the conditions under
which the applicant will accept the contract or grant in
accordance with State law.

6.139  Applicants whose applications are not approved will be
notified by lettér that the deferral or disapproval of the
application will not preclude its raconsideration or
re-submission at a later date. :

6.2 Program or Project Requirements

Exemplary programs or projects for which the State Board makes grants or
contracts will meet the following requirements:

6.21 Coordination with Other Programs

Coordination and cooperati\on\vﬁ_tp other programs in the development
of Exemplary Programs and Projects will be accomplished by the State
and local educational agencies through the following policies and
procedures:

‘ A '
A # i
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6.21-1  State Policies and Procedures include:

A. Exemplary programs and projects will be coordinated
- through the prograrm committee designated by the State
Y | Director including supervisors of cooperative vocational
education, exemplary, disadvantaged, and handicapped. - v

-

’ Coordination will also include consultation with other
. agencies and advisory committees that are developing
\ - programs for the disadvantaged. .

‘ B." Information of;such coerdinating meetings will be a
© . matter of record in the office of the State Board.

6.21-2 ° Local Policies and Procedures include:

-

. 'A. The administrator in the local education agency in
charge of vocational education programs will have the
. . - < responsibility of working with the local advisory council
on vocational education and.coordinate with other
agencies and advisory committees that are developing
exerpplary programs and projects.

B. The ‘administrator in charge of local vocational
1 : education programs will also be responsible for
: providing the State Board with reports of program
planning, program operation, and action of local
advisory and coordinating meetings on exemplary

vocational education programs and projects.

6.22 Participation of Students in Nonprofit, Private Schools .

, The State Board assures participation of students in private, nonprofit

. schools in exemplary programs and projects under Part D supported

. ' with funds allotted under the Act shall be in accordance with the
following requirements:

6.22.1 Proposals shall be designed to include, to the extent
consistent with the - number of students enrolled in
nonprofit, private schools in the geographic area.served by
the exemplary program or project, vocational education
needs of such students. :

6.22.2 The number of students and vocational needs of students

attending nonprofit, private schools shall be determined,

after consultation with persons knowledgeable of the needs

~ of those students, on a basis comparable to that used in

*  providing vocational education services to students enrolled

in public schools, Applications submitted by the local

educational agency to the State Board shall indicate the

‘ , number of students enrolled in private, nonprofit schools

: who will participate in each program proposed and the degree
- and the manner of their participation. .




6.22-3 Proposals will indicate the use made of public school
personnel in facilities other than public schools. Vocational
‘ , education services may be provided by public school
. . personnel in other than public school facilities but only to
: - meet the vocational and technical education needs of the .
A - students designated in the proposal. The State Board or local ~

- . public educational agency providing vocational services in
- private, nonprofit schools shall maintain administrative

control and direction over such services, and each application.

from public school shall provide a complete explanation of

how this will be done. '
A ‘ .

Teachers or employees’ of nonprofit, private schools may .

L be paid salaries from Federal monies if they are employed

7. outside of their regular hours of duty and are performing

- vocational services under the supervision and control of

* public school administration. Proposals to the State Board
will expiain these arrangerhents. The use of mobile or
portable equipment on. private school premises will be
allowed- only for the duration of the current program or

- project for which the equipment is intended to be used and

is necessary for the successful completion of the program

This arrangement of equigment use will ‘be set forth in the

. ‘proposal to the State Board.

- 6.22-4 :Proposals for any exemplary program or project to be carried
out in public facilities and involving joint participation by
'students enrolled in private, non-profit schools and students
enrolled. in pubhc schools shalt include such provisions as
N are necessary to avoid. forming classes that are separated by
the school enrollment or religious affiliation of such students.
s
6.22-5 Each proposal shall include information relative to
v supervision and evaluation arrangements for programs where
- students from nonprofit, private schools are provided
vocational services through the local educational agency. The
State Board will also be responsible for supervision and -
evaluation of these program arrangements.

6.23 Noncommingling of Funds

6.23-1 'Funds from Federal sources made available under Part D

of the Act to accommodate students in nonprofit, private

schools will not be commingled with State or locai funds

S0 as to lose their |dent|tNas Federal funds. Accounting

.. methods are established that assure that each expenditure

. of Federal funds made available under Part D of the Act
' can be separately identified as such (See 2.4 and 2.5 of State ‘
State Plan). ,

6.23-2 The local educational agency, in its proposal for an «
‘ exemplary program or project, is to be required to identify
B - Federal monies by providing a separate bank account or
[ -
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separaté Iédger account to insure noncommingling of funds, -
) and also is to provide a separate procedure for allocation
. of funds according to established standards. - -

_ - S ' 6.23-3° An annual audit of State and local ;choo.l' district fiscal
: ' : matters is rgquired by law. (See 2.3 and 2.5 of State Plan.)

6.24 Notification to Commissioner

“Within 15 days after approval of a grant or contract under Part D
of the Act, the State Board through the State Director of Vocational
and Technical Education shall forward to the Commissioner of
Education, U.S. Department of Health, Education, and Welfare, an
“ information copy of the approved proposal for which the grant or
contract was made.. , o= .




Residential Vocational Education Schools

.

"In addition to the provisions in 1.0 and 2.0 of this part of the Staté'l’-ldn the following
special provisions apply to residential vocational education schools supported with
" Federal funds under Part E of the Act.

7.1 Procedures for Establishing Residential Facilities

7.1 | State-Operated

,a__.-.’"'

The policies and procedures used in planning, oonstructfon, and
operation of facilities for which the State Board will have direct
administrative responsibiiities are:

7.1141 Planning

The plans and procedures to ‘determine the need for and
the size and location of,}aculmes and type of programs to
be offered shall mclude

(a) Substantial mformat:on from all available sources which’

*  relate to the need and justification for a residential
vocational school shall be gathered, analyzed and
studied.

The specific location and area of the State to be served,
with specific emphasis on economically depressed areas
and/or areas "with_ excessive dropout rates and other
related aspects, shall be reviewed.

Job opportunities for prospective: students with
emphasis on curriculum to be taught shall be reviewed.

Financial support, staff, operational budget, other
financial aspects of operation, and the availability of
matching funds shall be reviewed.

Consideration shall be given to the use of existing area
vocational school facilities under the direction. of the
State Board which are serving vocational education
needs in certain gepgraphic areas and which may be used
for residential school purposes.

Constructing

The channels and procedurt;s through which the State Board
may initiate and undertake the construction of residential
vocational education schools shall be pursuant to Section 1.9
and 3.23-1 of the State Plan. The State Board will use
appropriate staff members of the State Department of
Vocational and Technical Education in coordinating
construction activities, meetipg criteria of appropriate State




7.12

109 ’ o713

agencies which require safety, health, or other standards in
public building, and making periodic progress reviews or
reports as may be required.

7.11-3  QOperating

The channels and procedures through which the State Board
may initiate and undertake the administration and operation
of residential vocational education schools shall include
administrative functions, orgahizational structure,
instructional programs and scheduling, staffing requirements,
curriculum and course content, selection of students based
on established criteria, provisions for housing, and dormitory
use.

-

Locally Operated

The policies and procedures in receiving, reviewing, and approving
applications follow. These policies and procedures assure that all
approved applications comply with the special requirements for the
establishment of residential vocational education school facilities
specified in Section 7.1 of the State Plan. .

A committee will be appointed by the State Director of Vocational
Education and will make approgriate forms to meet the specified
requirements of Section 7.2 of the State Plan. Forms will be mailed
to all agencies which request them. Five executed copies will be
requested from all agencies making application. The committee will
review and approve applications that comply with the State Plan as
long as there is money to finance applications.

7.12-1  Submittal of Application

The procedures for submission of applications, which include
justification in relationship to serving areas of high
concentration of unemployed youth and school dropouts and
information on the degree of availability of existing facilities,
and adherence to standards of construction are:

(a) Appropriate application = forms will gather the
information on high concentration of unemployed
youth and school dropouts.

¢
(b) Priorities will be given those\areas which have the largest
numbers of unemployed youth and school dropouts.

(c) Availability of existing facilities will be a weighted.
factor in establishing more centers so that more
disadvantaged youth may be served.

{d) Federal standards of construction will be strictly
adhered to.
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7.12-:2 Review of Applications

' -

The procedure for review of applications, including the use

‘ of such criteria as impact on needs of disadvantaged youth,

. , ‘ impact on reducing youth unemployment, relevance to
annual and longrange plans, adequacy of facilities, and - -
reasonableness of cost estimates, follow: .

- (a) The committee will give priorities to the information

gontamed in the Guude for the Development of a State

lan

{b) Adequacy of facilities and cost estimates can be
‘ projected from the information contained in the above
. tables.

7.12-3  Action on Applications .

The procedure for acting on applications, including approval,
disapprdval or deferral notification to applicant, and
provision of letter of award or oontract are;

(a) Deadline will be set for filing of application for
‘ disadvantaged youths.

(b) Applicants will be notified as to approval or disapproval
of their application within 15 working days after the
deadline for filing applications with the State
Committee, -

7.13 Priority Allocation of Funds to Certain Ages =

Priority in the allowance of funds for residential vocational education
schools will:

(a) Give speccal consideration to needs in geographical areas having
substantial or disproportionate number of youths who have
dropped out of school or are unemployed

(b) The cost of educating such youths (14-21) will include room,
board, and other necessities.

(c) The youths will be those who need full-time study on a residential
basis and those who can profit by it.

7.2 Requirements .

Planning, construction and operation of residential school facilities will meet
the requirements noted- below.

7

7.21 Purpose of Program .

The residential school facilities will be operated and maintained for
the purpose of conducting a residential vocational education school



program, including roon,, board, and other necessities for youths at
least age fourteen, but who have not attained age twenty-one at the
time_of admission of the training program; who need full-time study
on a residential basis and who can profit from vocational education
instruction; but in no case may juveniles be assigned to such schools
as the result of their -delinquent conduct.

Nondiscrimination _

Adequate provisions will ‘be made for the appropriate selection of

students needing education and training at such school without regard

to sex, race, colar, religion, national origin, or place of residence within -
the State. Such facilities may not be used in a manner resulting in

racial segregation.

Employment Opportunities

Vocational course offerings at such school will include fields for which
available labor market analysis indicate a present or continuing need
for trained manpower and the courses offered will be appropriately
designed to prepare enrollees for entry into employment or
advancement in such fields. :

No Fees or Charges )

: e
No fees, tuition, or other charges will be required of students who
occupy the residential vocational education facility.

7.3 Notification to Commissioner
5

~v:'ﬂithin 15 days after approval of an applica
‘State Board through the State Director of
shall forward to the Commissioner of Edu

tion under Part E of the Aét, the
ocational and Technical Education
ation, U.S. Department of Health,

Education, and Welfare, an information copy. of the approved application.
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- 80 Consumer and Homemaking Education

In addition to the prowfisnons in 1.0 and 2.0 of this part of the State Plan, the followvvng
special provisions apply to consumer and homemaking educatIOn supported with
Federal funds under Part F of the Act: .

8.1 Establnshmg and Operating Programs.

8.1

8.12

State Operated *

Consumer and homemaking education programs are administered either
directly by the State Board or by local educatiopal agencies pursuant
to applications approved by the State Board. Programs shall be
initiated, extended, and/or expanded in relation to projections of need.
These will be based on findings from such means as surveys, studies,
and consultation with advisory committees. Programs shall meet the
requirements specified under 8.2.

~«~Locally Operated

The local educational agency requesting a consumer and homemaking
education program shall submit an application form to the State
Department of Vocational®and Technical Education, Home Economics.
division, for review and approval by the State Board of Vocational
and Technical Education.

8.12-1  Submittal nf Applications

The local educational agency sub\nitting an application for
approval must show justification for the program in terms
of the extent of the economic depression and unemployment
in the-area; the inclusion of consumer education as an
integral part of the homemaking program; professional
leadership plans; and program development of youth and
adults who are preparing for the dual role of homemaker
and wage earner.

8.12-2 Review of Applications

The application from the local educational agency will be
reviewed in light of criteria submitted, such as: the impact
on disadvantaged youth and adults, relevancy to annual and
long-range planning, adequacy of facilities, reasonableness of
cost estimates, plans for staffing, and provision for
supervision and evaluation of the program.

8.12-3  Action on Applications

The application from the local educational agency shall be
approved, disapproved, or deferred. The applicant will be
notified of the action taken and if approved, a contract will
be written.
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- 8.13 Required Allocation of Funds to Certain Areas

[
b 3

At least one-third of the Federal funds allotted to the State uhder

Part F of the Act shall be used for consumer and homemaking programs
in economically depressed areas or areas with high rates of
unemployment. ‘

Required Content of Programs

Consumer and homemaking programs must meet the following requirements for

) approval:
8.21  The program will® encourage greater consideration of the social and
* cultural’ conditions' and needs, especially in economically depressed
areas. ‘

8.22 The program will encourage preparation for professional leadership in
home economics and consumer education. ‘

8.23 The program will be designed for youth and adults who have entered
or are preparing to enter the world of work.

8.24 The program will be designed to prepare such youth and adults for
the role of homemaker or contribute to their employability in the
dual role of homemaker and wage earner.

8.25 The program will include consumer education as an integral part
thereof.

Exemplary home economics programs will be designed for early
childhood education, elementary, middle school, ~prevocational,
secondary, post secondary, and adults. Emphasis will be placed on
programs in economically depressed areas or areas of high rates of
unemployment to help improve home environments and the quality
of family life.

Programs may be developed with various vocational and technical
education divisions as well as with other disciplines in the school and
community.

An organization of Future Homemakers of America and of Young
Homemakers may be integral parts of the homemaking program.

Ancillary Services and Activities

In addition to the general provisions in the State Plan in 1.3 with regard to
State administration and leadership and to teacher education, provision shall be
made or arrangements made for the provision of other ancillary services and
activities and other means of assuring quality in consumer and homemaking
education programs. These shall include: curriculum development, innovations
in instruction, studies, research, special demonstration and experimental
programs, development of instructional materials, program evaluation, and

P
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provision of equipment. The consumer and homemaking education staff shall
’ be adequate in number and capability to assure quality in programs and to assess

' and evaluate programs, services, and activities.
g
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9.0 Cooperative Vocational Education_Programs
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In addition to the provisions in 1.0 through 2.0 of Section | of the State Plan, the
following special provisions apply to cooperative vocational education programs.

9.1 Procedures for Approval of Cooperative Vdcational Education Programs

9.1 Submittal of Application

Applications for cooperative prog‘rams' must be submitted to the S'zate;
Board in five copies-by the administrator, or his designated

representative of the local educational agency, which will include the
\, followinag: '

9.111

9.11-2 .

9.11-3
9.114

9.11:6

9.11-6

9.11.7

9.11-8

9.11-9

.

Statement of the purpose of ‘the proposed program or
project. ) _ e

Listing of the general and "épecific"obiectives of the program
or project with a detailed plan of how the objectives will
be achieved.

Description of the nature of the program or project.

Duration of program or project, provide date for start of
program development, and start and termination of the
program while students are involved.

Explain how the results of the program or project will be
used for the improvement of the vocational education
program in local school and/or in the State.

Financial arrangements - the grant award.period will generally
be for one year, but may be for two years and applicants
will be required to submit a projected budget for each year
of the project. The total amount of the grant will be
considered obligated on the date of the grant award even
though - funds will be requested by programs and projects
on an annual basis.

The amount of grants and contract funds requested will'be
justifigd through submitting a detailed budget in which
bud items will be consistent with the objectives of the
program or project.

!

Portion of the cost of the proposed program or project that
will be borne by the applicant must be designated in the
program or project budget.

Qualifications of the staff personnet responsible for the
proposed program or project shall include: Listing of the
staff positions necessary to carry out the program or project,
salaries, and percent of time each will be on the program

A
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or project with a brief des;r‘igt_ion of the responsibilities of
each position and the minimum acceptable qualifications,
including experience and educational background.

e -

9.11-10 'Each application submitted by the local edugational agency
to the State Board shall indicate the number of students
enrolled in private, nonprofit schools who are expected to
participate in each program and project proposed by such
agency and the degree and manner of their expected
participation.

9.11-1.1  The State Board or local educational agency providing such
& vocational education services to students in private, nonprofit

. schools shall maintain administrative control and direction

~over such services, and each application from a local

( educatronal agency providing such services shall so provrde

9.12 Review' of Applications - requests.} grants and contracts will be
reviewed and evaluated in terms of the following\ criteria:

9.1 21 {s the proposed program or proiect designed to meet the
vocational education needs of disadvantaged youth?

9.12.2 Wil the proposed program or project have an impact on
reducing youth unemployment?

9.12.3  Will the proposed program or project contribute to the
solution of important vocational education problems?

9.124 - Does the proposed program or project promote cooperation
between public education and manpower agencies?

9.12-56 . Will the proposed program or prqect be“mtegrated into the
presently existing vocational program in the local school
and/or state?" : N

2

9.12-6 Does this proposed program or project meet the priority
areas in vocational education specified in-the long-range
program plan and annual plan?

9.12.7 - Are the personnel designated to carry out the proposed
program or project adequate in number and competent for
the proposed positions?

9.12.8  Are the cost estimates reasonable for the program or project
proposed?

9.12.9  Are the procedures to be used in achrevmg the objectives
' appropriate, adequate, and efficient?
9.12-10 Are the facilities, equipment, and materials adequate to alliow
the proposed program or project to attain the objectives set
forth? - »




e

.

9.‘-i1 Does the proposed program or project'make provision for
. the participation of students in private, nonprofit schools,
. and will participation be genuine and meaningful?

9.12-12° Have effective policies and procedures been provided for
assuring that Federal funds to be used for the proposed
program will not be commingled with State or local funds?

. 9.12-13 Are the provisions made for &valuating the proposed program
or project appropriate and adequate, providing for a
reasonable degree of objectivity?

) 9.12-14 Are the local provisions for providing information to the
State Board about the proposed program or project
appropriate and adequate?

9.12-15 Does the proposed program or project reveal adequate
planning by the local district and is there documentation
showing the extent of involvement in planning, implementing
and appraising project activities of teachers, students, or

' , ‘ other school personnel, and others, including persons broadly
representative ' of the vocational education resources of the
public in the area to be served? <

&

9.13 Action_on Applications

The following policies and procedures will be. followed in acting on

~ applications: .
9.13-1  All applications will be reviewed by the State Board on the
following criteria: . .
A. Form / .
B. Clarity ,

C. Applicgbility
D. Meeting requirements of the Law

9.13-2 The application is then either accepted or is refurned to.the
applicant for corrections or improvement. If application is
accepted, applicant is then notified by letter that the
application is accepted for evaluation.

9.13~:§ Accepted applications are then ‘evaluated by the followingf

A. State Director of Vocational and Technical Education
B. Committee for Program Services .
C. Appropriate Vocational Education Division Supervisors

. 9.13-4 Applications which need" revision or clarification as
determined by .the review committee are returned to
submitter with written suggestions for improvement, or are

’ reviewed with submitter\by personal consultation.

‘ -
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9.13-6 ° The submitter will then revise the application, if appropriate,
and resubmit it to the State Board. .

9.136 fﬂ.fter reviewing the proposal, it will be either://
‘5\ Approved in whole

B." Approved in part | ,

C. Disapproved or rejected e : :

D. Deferred action (due.to Iack;.gi funds or need for

further evaluation) \\‘ '

Applicants whose applications are approved will be notified

by a lettér from the Supervision. The letter shall_include

notification of the approved budget and the conditions under

which thg applicant will accept the contract or grant in °

accordante with State law,". . ¢ .
Applicants whose. applications are not approved will bes
notified by letter that the deferral or disapproval of the
application will not preclude ‘its reconsideration or
resubmission at a later date.

8.2 Requirements of Cooperative Vocational Education, Programs
2

¥

Cooperative vocationdeducation programs will be approved by the State Board
~ when: h ’

(1) Necessary procedures have been established for cooperation with
employment agencies, labor groups, employers, and other community
agencies in identifying suitable jobs for persons who enroll in cooperative
vocational education programs. . '

Priority for funding cooperative programs through locateducational agencies )
iS given to areas that have high rates of school dropouts and youth .
unemployment.

To the extent consistent with the number of students enrolled in nonprofit,
private schools in the area to be served, whose educational needs are of
the type which the program or project involved is to meet, qrévfsion has
been made for the participation of such students. \,

Federal funds made available under this part will not be commingled with
State or local funds.

Such accounting, evaluation, and follow-up procedures as the Commissioner
deems necessary will be provided.

Purpose

For purposes of this part, the term "cooperative education program"
means a program of vocational education for persons-who, through
a cooperative arrangement between the school and employers, receive




instruction, including required academic courses and related vocational .
% instruction by alternation of study in school with a job in any

occupational field. Said experiences must be planned and supervised

by the school and employers so that each contributed to the student's

education and to his employability. Work periods and school

attendance may be on alternate half-days, full-days, weeks, or other

periods of time in fulfilling the- cooperative occupation program.

9.22 On-the-Job Training Standards

. The cooperative vocational education program shall provide on-the-job
training that: (1) is related to existing career opportunities allowing
for promotion and advancement; (2) does not displace other workers
who perform such work; and (3) employs and compensates
student-learners in conformity with Federal, State, and local laws and
regulations and in a manner not resulting in exploitation of the
student-learner for private gain. Programs must be tonducted in
accordance with written training agreements between local agencies and

= employers. Copies of the agreements shall be submitted to the State

Department for filing with the local application.

- 9,23 Identification of Jobs

The State Board shall devélop a cooperative advisory' committee and
designate a chairman for cooperative education. The purpose of the
committee shall be to consult with and advise the State Board in
identifying suitable jobs for cooperative education.

k)

9.24 Additional Cost to Employers

9.24-1 Reimbursement of added costs to employers for on-the-job
training of students enrolled in cooperative education
programs may be made, provided that such on-the-job

- training is related to existing career opportunities allowing
for promotion and advancement and does not displace other
workers who perform such work, ‘ . .

9.24.2 Added costs to employers should be identified prior to the
employment of the student-trainee and should be outlined

in the training agreement. The employer should be paid only
if it is apparent that without reimbursement he cannot
provide quality training.

Such added employer costs will not include the cost of
construction of facilities, purchases of equipment, and other
capital costs which would inure to the benefit of the
employetr.

9.24.-3 Added costs may be considered unusual costs or expenditures
‘ made by an employer for the education and training of a
cooperative education student which otherwise would not
be available. Reimbursement of added costs ‘to employers
for training’ may include, but shall not be limited to, the

following: \

o . N
Ly 4 .

T 126




9.25

9.26

- Costs to Students

120

(a) Specialized kinds of instruction which may be necessary

~in training disadvantaged students. As soon as the

~ student-trainee can carry his share of the work load and

becomes a productive worker; reimbursement should be
discontinued. - s '

(b) Additional secretarial help required to keep and

maintain records. . .

(c) = Special. training séssions for students by the personnel
department of other executives and specialists.

(d) Costs incurred by an employer for procurement of
related instructional materials for cooperative education
students.

9.24-4 Such added employer costs shall be set forth in training
- agreements, .identifying and justifying the cost factors
applied, the amount of funds to be paid, and the duration

of reimbursement. oo

-t
5

Reimbursement may®Be made to schools for added costs of providing
services to the stuffint that participates in the program. These services
may be, but ate 'not limited to: ’ : ‘

F %y B

(a) Transportation of students

(b) Placement of students completing program \

- 4 .

(c) Costs in~urred by an employer for procurement of supplies,

uniforms, equipment, tools and other necessary items that would
be used ‘exclusively for training.

(d) Thesg expenses must not have the effect of underwriting personal
obligations and expensés which students in similar circumstances
are réasongbly expected to assume. ‘

Participation of Students ‘in Nonprofit, Private Schools

Policies and procedures to be followed in cooperative vocational
education programs approved. and funded under Part G of the Act
shall assure, to the extent consistent with the number of students
enrolled in nonprofit, private schools in the area to be served whose
educational needs are of the type which such a program shall be
designed to meet, that provisions have been made for -participation

of such students in accordance with 4.2, State Plan. . :

&

No expenditures of Federal funds shall be made for private schéol
construgtion or equipment except for mobile or portable equipment.
No funds shall be expended for salaries of teachers performing regular
duties:

L
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9.26-1 Proposals shall be designed to include, to the extent
’ consistent with the number of students enrolled-in private,
nonprofit schools in the geographic area.served by the
exemplary program or project, vocational education needs
of such students. ’ E
9.262 The number of students shall be determined and vocational
needs of students attending nonprofit, private schools shall
be met, after .consultation with persons kngwledgeable of
the needs of those students, on a basis comparable to that
used in providing vocational education services to students
enrolled in public schools. Applications submitted: by the
local educational agency to the State Board shall indicate
the number of students enrolled in private, nogprofit schools
who will participate in each program proposed and the degree .
and the manner of their participation. '

9.26.3 Proposals will indicate the use made of public school
personnel in facilities other than public schools. Vocational
education .services may be provided by public school
personnel in other than public school personnel in other than

- public school facilities but only to meet the vocational
education needs of those students designated in the proposal.
A\

9.27 Noncommingling of Funds

9.27-1  The State board will set forth policies and procedures to
assure that funds from Federal sources made available under
Part G of the Act will not be commingled with State or
local funds so as to lose their identity as Federal funds.
Accounting methods will be established that assure that each
expenditure of Federal funds made available under Part G

. of the Act can be separately identified as such.

9.27-2 The local educational agency, in its proposal for a
cooperative education program or project, is required to
identify Federal monies by providing a separate bank account
or separate ledger account to insure noncommingling of
funds, and also provide procedures for allocation of funds
according to established standards.

, 9.27-3 An annual audit of State and local school district fiscal
~on ) matters is required by law. -

oS

9.28 Local Evaluation and Follow-Up Procedures

Local educational agencies conducting cooperative educational
programs shall provide for continuous supervision and evaluation of
students while engaged in on-thejob training. Procedures for
supervision and evaluation shall be included in training plans submitted

= .- to the State Board. In addition, training plans shall include, but not
b&limited to:




9.3

9.3 Ancillary

(a)
(b)
(c)

(d)
(e)
(f

122

The seiection and employment of coordinating staff

Duties and responsibilities of the staff

Agreements for supervision of students to be entered into between
the local educational agency and ooopemlng employers
Procedure for follow-up of students — -
Evaluation criteria for on-the-job training experiences
Reporting of on-the-job training to the State Board

Procedures for evaluating are as follows:

. {a)

(b)

(c)-

(d)
(e)
(f)

Have local agencies designated proper person to supervise
students? )

Have students been employed based on needs, labor information,
and socioeconomics status? -

Does training lead to employment?

‘Does training asist students in reaching overall educational

objectives?

Is curriculum demgned to meet the needs of the particular students
and coordinated with emplioyment opportunities?

Have local educational agencies supplied follow-up information

" :  on persons in training and those com/‘pleting training?

Services and Activities

9.31

The State Board shall provide for ancillary services and activities to
assure quality in cooperative education-programs. Anciflary services and
activities may include, but not be limited to, the following:

9.31-1  Develop programs with teécher training institutions in

teacher education for the training of cooperative education
teacher-coordinators, local administrators, and supervisors to
work in interdisciplinary areas.

4

9.31-2 Develop' in-service workshops for teacher-coordinators, local

administrators, counselors, and employers of caqoperative
/ education students.

9.31-3 Develop curriculum materials and guidelines for evaluation

of cooperative education programs.

9.31-4 Support the development of a related instructional materials

center which will be maintained and supplled by the State
Board.

9‘.31-5 Provide 1ob placement for cooperative occupation student:.

in cooperatlon with district and regional employment and/or
other agencies.

9.31-6 Provide for guidance and counseling for cooperative

education students.

9.31-7 The training plan shall provide for adequate local
administration and supervision of the cooperative education
program oF pioject.
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Work-Study Programs for Vocational Education Students

in addition to the provisions in 1.0 and 2.0 of this part of the State Plan,
the following special provisions apply to work-study programs for Vocational

_Education students supported with Federal funds under Part H of the Act.

@ ( l .
10.1 Procedures for Appfoval_of Work-Study Programs

The State Board will use the following criteria in determining the

relative priority of projects and will approve work-study programs in

the order determined by the application of such criteria ihsofar as

financial resources {Federal, State, and local funds)-are available for
, such programs:

“{a)

(b)

(c)

(d)
(e)

“(f)

(9)

Information contained in applications from local educational
agencies or institutions relative to the number of school dropouts
and unemployed youth with those having a substantial number
of dropouts and unemployed youth receiving preference;

Estimates contained in application as to the number of dropouts
and unemployed youth who need financial assistance to enroll
and continue full-time in an approved vocational program which
meets the standards and requirements of the State Plan;

Statements regarding the character and number of employment
opportunities in the local educational agency or institution or
other public agency or institution;

Work or efnploymént shall be as closely related as possible to
the instruction, training, and occupational objective;

The arrangements made locally for adequate supervision to insure
that all requirements of the State Plan are met;

The extent to which local educational agencies or institutions are
using guidance and counseling and other related services designed
to achieve the purposes of the work-study program, namely,
keeping needy students in school; and,

Assurance that written agreements will be entered into between
the .local educational agency or institution and other public
agencies cooperative by furnishing employment to youth eligible
to participate under the work-study program.

10.11 Submittal 6f Applications

A local educational agency having determined the need for
a work-study program as provided under Section 10.0 shall
submit an application to the State Department of Vocational ¢
and Technical Education. This application shall outline
nature, duration, and plan of .the program, the existing local
_conditions relative to the need for such work-study program,
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10.18
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the probable number of participents, the training facilities .

available, the type of work assignments posible, financial
provisions as they apply to 10.23, State Plan, and other data
as may be required. The local agency shall indicate the extent
to which local fundings s available in order to meet matching
requirements, and shall indicate financial arrangements for
payment to students.

The application shall indicate the placels) of employment
with assurance that a written agresment between the local
education agency shall be entered into with other public
agencies or institutions (Federal, State or local) and that
provisigns shall be made for adequate supervision of student
employment. ' v

Review of Application

Upon receipt of an application for a work-study program
in the State Department of Vocational and Technical
Education, the Supervisor of Work-Study shall assign a

priority of need as specified in criteria established. Priority -

for approval of work-study programs shail be given to those
local educational agencies located in areas of high youth
unemployment and- school dropouts. (See Section 1.10D,
State Plan} Localities with a history of shortages in skilled

occupations shall also be given consideration for approval.

The Supervisor of Work-Study shall be assisted in reviewing
the applications by appropriate committee members

" appdinted by the State Director of Vocational and Technicai

Education. Review procedures shall include criteria such as
relevance to annual and longrange plans, adequacy and

competence of staff, reasonableness of cost estimates, and

expected outcomes.

Action on Applications

Recommendations by the Supervisor of Work-Study pursuant
to criteria in 10.11 and 10.12 concerning content of the
applications of work-study programs shall be made to the
State Director of Vgpational and Technical Education.

Relative priority shall be assigned by the State Director of
Vocational ‘and Technical Education. Programs shall be
implementsd based on priorities established but in
accordance with the. availability of funds. The local
educational agency shall thus be notified in writing as to
approval, disapproval, or deferral status of application, and
award letter shall include approved budget and conditions
of award. . '
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10.2 Requirements of Work-Study Programs

Except as provided in Section 10.3 below, funds allocated to the State
under Part H of the Act will be expended solely for the payment
of compensation to students who are employed pursuant to work-study
programs which are approved by the State Board and meet the
following requirements:

10.21 Administration\bf Program

The work-study program will be administered by the local
educational agency and made ressonably available (to the
extent of available funds) to all qualified youth, in the area™ *°
served by such agency, who are able to meet the
requirements in 10.22 of this Plan and the Regulations. *

10.22 Eligible Students

Employment under the work-study program will be furnished
only to a student who:

(1) has been accepted for enroliment or, if he is already
enrolled, is in good standing and in full-time attendance
in a program which meets the standards prescribed by
the State Board and the local educational agency for
vocational education programs under the 1968 Act and
the State Plan;

(2) is in need of the earnings from such employment to .
commence or continue his vocational education
program; and,

(3) is at least fifteen years of age and less than twenty-one
years of age at the date of the commencement of
employment and is capable in the opinion® of the
appropriate school authorities of maintaining. good
standing in his school prograni while employed under .
the work-study program.

10.23 Limitation on Hours and Compe;'lsation

(1) No student shall be employed rfore than fifteen hours
in. any week during which classes in which he is enrolled
are in session, or for compensation which exceeds $45
per mofth or $350 per academic year or its equivalent,
unless the student is attending a school which is not
within reasonable commuting distance from his house,
in which case his compensation may not exceed $60
per month or $500 per academic year or its equivalent.
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(2) A student attending a class on a full-time _basis in the
summer school term shall be limited to fifteen hours
-.of employment per week and the monthly
compensation of $45 or $60 as described in paragraph
(1); if the student is not attending classes during the
summer, there is no limitation upon his hours of
employment or the amount of compensation which he
may earn. The total of his summer eamings shall not

© be limited by, or have the effect of limiting the
compensation paid to him for the academic year
pursuant to paragraph (1).

Employment for Public Agency or Institution

Employment under work-study programs will be for the local
educational agency or for some other public agency or
institution (Federal, State, or ‘local) pursuant to a written
arrangement between the local educational agency and such

other agency or institution; and work so performed will be

adequately supervised and coordinated and will not supplant
present employees of such instances where employment
under’ work-study programs is for a Federal agency or
institution, the written arrangement between the local

educational agency and the Federal agency or institution will,

state that students so employed are not Federal emplayees
for any purpose.

»

Maintenance of Effort h

@

:In, each fiscal Qear during which a work-study program

remains in effect, the local educational agency will expend
for employment of its'students an amount in State or local
funds that is at least equal to the average annual expenditure
for work-study programs of a similar nature during the three
fiscal years preceding the fiscal year in which the work-study
program of such local educational agency was approved.

Funds for State Plan Development and Administration

The amount of Federal funds used to pay the cost of developing the
provisions in the State Plan applicable to work-study programs and
the cost of administering such provisions after their approval by the
commissioner will not exceed one percent of the State's allotment
under Part H of the Act for vocational work-study programs, or
$10,000.00, whichever is greater.
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1.0 Analysis of Manpower Needs and Job ‘Opportuniti‘es in the State of Oklahoma

1.1 Table 1-A and B summarized the State's pro;ecnd labor demand and supply
for Fiscal Years 1975 and 1979.

1.2 Sources of data for Table 1-A and B: Oklahoma Employment Security
Commission Manpower Reports; Enrollment Reports; OTIS--Occupational
Training Information System--Oklshoma, 1974.

.
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2.0 212

20 Analysis of Availability of Vocational Education

N -
2.1 The following maps specify: (a) designated depressed arez;"-‘"w‘pqge 211, (b)
and (c) high rates of unemployment of youth and adults’.pages 212 and
213, (d) areas with high rates of school dropout-page 214 and (3)
~ areas of greatest population density--page 215, '
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3.0 Analysis of State's Population Relating to Vocational Education Needs -

.

- 3.1 Table 2 provides population characteristics data used in determining vocational
® - “ . .
~education needs in Oklahoma.

3.2 Sources of data for Table 2:

N

- . a  Census of Oklahoma-~1970
’ b ,United States Department of Commerce
¢ State Departme'nt of Education
'd. Okléhoma State Regents for Higher Education
e. Oklahoma Employmer!t Secufity - Commission
f. { Oklah;)ma Department .of Institutio}ls, chial and R‘eh;bilitative Services*
. ' - g. The Oklahoma S:ate Uﬁiversiiy Resea*rckh Fo‘undation

° s

h. 19;)1'Standard Education Almanac - | . :
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Number '6f Inhabitants: Oklahoma, A United States Department- of Commerce

publication PC (1) A-38, 1870, Table 9, pp. 16-17,

General Population Characteristics;k Oklahoma, A Uhnited States Déﬂbartment of
Commerce publﬁication PC (1) B-38, 1970, Table 17, p. 46.

.

Ibid., Table 19, p. 48.

Original Entrees in Oklahoma Public 'S.:chools: First Through Twelfth Grades,

1959-72 School Years, i{unpublished material).

General Population Characteristics; Oklahoma, A United States Department of
Commerce publication PC (1) B-38, 1970, Table 19, p.48.

Enroliments in Oklahoma Higher Education: Spring Semester, 1974, Oklahoma
- State Regents for Higher Education, State Capitol, 1974, Table 1. ¢

Junior College ‘Educati_on in Okllahoma: A Report of a State-Wide Study,
Oklahoma State Regents for Higher Education, State Capitol, February,
1970, Table 22, p. 42. ’

!

i

General Population Characteristics: Oklahoma, A ‘United.States Department of .

Commerce publigation PC (1) B-38, 1970, Tab‘le‘ 19, p. 48. .

Plan for Service: Manpower“baté Summary for FY '72, Oklahoma Employmént
Security Commissior, 1970, p. 1.

Ibid. o T
Annual Report: Fiscal “Year 197b-1971, Oklahoma Department of Institutions,
- Social and Rehabilitative Services, 1971, Table 8, p. A16.

,“4" ; " " o
Disabilities_ in Oklahoma: Estimates and Projections, The Oklahoma State
- University Research Foundation, 1967, Table 1-B, p. 11.

Labor Force Estimates Revised 2-1-72, Oklahoma Employment Security
-+ Commission, 1972, p. 1.

1971 Standard Education Almanac, Academ’ijc Media, Los Angeles, Gé’lifomia,
1971, Table 39, p. 64. ' -

Ibid. L

Enrollments in Oklahoma Higher Education: Spring Semester,319?‘4;§bklahoma
' State Regents for Higher Education, State Capitol, 1974, Table 1.
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40 Annual and Long Range Plannlng and Budgetlng

&

4.1 Vocatlonal Educatlon Program Needs

=3

e

E

..
*

B
A strong demand for trained personnel in virtually all occupatlonal areas
continues to be evident. A favorable industriil climate created by an abundance
of natural resources, governmenta] legislation which favors new and expanded
industry, and the provisions for training an adequate and efficient work force
all point to increased economic¢ activity and. population drowth. Along with
economic growth in the_state are changes which are occurring in the occupational
structure of the labor force. Consideration will be given to factors mfluencmg
occupationat characterlstlcs, economic and social characteristics and the State's
. population. Vocational and technical education programs shall be redirect®d in
areas where required to meet changing economic and social patterns. The basic
objective of the five year plan shall be toward the preparation of persons for

.gainful employment in existing and new job opportunities.
. J\» B "

Employment Opportunities Related to Vocational Education Programs, Labor
Demand and :Supply, was utilized in determining thq lnstructlooal program
offerings.. o & N .

“fl

Information to develop mstructronal programs was secured from the Occupatjonal
Training Information System (OTIS) for Oklaioma and the Oklahoma
Employment Security Commission with the projected labor and demands for
1975-1979. This labor demand was pro]ected for thirteen distinct areas in the
State. The projected labor supply in Vocational and Technical Education is

L s

projected in keeping with the ongomg courses that are in operation designed
to meet the labor demands and expansion of Vocational and Technical Education -

courses and based 100 percent upon the projected needs for Iabor, industry,
and management.

The mformatlon used in Table 2, had a direct bearing on the occupational
. programs offered at the secondary, post secondary, and adult levels. These
‘ programs are based on aids, distribution, se condary and post secondary

dnsadvantaged at all levels, handicapped personnel at all levels, and consumer
“homemaking education with speclal emphasls on secondary, pozt secondary, and
worklng women.

A very reahstuc projection indicates that all three levels of learning, that’ is,

; enrollment, adults, and unemployment with special emphasis on the -

i

secondary, post secondary, and :adult, will have a large’ cxpansron by 1979. This,

v expansion’ is_due to new programs which will be introduced in the areas of

health, business and office, trade and ipdustrial education, cooperative programs,
prog!rams for the dtsadvantaged handrcapped and exemplary programs.

L4

oA m“ ndery” . e

-

LY
¥

. Lig
o Sedohdary vocational ‘education programs will be conducted primarily
s 'in 425 regular secondary schools throughout the State. However,
nineteen area vocational-technical schools will accommodate a number
7. of the secandary students. Program offerings will exist for secondary
© ' students in every occupational area. Expanded programs will be

*

4.0



4.12

4.12

4.13

4.14

- planned in many areas with emphasis placed on redirection to meet

the needs of business and industry employment demands. New and
expanded secondary programs in vocational education will be N
emphasized in areas where school dropout rates are excessive. Major

emphasis will be placed on making program objectives relevant to the
needs exhibited by business and industry for employment purposes.

Post Secondary .

Persons éhrolled in post secondary programs in Oklahoma are primarily

* youth or.adults, who have completed or left high school and are

available for an organized program of study in preparation for entering
the labor market. Post secondary offerings will be conducted in every
occupational area.

Additional course offerings will supplement present courses and provide
for more training opportunities in emerging occupational areas. Health
occupations in particular needs to be strengthened and expanded to
accommodate the .large increases registered in the labor market for
trained persons in this field. Technical education, as it applies to the
training of technicians, needs to be strengthened with expanded
courses.

~Adult

There exists substantial demand for the development and
implementation of -adult programs on a comprehensive basis. This
demand is gxpected to increase; consequently, additional programs have
been plahed to meet projected needs. Persons who have already
entered the labor market and who need training or retraining to achieve
stability or advancement in employment to meet the needs of business
and industry will be served in these programs. Emphasis will be placed
on preparatory training programs designed to train underemployed and
unemployed adults. In every instructional area, it is expected that adult
enrollment will be increased. Trade and industrial education in all
occupational areas represented will be.greatly increased for meeting
additional job opportunities in the labor market.

Disadvantaged

Additional programs will be made available in vocational education
for disadvantaged persons. The needs of these persons constitute a
particular type of group of persons who are desirous of and who are
in need of vocational education. This group will be made up of many
different types of individuals namely, the elementary and high school
dropout, the disinterested student, the slow learner, the culturally
deprived person, the academically deficient person, and persons with
other handicaps which prevent them from succeeding in the regular
vocational education programs. An extensive number of programs will
be operated whereby the of this group of persons will be served
adequately. Special classes which will serve disadvantaged persons
exclusively will be operated. In addition, many of these persons will
be served in regular vocational education classes if their particular
deficiencies will enable them to be enrolled in regular classes.
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4.15

4.16

225

Persons in the disadvantaged group who will be served include the
elderly, persons in correctional institutions, potential school dropouts,
school dropouts, economically and culturally deprived, persons from

.minority groups, and those who are academically disadvantaged.

Handicapped Persons

Persons who are handicapped by virtue of being mentally retarded,
hard of hearing, deaf, speech impaired, visually handicapped, seriously
emotionally disturbed, crippled, or other health impaired persons will
be served by vocational ‘education programs. The development of
programs for the handicapped will be related to areas whereby
deficiencies will not be major obstacles to training success and
subsequent job placement.

Multi-Group

Vocational education programs planned will be flexible and geared to
the needs of persons who are desirous of and have the aptitude to
participate in such training. A wide range of occupational offerings
shall be offered with diversification so as not only to meet precise
job requirements but to meet needs reflecting deficiencies in economic,
social, and educational aspects. Those persons meeting criteria for
identification as having academic, socioeconomic, or other handicaps,
that prevent them from succeeding in regular vocational programs, shall
be afforded opportunities for acquiring vocational training in regular

" and special classes.

4.15

Priority for program funding will be basid .on economically depressed

areas of the State, counties, communities, and/or cities where the rates
of school dropouts are considered high and where family income is
substantially low.

"he CVET programs include a combination of vocational and modified
related instruction that provides the educational opportunities of
acquiring a salable vocational skill while also acquiring basic knowledge
in the related fields of math, science, English, and social studies.

4.2 Table 3 contains the levels of programs and target populations composing the

annual and long-range program and budgeting plan for Fiscal Years 1975 and

1979.
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241 : 5.0

5.0 Projection of State's Enroliments

5.1 Table 4 contains the State's projected enrollments in programs of
vocational and technical edutation for the Fiscal Years 1975 and
1979,

Table 4

Projections of State's Enrollments

1974 - 1975 1979
Occupational Programs -_
Summarized by O.E. Codes current
(Gainful Only) 1/ ' XXX XXX XXX
01. | 25588 26,938 29,006
04. o 6,689 7,022 9,609
07. - ) “ 4,087 4,489 5,907
. 09.02 ] , 2,560 2,815 3,537
14, ' 8,575 9,118 - 11,857
16. 4693 5,028 5,513
17. 38,273 40,192 49,100
99, Group Guidance 1,896 : 2,107 2,528
99, Industrial Arts B 45,103 47,358 56,379
TOTAL 137,474 145,087 173,445
Level of Instruction 1
(Gainful Only) 1/ _. XXX ¢ XXX
Secondary © 90,370 , 95,130 112,777
Post Secondary 7875 8,639 11,13 ¢
Adult 39,229 41,298 - 49,556
A TOTAL 137,474 ° 145,087 173,445
Special Programs/
Purposes 2/ — XXX XXX XXX
Disadvantaged 48818 51,365 58,860
Handicapped” . 13,267 13,857 16,458
Cooperative Education )
Part G Only 1,782 2,288 2,733
Work Study 378 509 526
Exemplary 2,110 3,741 4,039
09.01 Consumer & Homemaking
Part F 32,624 34,149 37,564
1/ Unduplicated Count _
2/ May be Duplicated Count 254
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6.0 Fiscal Year 1975 Enrollments

6.1 ‘Table 5 is a summary of the estimated vocational and technical education
enroliments for gainful employment and other funded enrollments for Fiscal
Year 1975,

S
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7.0 Estimates of Total Funds Needed for Vocational and Technical Educlion and Annual
Allocation Plan . ‘ '

7.1 Table 6 contains an estimate 6f the funds needed for vocatiohal and technical
education for Fiscal Years 1975 and 1979.
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ar o 7.1

Footnotes (Table 6)

-

1/ Funds to be expended during the fiscal year of this plan.
2/ Projected need for funds for Fiscal Year 1979,

3/ Indicate here. the amount of the above funds, allocated by purpose (exéept éon- ¥

struction), which is to be contracted. Do not include these amounts in the grand
total at bottom. ’

el R 261
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~ i
. .

8.0 Construction Projects on Which Construction Will Start in ComMear“ ’ -

8.1 Listed in Table 7 are the construction projects which will start in Fiscal Year -
1975 and a projection for each year for the next four years in order to conduct
the State's projected programs of vocational and technical education,

4

262




S ( g * |
: » / v
. = . . )
. 8" . 3 . - - - - . * . . . » . . * . . e . . . . ? . . - . ul . . . ” . . - . . . - . J . . . N mhmp
00 S LR L . & LL6L f,«
u Qo.v e e s e e 3 e & s 8 8 s 8 8 s 8 e e a e s @ . P -‘. - .‘M-..‘ - .‘W .,w e e e e e e e e . whm—. a ‘
o . . . . . . . - - - - - - . . . . . . . . . . o . . . . . l‘l . . . . . . - . lo . - . . . . mhmpv N
Ay1oeden | : _ $10al01g JaquInN JCEYN . a)
buipjing |exoy ‘ ' + O
; 's1ea A Al IXaN a1 Joy Jed A yoe3 papaaN Sioafoid uofloniisuo) 0 JaquinN 3yl 193foid N
/ : "awn auo Aue je Aj1oeded Juapnis |BUOIIBOOA /| ...‘a |
’ - s ©°82inos m:_v::* Jo 82?3&. syvsfoad uononuisuod jje uoday ,
. a n o 101519 h
Jeuoissaibuc) iy “Auno) puejaas|d ‘690EL BwoyepO
w ‘uewioN {10l 1 Xog 891330 1504 ‘L1 "ON 19143s1Q
009 | .9L6l ‘Ainp L6l ‘13quardag |O0Y2S |ED1UYDI3 | -|EUOIIBIOA BaJY UBWION-3I00WN
{1ea A - Yluoy) (a1e@ - yuow) ‘ . -
. , aleq N
aeq uonINAISU0)D s . osiq
/1 Auede) ©,  uonajdwon Bujuuibag , ‘6uo) pue Ajuno)
buipjing palewns3y , pajewns3 , : ssaJppy pue sweN
«JB3A Bulwon ul 1BIS JIM UOHDNIISUOD YOIYM UO S193f0ld uOI1IONIISUOD « A
S | -af
- L9l =~
. . . . Ok




250 p
. , i
o 5 - . . 2 v —r ,‘y
9.0 Actual and Projected Demand for Vocational Education Personnel Development
: ‘ | ) |
9.1 Contained in Table 8 is the current status of professional personnel and a I
projection of the State's need for each of the Fiscal Years 1975ythrough 1979. “
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10.0} Financiﬁal Plan for Personnel Development Based on Funds Available or

Anticipated / >
10.1 Table 9 presents a projection of the breakout of funds needed for

- professional personnel development for Fiscal Year 1976.
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State ~ Oklahoma - Fiscal Year 1975

Request for Transfer of Federal Funds Allotted Under Section 102(a)

L

Vi
Allotment from which Allotment to which
transfer is to be made , transfer is to be made Amount
Part B Part C
D .
E 4 — B
’ F
» G
M
Part C - Part B '
D
E
F -
[ G
H

Explanation of transfer: ~ Indicate hov the annual plan will be affected by the transfer
and provide information which assures consideration of criteria in Regulation §102.156(b).

“No transfe;s anticipated

L4

&

© May 23,1974 | Francis Tuttle \
(Date) "~ (Signed) ~

v :
! State Director
| (Title)




Name

Dr. Francis Tuttle
Arch B. Alexander

Byrle Killian
Larry Hansen

Dr. Wm. W. Stevenson

Dale Hughey

Dr. Gene Smith—

Dale A.. Cotton

Ronald J. Wilkerson
"Mrs. Karen Thomas

Byrle Killian
Ralph Dreessen
Cleo A. Collins
John D. Jones
—. + Donald D. Brown

Joe Raunikar
Verlin Hart

Bob Mitchell
Paul W. Newlin
" Garvin A. lsaacs
john Talbott

ess Banks

Dick Bayless
Victor Van Hook

Rex M. Moore

_Miss Denise Ann Pierce

Ted Best

Bruce ,Gray
R L Beaty
James Hall

Norman Filtz,
Hugh. Lacy
Will Anderson
Bill White
- Dyton Matthews
Eugene .Dollar
Ellis McHendry
Jack Webb

Dr. Wm. D, Frazier
Dr. Charles O. Hopkins

- |

o

APPENDIX A
STATE STAFF DIRECTORY

1515 West Sixth'Avenue

" Stillwater, Oklahoma 74074

- --405/377-2000°

Title

State Director
Deputy Director
Assistant Director

Assistant Director
Assistant ‘Director
Assistant Director
Manager

Pub. Info. Officer

Asst, Pub. Info. Officer

Manager

State Supervisor

Asst. State Supervisor
District Supervisor
District Supervisor

. District Supervisor

District Supervisor
District*Supervisor
District Supervisor
Executive Secretary

Asst. State Coordinator
Asst. State Coordinator
Asst. State Coordinator
Asst. State Coordinator

Coordinator

Asst. State Supervisor
Specialist

~"State Supervisor

Asst, State Supervisor
Director

Field Auditor-

Field Auditor
Accountant

State Coordinator
Asst. State Supervisor
Asst. State Supervisor
Asst. State Supervisor
Teachér Trainer
Purchasing Agent
Asst. Purchasing Agent
Director

. Coordinator

269

Area(s} of Responsibility

Vocational and Technical Education .
Supportive and Adm. Services :
Educational Services and Special

) Programs
Business, Finance, and Purchasing
Research, Planning, and Evaluation
Area Vocational-Technical Schools
Systems Design & Computer Services
Public Information
Public Information
Communications Center
Vocational Agriculture
Vocational Agriculture
Vocational Agriculture } o
Vaqcational Agriculture
Vocational Agriculture
Vocational Agriculture

. Vocational Agriculture
Vocational Agriculture
FFA .
Area Vocational-Technical, Schools
Area Vocational-Technicall Schools
Area Vocational-Technical «Schools

~ Area Vocational-Technical Schools

“ Cooperative Programs and State

Supervisor, Business and
Office Education

Business and Office Education
Systems :
Distributive Education
Distributive Education
Finance
Finance
Finance
Finance
Manpower Development and Training
Manpower Development and Training
Manpower Development and Training
Manpower Development and Training
Manpower Development and Training
Purchasing
Purchasing
Research Coordinating Unit
Planning

s




Dr. J. B. Morton
Ralph W. Ross
Leslie V. Miller
Ronald J. Kraft
Dale Allen
Ronald Meek
Bob Patton

Dr. lreie Clements
Mrs. Helen Rogers
Dr. Wayman Penher
Dr. Pete Braker
Mrs. Ann Benson
Mrs, Sheila Stone

- Mrs. Nancy Skach
Hallard Randell
Edmund-D. Simank
Wifliam Heister
Olen D. Joyner
Dan Lindsey

- Robert Belter

A. D. Matlock
Kenneth King
Roger Ragland

. Lee Burton

* Kenneth Domnick

.

Dr. Zed F. DeVaughan

Roy Ayres

Charles T. Haraughty
Jack Hefner

Ray Meritt
Leonard Cokeley
Bill Reding

Clyde Matthews
Harry A. Robinson
Jack Herron

Ralph Dreessen
Harold Winburn

Coordinator
Coordinator

‘Director

Specialist

Project Coordinator
Coordinator
Asst. Coordinator

Asst. Coordinator
Curriculum Specialist
Curriculum Specialist

* Curriculum Specialist

Curriculum Specialist
Editor »

Librarian "‘*

Equipment Specialist
Warehouse Supervisor
Inventory Specialist
Coordinator
Program Specialist
Program Specialist
Program Specialist
Technical Writer
Technical Writer
Technical Assistant
Area Coordinator
Consultant

State Supervisor
Asst. State Supervisor
District Supervisor
District Supervisor
District Supervisor
Director
Coordinator
Program Specialist
Program Specialist
Program Specialist
State Supervisor

Information Services

Evaluation

VIEW

Manpower Supply

Dropout Restoration Project

Curriculum & Instructional Materials

Curriculum & Instructional Materials
and Supervisor, Printing &
Publications

Curriculum & |nstructional Materials

Curriculum & Instructional Materials

Curriculum & Instructional Materials

Curriculum & Instructional Materials

Curriculum & Instructional Materials

Curriculum & Instructional Materials

Curriculum & Instructional Materials

Equipment Pool

Equipment Pool

Equipment Pool

Special Schools

Special Schools

Special Schools

Special Schools

Special Schools,

Special Schools

Community Development Training

Industrial & Technical Services

Supervisory Development Training
and Personnel Development

Trade and Industrial Education

Trade and Industrial Education

Trade and Industrial Education

Trade and Industrial Education

Trade and Industrial Education

VICA

Special Programs

Cooperative Vocational Education

Disadvantaged and Handicapped

Exemplary Programs

Industrial Arts Education

4100 North Lincoln Boulevard, Oklahoma City, Oklahoma 73105 405/521-3305

Bill Phillips

Dr. Patricia Jamison
Miss Yvonne Bender
Clyde Hamer

Miss Nedra Johnson

Mrs. Frances Summers

Miss Martha Frizzell
Miss Helen Jensen

Miss Joyce Thompson

"~ Mrs. Lenorah Polk
Mrs. Wanda Wilson

Coordinator

State Supervisor

Asst, State Supervisor

Asst. State Supervisor

State Supervisor

NE District Supervisor

NW District Supervisor

SW District Supervisor

SE District Supervisor

East District Supervisor
and Special Assistant

West District Supervisor
and Special Assistant

Oklahoma City Vo-Tech Offices
Health Occupations Education
Health Occupations Education
Health Occupations Education
Home Economics Education .
Home Economics Education
Home Economics Education
Home Economics Education
Home Economics Education

Home Economics Education

" Home Economics Education




4545 North Lincoln Boulevard, Okahoma City, Oklahoma 73105 405/528-5594

Bill Phillips Director Marketing Tech. & Adult Education
“ Training Specialist
John Friedemann Training Specialist Adult Education
*Mrs. Zelma King Director Real Estate Institute
* ) Training Specialist Real Estate Institute
Miss Blanche Portwood Staff Specialist Work Study

Will Rogers/Sequoyah Building Tunnel, Oklahoma City, Oklahoma 73105 405/521-3474
Steve Tims Programmer Vo-Tech Data Center

State Department of Education, State Capitol, Oklahoma City, Oklahoma 73105
405/478-2681 '

* Murl Venard Coordinator Guida‘nce'and Counseling

* Merle Collins ! Coordinator Guidance and Counseling
Jack Taylor Ceordinator VIEW
108 N.E. 48th, Oklahoma City, Oklahoma 73105 405/524-2319
John Provence Director Oklahoma City Skills Center
LeRoy Ward Assistant Director Oklahoma City Skills Center
507 Will Rogers Building, Oklahoma City, Oklahoma 73105 405/521-2195
H. R. "Hank" Jacobs Coordinator Industrial and Technical Services
Jimmy F. Roblyer Area Coordinator Industrial and Technical Services

4

616 South Boston, Tulsa, Oklahoma 74119 918/585-1201
John Marrs Area Coordinator Industrial and Technical Services

718 East 36th Street,!Tulsa, Oklahoma 74106 918/425-7555

* Leon Nash Director Tulsa Skills Center
Quentin Walkup Assistant Director Tulsa Skills Center
Box 478, Sulphur, Oklahoma 73086 405/622-2173 v
W. M. Whitley Director Southern Oklahoma Rural. Skills Center
Jerty Holman Assistant Director Southern Oklahoma Rural Skills Center
Star Route, Box 68, Hodgens, Oklahoma 74939 918/653-4826
Monroe Henson Director Ouachita Inmate Trianing Center
B. W. Plummer Asst. Supervisor for

’ Program Evaluation Ouachita Inmate Training Center
P. O. Box 530, Wilburton, Oklahoma 74578 918/465-3949 '
Ross B. Stivers Area Coordinator ) Vo. Ed. & Program Director,

Mobile Career Development

Eldred Chronister Asst. Program Director Mobile Career Development
Mrs. Bettie A. Cross Career Specialist ~ Mobile Career Development
Jimmie Archey Career Specialist Mobile Career Devglopment
Harvey Clagg Career Specialist Mobile Career Development
-Mrs. Leona Edwards “  Career Specialist . Mobile Career Development
Dwight Blankenshu} Career Specialist Mobile Career Development
Raymond Wilson Career Specialist - Mobile Career Development

Buddy Taylor ,’* Project Coordinator Dropout Restoration Project

u '
% Persons not suppofted under the State Plan for Vocational Education.
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APPENDIX B

/ - Cooperative Agreement for Guidance and Counseling Services

F3

This agreement is by and between the State Board of Vocational and Technical'Education

and the Guidance and Counseling section of the State Department of Education.

*

Purposes of the Agreement

1. To provide a program of Vocational Guidance and Counseling which woill effectively
safeguard and promote the program outlined in the State Plan for Vocational and Technical
Eddcation. .

2. Specifically it shall be the purpose of this agreement to provide the personnel, services,
materials, and administrative structure to promote vocational guidance and counseling
services which are designed to (1) identify and encourage the enroliment of individuals
needing vocational education, (2) provide the individuals with information necessary for
realistic vocational planning, (3) assist them while pursuing the plan, (4) aid them in
vocational placement, and (5) conduct follow-up procedures to determine the effectiveness

" of the vocational instruction and the guidance and counseling program. |

Responsibilities of the Guidance and Counseling Division S

1. Use every means possible to effectively prombte "Vocational Guidance and Counseling
Programs” as described in the purposes of this agreement.

2. To use the personnel, services, and materials furnished and assigned to the Guidarce
and Counseling Section for vocational duidance as described under the purposes of this

‘agreement or which may hereinafter be determined to achieve the purposes of .the

Vocational Education: Amendments of 1968,

3. To assign areas of responsibility to the personnel assigned under thjs agreement and
provide the Director of Vocational and Technical Education with a Iisvt“of assignments,

4. Maintain a close contact and relationship with the Oklahoma Employment Security
Commission, Industrial Development and Park Department, -labor organizations, business
and industry organizations, and other State agencies or groups who may provide
information on employment needs and opportunities.

5. Provide for a flow of information to the State Director of Vocational and Technical
Education and the Divisions of Vocational and Technical Education which will keep. them
informed of the current information avdilable. :

6. Provide for the filing of an-annual report to the Director of Vocational and Technical
Education and other such reports as may be required by the State Director and/or the
Department of Health, Education, and Welfare. o
7. Provide a budget to be presented to the State Director-and the State Board of
Vocational and Téchnical Education which will be desirable to accomplish the purposes
of this agree. ‘This budget information will be supplied on dates to be determined.



8. To meet with the State Director or the State Board each year to negotiate the
operating budget for the next fiscal year. . .

14
s

9.  To keep accurate fiscal’ records which shall be open for accounting or audijting by
the representatives of the State Board or the Department of Health; Education, and Welfare.

-10. T provide for a close working relationship between regular members of the Guidance
and Counseling Division and the assigned members for vocational counseling so there will
be a free exchange of information which may promote the purposes of each group.
11. To employ the personnel provided for under the terms of this agreement and upon
approval of the budget who have at least the minimum qualifications of the other assistant

-directors of the division. To employ those who have vocational and/or backgrounds in
industry. C : ’ ’ o

]
12. To designate the vocational guidance personnel as assistant directors énd to pay them
on the same scale as the regular assistant directors. The State Superintendent will
recommend and the State Board of Vocational and Technical Education will approve

employment of all personnel employed under this agreement.
‘.

13. To work with the State Director or a person designated by the Director and
recommend a plan for evaluation of the services provided. The plan shall be approved
by the State Board of Vocational and Technical Education.

Responsibility of the State Board of Vocational and Technical Education *»

1. To obtain an arrangement with the Director of the Guidance and Counseling Division
whereby a program of vocational guidance and counseling will include personnel and
services sufficient to meet the standards and requirements of the instructional programs
of the State Plan, . :

2. Approve the operating budget and provid‘ for the assignment of adequate personnel,
materials, equipment, and services to accomplish the purposes of thé agreement.

3. Provide one person in addition to the Director of Vocational and Technical Education
who shall be assigned by the Director for liaison between the State Board and the Guidance
. and Counseling section. All requests and contacts shall be provided through the Director
or the person assigned. This, however, does not exclude the working relationships which
should develop between the divisions of Vocational and Technical Education and the
Guidance and Counseling section.
4. Provide to the Director of Guidance and Counseling those report forms which shall
be expected.

This is an agreement to which the undersigned agree in a spirit of professional cooperation,
and it shall be binding on both parties. Either party may void this agreement g‘pon‘go
_days notice prior to the beginning of any fiscal year. .




State pepa‘nment of Education: | L. ‘

A

State Superintendent of Public Instruction

Director of Guidance-and Counseling

. Blan
May 24, 1972 Date

State ‘Boa‘rd of Vocational and Teghnical Equcation:

[} 7

> ¥ Y e President

Director of. Vocational and Technical Education

Date
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APPENDIX C .

w7 ; A Cooperative Agreement Between the State Board of Vocational
; and Technical Education and the Oklahoma Employment Security
Commission (Pursuant to P%. 90-576, section 123 (a) (8) ) '

@

This agreement is by and between the State Board of Vocational and Technical Education
and the Oklahoma Employment Security Commission. :

o

The purposes of this agreement are:

, (1) - To bring about a clase and harmonious working relationship between the

two agencies who are parties hereto in order that the best intefests of those
needing training for employment, or the upgrading or retraining of those
seeking to improve their employment opportunities may be served.

(2)  To furnish occupational information to those who are interested in training
for employment, re-employment or ;the upgrading of their employment
opportunities. i

(3)  To utilize the maximum efforts of the two agencies in the provision of
- training, employment opportunities, and placement services to secondary
school students, post secondary school students or those who have dropped
out of high school, adults who are employed or unemployed and who need
training or retraining to secure employment, achieve stability or
advancement in employment.

‘s

(4)  To make available training and employment oppo'rtunities to those persons
who have academic, socioeconomics, or other handicaps.

@ 2 .
N «

Responsibilities of the Oklahoma Employment Security Commission Under the Agreement:

(1)  The Employment Security Commission will make avaijable to the State

Board occupational information regarding reasonable prospects for

employment throughout the State.. B

‘ (2)  Work closely with the State Board representatives on both State and focal

N - ‘ | levels to the end that training may be kept as closely related as.possible

_ o * to the occupational needs of the State. '

.

of the State Board on State and local levels.

. 1 "Responsibilities of the State ‘Board of Vocational and Technical Education Under the
-+ ~Kgreement: ) .
(1)  The State Board will actively seek information and consult with State
Employment Security Commission- personnel relative to ‘occupational
opportunities. ‘ :

(3)  Work coaperatively with the Vocational Guidance and Counseling section

- .
- » o
.

3
275 -
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{(2)  The State Board will furnish to the Employrent Security Commission lists _
of persons, including their occupationat qualifications, who have completed
or are ‘completing vocational education courses in schools. s

(3)  The State Board, through its vocational guidance and counseling personnel,
will maintain‘a close working relationship with the guidange and counseling
personnel of the Oklahoma Employment Security Commission.

General L ] ’ ' ’

If the State Board of Vocational and Technical Education requires services or information
that ‘is' not normally available through the regular programming of the Oklahoma
Employment Security Comrpission, the State Board will negotiate with the Oklahoma
Employment Security Commission for the ‘payment for these special segvices.

Representatives of the State Board of Vocational and Technical Education and ‘the State
Employment Security Commission will meet periodically throughout the year in order
to develop a close working relationship on the mutual problems outlined in this agreement
and to add to and improve their respective contributions to the program of training and
platéement to the end that the best interests of those seeking training, employment, and
advancement may be better served. .

[
Date: May -24, 1972 Signed
) : ~
o . Employment Service Director
Oklahoma Employment Security Commission
““Francis Tuttle .

State Director ,
State Boarc of Vocational and Technical

< . Education




APPENDIX D

(70 0.S: 1971, I 14-101)

» ‘ State Board of Vocational and Technical Education
: - Membership - Appointments and Tenure.

vegd : : » : - o

There is hereby «created the State Board of Vocational and. Technical Education which
shall succeed to all of the powers and duties heretofore invested in the State Board for
Vocational Education. The membership of the State Board of Vocational 'and Technical
Education shall consist of the State Superintendent of Public Instruction and the six (6)
. appointed members of the State, Board of Education as ex officio voting members, plus
' - six (6) members to be appointed by the Governor, five (5) of whom shall be appointed
) -with the advice and consent of the Senate. The Governor shall appoint one such appointive
member from each of the six (6) congressional districts: All appointments made: by the
Governor shall ‘be initially as follows: One for a term of one (1) year, one for a term
of two (2) years, one for a term of three (3) years, one for a term of four (4) ‘years,
one for a term of five (5) years, ‘and one for a term of six .{6) years. Thereafter all
such- members appointed by the Governor shall be appointed for a term of six (6) years.
. All such terms shall expike on the first day of April of the year in which the term of.
RS each member expires. The chairman of the board shall be the Stat® Superintendent of
‘ Public Instruction. The director of the Department of Vocational and Technical Education
shall serve as an ex officio honvoting member and shall be the executive officer of said
board. Added Laws 1971, c. 2§1, I 14-101. Eff. July 2, 1971.

“r

&




APPENDIX E

A cooperative agreement between the State Board of Vocational and Technical Eduoation
. and the Department of Public Welfare. (Pursuant to P.L. 90-576, Section 123 (a) (9))

o
This agreement is by and between the State Board of Vocational and Technicalw Education
and the Department of Public. Welfare.

The purposes of this agreement are:

(1) To bring about a close and harmonious working relationship between the .two
b agencies who are 'parties hereto 'in order that the best interests of .those
‘ handicapped persons  who need training for employment, or the upgrading or
“retraining of those handicapped persons seeklng to |mprove their employment
opportunities may Jbe served. .

Y
7

e T e (2) To furnish_ pertinent |nformatl0n to handrcapped persons who are in need of
training for employrn Sip lre-employment or, the upgrading of their employment
oDDOrtunltles. ) Rilcal ' T

i - {3): To utilize the maxrmunl effolrts of the two agencies in tra|nlng, rehabllltatlve

i and placement servncesx ‘to dicapped persons
- l'-‘ :l: r 4

Responslbllltles of the Depa‘rtment\l of Publlc Welfare under ‘the. agreement

i - {1) The Department of Public Welfare wrll make available to the State Board
information, regarding handlcapped persons who are in" need of vocational
education. ]

{2) Work closely wrth the State: Board Representatlves on both State and local levels

to the end that training of. the handicapped peraons may. be kept as closely
related as possrble to empldyment opportunltles ‘fn the State

{3) Provide guldance and testr services for persons recelvrng vocatlonal and
technical education tralnlnq where feaslble
l ﬂl
(4) ASSISt in eStablishing gundellnes and evaluatlng programs of vocational education
* for. the handlcapped Tty AT

i

Responsrbllltles of the’ State Board of Vocatronal and Technical Education under the
agreement: |

.\\‘- w» \
¥ i 3

{1) The State Board wrll actlvely seek‘ information and. consult wrth personnel of
the Department of Public Welfare relatlve to handncapped persons in need of
. : vocational training. - G -
s bt A
' (2) The State Board: will furnish to the Department of Publrc Welfare lists of
handicapped persons who are completing vocatlonal training courses type of

i " training completed, and level of achlevemerlt. ol

(3) Provide information in regard to evaantlon of vocatlonal educatlon tralmrlgy\

programs for the handlcapped : ' RS

» ‘\vﬁ




w

Date: - . May 24, 1972 Signed:

General e h .

°

If the State Board of Vocational and Technical Education requires services or information

that is not normally available through the regular programming of the Department of

Public Welfare, the State Board will negotiate with the agency for payment for these
special services. ' : . : .

1

.-

Representatives of the State Board of Vocational and Technical Education and the
Department of Public Welfare will meet periodically throughout the year in order to develop
a close working relationship on the mutual problems outlined in this agreement and to
add to and improve theif respective contributions to the program of training and placement
of handicapped persons to the end that the interests of these persons may be better served.

- @

L. E. Réder

Director of Public Welfare ) .
Department of Public Welfare -

~ State Departm'ent of Vocational and
Technical Education

-




- . APPENDIX F
) 4
A cooperative agreement between the State Board of Vocational and Technical Education

and the Special Education Section of the State Department of Educatlon (Pursuant to >
P.L. 90-576, Section 123 {a) (9) ) :

o

This agreement is by and between the State Board of Vocational and Technical Education
and the Special Education Section of the State Department of Education.

The purposes of this. @greement are:

(1} To brlng about a ¢lose and harmonious working relatl.onshrp between the two
agencies who are parties hereto in order that the best interests of (a) handicapped
and/or (b) disadvantaged persons who need training for employment, or the
upgrading: or retraining of those handicapped and/or d|sadvanta§ed persons,

. seeking to improve their employment opportunties may be served.

{2) To furnish pertinent information to handicapped and’or disadvantaged persons
who are in need of -training for employment re-employment or the upgrading
. -+ of their employment opportunities,

e -

(3) To utilize the maximum efforts of the two agencies in training, rehabilitative,
and placement services to handicapped and/or disadvantaged persons.

Responslblhtles of the Speclal Education Section of the State Department of Educatlon
under this agreement‘

-
‘/ =

(1) The Special Education Section will make.available to the State Board information
regartding handicapped and/or’ disadvantaged persons who are in need of
vocational education. > i

(2) Work closely with State Board Representatives on both State and local levels’
to the end that training of handicapped and/or disadvantaged persons may be «°
kept as closely related as possible to .employment opportunities in the State.
- (3) Provide guidapce and testing services for persons receiving vocatnonal and
technical educatron where féasible.

* ) *
4

(4) Assist in establlshlng and evaluating programs of vocational educatlon for the
handlcapped and/or the disadvantaged.

@

Responsibilities of the State Board of Vocatlonal and Technlcal Educatlon under the
agreement: .

-

(1) The State Board will actively seek |nformat|on and consult with personnel of
| ‘the Spec?al Education Section relative to handlcapped and/or disadvantaged - «
| ¢ ‘persons in, need of vocatuonal tralnlng

o




“(25 The State Board will furnish to the Special Education Section lists of handicapped ]
and/or disadvantaged persons who are completing vocational education courses,
type of training comqletéd,.and level of achievement.

J3) Provide information in regard to evaluation of vbcational education programs
for the handicapped and/or disadvantaged,

General . .

N - ?Ju
@ . \:bt’»

If the State Board of Vocational and Technical Education requires services or informatien
that is not normally avallable through the regular programming of the Special Educatign
Sectjon, the State Board will negotiate with the agency for payment for those special
services. ) = : . -

-

@ -

Representatives of the Stafe Board of Vocational and Technical Education and the Special
Education Section of the State Department of Education will meet periodically throughout
the year in order to develop a close working relationship on the mutual problems outlined
in this agreement and to add to and improve, their respective contributions to the program
of training and pldtement of handicapped and/or disadvantaged persons to the end that

~ the interests “of these persons may be better served. .

Sigane;: m %f ’/Ldfg/(’/b’

Lesiie R. Fisher 7
Superintendent of Public Instruction
State Department of Education

-

Date: ° : May 24, 1972

N

uttle, State Director
. State Department of Vocational and
. Technical Education -

|
) .




_— . APPENDIX G

Adoption, amendment or repeal of rules - Notice
and opportunity to be heard - Emergency rules.

(a) Prior to the adoption, amendment, or repeal of any rule, the agency shall:

(1)

(2)

Give at least twenty (20) days' notice of its intended action. The notice
shall include a statement of either the terms or substance of the intended

action or a description of the subjects and issues involved, and the time.
when, the place where, and the manner in. which interested persons may -

present their views thereon. The notice shall be mailed to.all persons who
have made timely request of the agency for. advance notige of its rule-making
proceedings and shall be published in thé Oklahoma Gazette, or successor
publication;

Afford all interested persons reasonable opportunity to submit data, views,

. or arguments, orally or in writing. In case of substantive rules, opportunity
for oral hearing must be granted if requested in writing by at least

twenty-five (25) persons, by a governmental subdivision or agency, or by

an association having not less than twenty-five (25) members. The agency

shall consider fully all written and oral submtssuons respectmg the proposed
rule. RS _

(b) If an agency finds that an imminent peril to the public health safety, or welfare
requires adoption of a rule upon fewer than twenty (20) days' notice and states in writing
its reasons for that finding, it may proceed without prior notice or hearing or upon any

abbreviated notice or hearing that it finds practicable, to adopt an emergency rule. The

rule may be effective for a period of not longer than one hundred twenty (120) days,
but the adoption of an identical rule under the procedure set by sub-section (a) is not
precluded. The sufficiency of the reasons for a finding of imminent peril to the publlc
health, safety or welfare shall be SUb]Eft to judicial re\new |

(c) No rule hereafter adopted is valid unless adopted in substantial compliance with
this Section. A proceeding to contest any rule on the ground of noncompliance w;th
the procedural requirements of this Section must be commenced within two (2) years
from the effective date of the rule. Laws«1963, ¢. 371, | 3.
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APPENDIX H
h Rules and Regulations of the
State Board of Vocational and Technical Education
Governing the Establishment and Operation of Area School Districts
For Vocational and/or Technical Education

Criteria for ‘Establishment of Area School Districts
for Vocational and/or Technical Schools

Section 1. A proposed area school district shall have a total minimum scholastic population
of 15,000 or serve a 50-mile radius from the proposed site of the school or one of the
schools of the district. ’

Section 2. A proposed area school district shall have @ minimum net assessed valuation
of $40,000,000 after homestead exemptions.

. Section 3. The establishment of a proposed area school district shall be subject to a
determination by the, State Board of Vocational and Technical Education, hereinafter
referred to in these Rules and Regulations as the State Board, that there is a need for
the district and that the operation of the school or schools of the district can bé adequately
funded. To aid the Board in making stch determination, there shall be filed with the

___ Board-an application which provides a complete picture of the proposed district in regard

to size; population, assessed valuation, current school enrollments, estimated secondary

school enrollments, estimated post high school and adult enrollments, employment

_opportunities, and other information relating to the justification of an area school district.
“ "‘ ke

- PART U}

T
Procedures for Establishment’"“bf Area School Districts
for Vocational and/or Technical Schools

. SRt et P P

]

Section 1. An area school district shall not be established unless a written application
therefore has been filed with the State Board. Establishment of the district shall have
been requested in a resolution adopted by the board of education of each independent
or dependent school district having territory that would be included in the proposed area
school district. |f, however;, the proposed area school district would include an unusually
large area and establishment of the district shall have been requested in a resolution adopted
by the board of county commissioners of each county having territory that would be
included, the State Board, may waive the requirement of resolutions by the boards of
education. Signed or certified copies of all resolutions required under this Section. shall
accompany the application filed with the State Board.

Section 2, When an application is filed with the State Board as prOvide) by the preceding
Section, the State Board will cause a study of the proposed area school district to_be
made; and if the State Board determines that the proposed district meets criteria and
requirements prescribed by the State board, and that there is a need for the district,
and that the.operation of the school or schools of the district can be adequately funded,
the State Board will call an election to be held in each independent and dépendent school
.district having territory that would be included in the proposed area school district, for
the purpose of permitting school district electors of the district to vote on the question
of whether the territory comprising the independent or dependent school district shall
be included in the proposed area school district.




Section 3. The board of education of each such independent of dependent schoo! district
shall conduct the election in the district at the time specified by the State Board, and
shall certify the results to the State Board within 24 hours after the polls close. The
expense of holding the election shall be paid by the independent or dependent school
district.

Section 4. (a) The territory comprising an independent or dependent school district will
not be included in the proposed area school district unless a majority of the schoo! district
electors of the independent or dependent schoot district, voting on the question at such
election, vote in favor thereof. (b) Notwithstanding an unfavorable vote in an independent
or dependent school district, an area school district may be established and the territory
comprising other independent and dependent school districts in which the votes have been
favorable may be included in the area school district, if criteria prescribed by the State . -
Board can be met. (c) If the criteria cannot be met because of unfavorable votes in one
_or more independent of dependent school districts, the State Board may hold establishment
of the proposed area school district in suspension for not to exceed one year, and in-
the meantime may, at the request of the board of education thereof, call another election

. on the same question in any independent or dependent school district that voted

- unfavorably more than 90 days previously.

Section 5. Whenever there has been a compliance with these Rules and Regulations, the
,State board will issue an Order declaring the area school district to be established and
designating its name. - '

b

A 3 o




APPENDIX |
(70 0.s., 1971, | 5-123)
Expenditures - Limitations

No expenditure involving an amount greater than Five Hundred Dollars ($500.00) shall
be made by a board of education except in accordance with the provisions of a written
contract, and no contract involving an expenditure of more than One Thousand Dollars
($1,000.00) for the purpose of erecting any public building or making any improvements
shall be made except upon sealed proposals and to the lowest responsible bidder. Provided
this Section shall not be construed to prohibit a school district from erecting a building
or making improvements on a force account basis. Added Laws 1971, c. 281, | 5-123.

= .
!

\w

287




APPENDIX J

Requirements for a School Counselors Certificate
(From Teacher Education, Certification, and Assignment Handbook,
State ‘Department of Education)

An approved program shall include a minimum of 22 semester hours of graduate work
distributed as follows: )

1. Basic guidance courses-twelve semester hours. )
Principals .of administration of Guidance-1 course
Techniques of Counseling-1 course
Vocational and occupational information-1 course
Counseling practicum-1 course "

2. Curriculum construction--two semester hours.

3. Educational and/or psychological measurements-three semester hours.
(The major emphasis in this area shall be on the administration and nature

. of group tests and the use of the results or such tests in helping children.)

4, Growth,. development, learning, and adjustments--five semester hours.

A master's degree shall be required of all who complete the program.
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Revised Feb 74 State Board of Vocational & Techhical Education
Appendix K APPLICATION FOR VOCATIONAL EDUCATION PROGRAMIS) ~ ~

for Schoo! Year 19__

NAME OF SCHOOL ‘ SCHOOL DISTRICT. NO. DATE

P.0. ADDRESS COUNTY

T

¢

The above named school district requests Vocational & Technical Education funds as reimbursement .on the salary or salaries
of Vocational Education personnel m the following occupational area(s):

Vocational Agriculture Trade & Industrial
Distributive ~ Health Occupations
Home Economics ’ Business & Office .
Local Director(s} Technical Education -

Special Programs Local Supervisor

It is understood and agreed that if this request is approved, the Vocational Education program will be operated and the Vocational
Education funds utilized in accordance with the policies established by the State Board of Vocational and Jechnical Educatlon
and P. L. 90.576. o

J
It is further understood and agreed that Vocational Education funds will be used to assist in the development and maintenance
of a Vocational Education program which meets the standards, provisions, and requirements contained in the State Plan for
Vocational Education, the Vocational Education Acts, State Laws, and Federal and State Rules and Regulations, and policies

pertaining to Vocational Education. Additional finds necessary for an adedquate program will be provided and a report of such
expenditures made to the State Department.

It is also understood and agreed that necessary records shall be kept, and reports required by the State Board shall be submitted
to the State Department of Vocational and Technical Education by their due dates. It required reports are not submitted by

the date due, those programs delingquent are subject to reimbursement being withheld or withdrawn by the State Board.

4

The local vocational program will be evaluated on the basis of criteria provided by the State Department of Vocational and
Technical Education.

Each vocational program has a five-year plan developed to meet the needs of potenttal students. This plan will have as its objective
the preparation of students for a career. .

The teacher, teachers, or other Vocational Education personnel listed on the Attachment Number T hereto have a valid ‘teaching

certificate in the specific subject matter area and/or meet the minimum requirements for the duties and responsibilities for which
y funds-are recuested and have been employed for the periods and at salaries stated on such attachment.

The teaching schedule and requitements for each Vocational Education teacher and the daily schedule of activities and requirements

for other Vocational Education personnel are submitted on Attachment Number 2. (A separate Attachment Number 2 wilt be

submitted for each teacher in each subject matter area and for local directors, assistant local directors, and local supervisors.)

This appl:caxuon for Vocational Education programis), when approved by an authorized representative of the State Boatd, shall
constitute a cooperative agreement between the school district and the State Board of Vocational and Technical Educauon

This application is submitted after consultation with other educational and training resources in the area to be served.

We, the undersigned, have been authorized by the Board of Education to submit this application for Vocational Education programl{s)
and upon approval, to request reimbursement on an annual basis.

jd School District Number of County, Oklahoma
A‘ﬁproveds ) k By 7 ] .
State Board for Vocational Education » President,, Board of Education
By . o
Educational Program Director ‘ . Superintendent of Schools
DUE JUNE 1 )

| ERIC n | .

wll Toxt Provided by ERIC




Name of School

VEG006 v

1-A )

NEW PROGRAMS PLANNED AND DELETION OF EXISTING
PROGRAMS FOR FISCAL YEARS 1974 and 1978 °

s

- Estimated Number of |  Estimate the Number |  Estimated Number of
Students to be of Students to Vocational Students That
OCCUPATIONAL AREA Enrolled in the Complete the Will Enter thei
e ~ Vocational Program ~ Vocational Program Labor Force
N | 197475 | 197879 1974-75 1978-79 1974-7% 1978-79
’F"t‘egula:r1 LB
New .
- o Il
Deletions
S - : — ! ‘
Special Programs ) >
Please Check (X) “ -
New  Deleted i
Cooperative
Disadvantaged
Exemplary
Handicapped
s-Vocationa)
Work_Study
¥
NOTE: . -
) 1See back of page for Regular prpgrams.
; 25e¢ back of page for Special programs.
\.
f 263




- AGRICULTURE

REGULAR VOCATIONAL PROGRAMS

Office Occupations--cont'd.

Trade & Industrial--cont'd.

" Agricultural Supplies/Services

Secretary

" —

"~ Electronics Assembler

——Agricuttural—Mechanics
Agriculture, Other
Horticulture
Production Agriculture
Vocational Agriculture

Occupations Training
Forestry

DISTRIBUTIVE EDUCATION

Distributive Education
Real Estate

HEALTH OCCUPATIONS

. Cytology
Dental Assistant (Dental
Office Assistant)
Health Service Occupations
Inhalation Therapy Technology
Medical Assistant (Medical
Office Assistant) ~
Medical-Lab Assistant °
Mediocal Recard Clerk
Nurse Aide
Nursing (Associate)
Orthopedic Assistant
Practical Nursing
. Radiological Technology
Surgical Technician (Oper.
Room Technician)
Ward iClerk

HOME ECONOMICS

Care & Guidance of Children
Clothing Management, Pro-
duction & Services
(Sewing Services) -
Coop. Gainful Employment.
Food Management, Pro-j
duction & Services
Home Economics (Useful)

OFFICE OCCUPATIONS

Accountant

Coop. Office Education

General Office Clerk

Keypunch Operators, Periph-
eral Equipment

Aeronautical Technology
Architectural Technology
(Bldg. Construction)
Chemical Technology
Civil Technology (Road-

Data Processing (Com-
puter Science)
Drafting & Design
Electrical Technology
Electronics -

Fire & Safety Technology

Forestry.
Industrial Technology
Instrumentation
Technology
Mechanical Technology
Metal Technology
Petroleum Technology
P\ch Operation
echnical Writing
TRADE & INDUSTRIAL

. [
Air Conditioning &
Refrigeration
Aircraft Mechanics "
(Power Plant)
Appliance Repair
Auto Body

.Auto Mechanic

Baker
Barber
Brick Masonry :
Business Machine Repair

.. Carpenter. \
Commercial Art

Commercial Photography
Composition Makeup &

Typesetting (Lmotype)

Cook/Chef
Cosmetologist
Diesel Mechanic
Draftinc

Dry C:#aning
Electrician

A

239

way Technology) .
* Computer Programming (

~ Stenographer ~~ Farm Engine Repair *
Firemen Training
TECHNICAL Ground Operations

Heating & Plumbing

Heavy Equipment Operator
Industrial Cooperative Training
Law Enforcement Training
Machine Shop -
Machine Tool Operator
Maintehance Mechanic

‘Meat Cutter

Mechanic, Diesel
Millwork and Cabinetmaking
Mining Machine Operator

. Printing Operations

Radio/Television Repair
Sewage Plant Operator _
Sewing Machine Repairman 3
Sheet Metal :
Small Engine Repair

Tailor

Upholstering

Welding

Boiler Operations

Book Binding

Painting and Paper Hanging

REERBFRARERRRERARRRRRRE NG
b

SPECIAL PROGRAMS

Cooperative {CVE-Part G}
Disadvantaged

Exemplary

Handlcapped
Pre-vocational

Work Study (Part H)
Others (To be specified)
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PHYSICAL FACILITIES FOR NEW PROGRAMS PLANNED

ES

" OCCUPATIONAL | - Estimated Square |  Year " Typeof | Estimated |
——AREA— —=Feetof-Classroomor=f=Constructed = —=Structure=———=Value———=—==—==
Building {
Regular
_ _ = .
Special Programs Y
§ by {ﬁ"




R VE 6006 :
b 1-C
- : 3 . “
- —Number_Of Persons-Projected To Be-Served-By- Your — - - ‘
e "'Curi;e'n/t—'Vo;f:'atTdnat'And“Tebh’mt:al ‘Education Programs T

; 1974-75 1978-79
7 Number of Students Number of Students
Elementary. . ! :
t!
| Secondary
Adult § { 5
L .
%
y
['d
T T T —_— e = s T 4 : P Y
5 "" ) 4 -
" Note: Fill in only those”blanks applicable’ to- your institution. o
i ‘v‘ T M‘ A:” ) 7 ’ w
" R Ses )
| . “ ik + feoy L '
. ., v ’ - ‘
Q . ” ! 2 9 1
“ . ¢ . ’ ;.‘..J
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. s / - .

--Check the agencies or sou,rces that were used in developmg the Iocal -application———

’

for vocational and tgcbmcal educatlon programs

e . s _ .

2,

s
D Local Advfsop Council

. Local and/o?x Area Employment Offlce(s)

Industrial Surveys

U

OCCUpational Training Information System (OTIS),

Oklahoma Employment Security Commission Publications

State /épartment of Vocational and Technical ‘Educati?n

Governmental agencies for Economic and Manpower Development

(Manpower Planning Council, E.D.A., CAMPS, OZARKA, etc.)

L

L1

O]

O Bureau of Labor Statistics Publications
- ,

[J

|

Other Sources (Specify)
J

Check the methz{a that it is anticipated will be used to evaluate the vocational
and technical education programs contained in this application.

[] Teacher Evaluation v o ;

O Local School | Self-Evaluation |

] Locat Advisory Couﬂc%

[] Employers of Gradu*es S

D State Department of \; tional and Technical Educatlon EvaluationjTea

D State Advisory Courfsl or Vocational and Techmcal Education

) Ay
[(J student Follow-up ‘il

1 student Evaluation — §
]\t ;\

i %’“ |

m .




Appandix K

VE6006-1 ’
| Attachment ¢ Number 17 : : A
APPLICATION AND CQNTRACT FOR VOCATlONAL AND TECHNICAL EDUCATlON PROGRAM (S)
. for School Yoar 19__° : - —,
- e : :___ ::V.;tif,:i,f"-_“—t _‘____._,-_V_: S A A
~ NafmeofSchool = School Dmrict No. . P 0. A"‘,""L'i’_;.:;wﬂ e D,'EL

Vocdtlonal Agriculture teachers are approved for full- tlme teaching on a twelve‘moﬁth basis. Health Occupations
teachers are approved on a full-time or part-time basis for twelve months or less. All’ othier” Vocational Education
teachers may be employed on a full-time or part-time basis for a period of ten calendar _manths. Local directors
and assistant local directors of Vocational Education are approved for twelve. montﬂ&. Jocal supervisors are
employed for ten calendar months -

-

Guide to Properly Fillmg Out This Attnchmmt to thl Applicatlon,

OCCUPATIONAL AREA - Agrlcultural Distributive, Trade & Industrlal Home Economics, Busmess & Office,
Health Occupations, Technical Education, Cooperatlve Vocatlonal Education Tralnmg, and local

- directors, assistant local directors or local ,supervisors.

7“PERIOD OF EMPLOYMENT - For Agriculture teachers, local directors and assistant local dlreétors, .htly | through
June” 30; all other Vocational- Education personnel, August | through May 3l, except- that Health
Occupations teachers may be employed for the length of course as approved by the State Supervisor.

TIME BASIS - Full- or part-time in accordande with the State Board “policies.

TOTAL SALARY - List the amount of total salary for'each individual. - - - v

REIMBURSEMENT CLAIMED - Calculate reimbursemeént as per State Board reimbursement policies.

REIMBURSEMENT APPROVED - This column.is to be filled out in the State Office.

Name of - Occupational . | -~ Period of Time Total .JReimbursement! Reimbursement
Teacher Area * Employment Basis Salary Claimed _ Approved
N ‘ {Do not fill in)
‘ From R -
Through

A >

Approved:

Local Administrator ‘ State Supervisor

SUBMIT TWO COPIES TO STATE SUPERVISOR OR A.V.T.S: COORDINATOR. USE SEPARATE FORMS FOR EACH DIVISION,




Appendix K s
VEG006-2

'L,,n Attachment Number 2

APPLICATION FOR VOCATIONAL AND TECHNICAL EDUCATION PROGRAMI(S) -

, Division

_,__.,.:::s:‘chgzol—,!eat—lg;‘" 1‘3‘ - = P ——— e —————— b veep ;_: eI T T T oI
Teacher-Coordinator City ' ~ School « Date
EXACT TIME MONDAY TUESDAY v  WEDNESDAY THURSDAY FRIDAY
5,

If”change;s in the above schedule (time schedule, teaching assignments, or other activities) are necessary,

a revised séheqdie,will be submitted for approval.

Signature of Teacher-Coordinator Signature of Supetintendent or Principal

APPROVED:

| ' State Supervisor

VBT 2 COPIES TO THE STATE SUPERVISOR, DUE %FE*BER 1

ERIC

IToxt Provided by ERI




APPENDIX L

8
RECOMMENDATIONS OF THE STATE ADVISORY COUNCIL
/ AND REACTIONS OF THE STATE DEPARTMENT OF
- VOCAT/IpNAL AND TECHNICAL EDUCATION

e J

== —— =4~~~ RECOMMENDATION ON FUND]NG OF PROGRAMS A fundlng procedure
should be developed for secondary programs that is based more upon community
and area needs, with consideration of supply-demand job factors, than on
. instructor reimbursement only; this should be applicable also to redirection of
certain traditional programs where factors above are evident. -

ar

-

Reaction: The Planning Unit is currently in the process of developing alternative
funding procedures to be recommended for consideration. This process has
involved surveying the procedures used by other states in funding local programs.
One of the alternative approaches being developed is based on the community
or school need. It will be in the form of a basic grant to a local education
agency with built-in auditing factors to insure the proper use of funds.

. 2. RECOMMENDATION ON TEACHERS AND TEACHER TRAINING: In-service
SRR training should be improved to make it more meaningful and available to teachers,

}twr ‘ with .more balance in' consideration of their needs than convenience of the
T e offering institution; that appropriate credit be given for thid training; that N

equivalency credit be given for on-job training.

Reaction: " The answer to this recommendation possibly is a lack of
communication since each occupational area surveys the needs of their teachers
‘and set up priorities for their program offerings based on the number of requests
from the occupational area. Some of the courses offered are given for professional
improvement only and given full credit for the renewal of their certificates. An
example of this type of activity is animal reproduction and health care offered- L
by the Division of Vocational Agriculture under a certified inseminator and k
veterinarians who are capable of teaching this type of skill training. This has i
‘ become' so popular that area schools are now offering this as an adult education =~ = -

"{ program in addition to in-service education for agriculture teachers.

In checking with the state supervisors on April 17, this was the information
they supplied and in most cases teacher committees are used to determme which
cOurses will be recommended for in-service training.

Institutions offering teacher traifing for vocational and technical education have
been most cooperative in redirecting their programs to mest these special needs.
This is evidenced by the institutions offering one hour of credit for those who
attend the five-day vocational education conference workshop.,

3. RECOMMENDATION ON PROGRAM AVAILABILITY: Due to the increasing
discussion about individual career choice, less rigidity in the time frame except
perhaps for the senior year, would provide a student with better choice of options
through exposure to more vocational p(}ssibilities. t

i




Reaction: We agree with statement. More than one career option will provide
some measure of flexibility that will allow the worker to adjust to the
everchanging job market. It will also provide a broader base of information for
the individual's career decisions. :

A— ENDATION_ON_QUALITY_OF TRAINING:—That-the-Department———————
~__proceed with such a study (Follow-up to the student survey made for supplement o

'V of Cycle Three, OTIS, 1971). Further, that proper use of findings be made

by the Department, its divisions and local school districts in relation to

instructional quality, :

Reaction: Data has been gathered from a sample fo 1973 Vo-Tech graduates

which will give information on additional training received since graduation,

present employment, employer's name and address, the student's evaluation of
. his vocational-technical curriculum, training, facilities, equipment, instruction,
- and_school services. We have mailed employer questionnaires to those employers

who- have hired students working in the area in which they have been trained.
. The final report on the"study, will be written by July 1, 1974,

N
RECOMMENDATION ON..PR CATIONAL AND CAREER EDUCATION:
Value of éxploratory or prewqcationa] programs appears unquestioned. Needed
is support for the concept, and Tex urc‘ésﬁrom the legislature and local districts.

Reaction: We believe that support fp ~exploratory or prevocational programs
is certainly desirable. Exploratory experiences would help students, understand
themselves in‘relation to education and occupational alternatives ihcluding the
occupational outlook available to them. We believe that exploratory programs
will provide visibility to vocational and technical occupations that will provide
good financial, rewards and_satisfying work. T

6. RECOMMENDATION ON DEMAND AREAS AND ENROLLMENT: The
percentage enrolled in the seven lowest demand areas is not alarming. A student
follow-up indicates that placement in these areas is good. Enrollment in the
highest demand areas is of concern. Almost 80 percent of the total vocational
enrollment is spread over skill areas of average to marginal demandl More
attention by guidance and counseling personnel and instructors in the specified
areas should be created. There is a companion need for more orientation on
employment requirements and opportunitjes at an earlier level for*the high
demand categories. Students cannot bg-~énd should not be-forced into any
program but they are entitled to facts about potential careers-rewards and
prepéyation. ‘

Reaction: ]

‘ b o} B
We recommend programs in tfie highest demand areas in priority of the demand.
Each year more programs are approved for funding than are implemented by
the local educational agency. This is due to the availability of qualified teachers,
the start-up cost in some’ cases, and the lack of student interest.

lig is true that a high percentage of the enrollment is in the areas of average
to marginal demand. Programs have been implemented in these ¥eas to meet
e,




: the demand that has occurred over the past years. We strive to maintain programs
\ in this area and recommend redesngmng these programs to meet the emerging
occupations.

; . X Each local educational agency is supplied with a copy of the Occupational e
———— ——befm‘ attoanfammg—Svstem—(OﬂS) =in=order-to—-inform-them-of the current— ———————
“ " “'needs for training in_the _occupational areas and request the administrator to .~ __ . |

pass tb.us on to the counseror ) . .

Three hundred and twenty-two-local educatlonal agencies have a deck of Vital
Informatign for Education and Work (VIEW). . -

+

" OTHER RECOMMENDATIONS

7. The Counci\ desires to again place emphasis on the use of local advisory
committees il\1 planning, monitoring, and evaluating local programs.
“s ; )
Reaction: T supervisory staff in the occupational areas and in area
+  vocational-techpical schools have conducted organized informal programs with
teachers \on the value of local advisory committees. The brochures on local
advisory committees supplied by the State Advisory Council have been
distributed to all occupational areas and were mailed to teachers in each
respective division, April. 15, during the staff meetlng of supervisors and heads
" of didisions, local advisory committees were discussed in detail end each division
ke reported on the status of local advisory committees. The Division of Home
Ecoriomics leads with the percentage of local advisory committees organized. .
In all cases advisory committees were utilized at least on an informal basis. In
vsome cases school administrators have a policy against using advisory committees
v in their local programs. The total staff in occupational education agrees that
‘ local advisory committees are important in conducting programs of high quality. ..
AII divisions have an organized state advisory council for their occupational area. .

8. "The ‘Council again requests that the respective Education and Appropriation
Committees of the Legislature amend state law to permit funds to be carried,
over from one school year to the next, to provide a depreciation fund for
replacement of worn out vocational equipment. ¢

Reaction: Presently, local E‘ schools can carry funds from one year to the next.

We see no need for permission to carry over funds. From the state level, if
we have funds left over, we spend them for equipment. The real problem: there
are not enough funds for equipment. We need to have more help to exert greater
efforts in competing for tbe’legislative dollar. Within the next several months,
“we will have greater- Capabllltles in determunmg what ;nnual state needs for
Vo-Tech-replacement equi 1ent amount to in dollars. In essence this would

.——be classified as depreciation’s

-

With the multhtude of needs the legislature is handed each year, 'fundmg
depreciation” would not be the best termmology. "Repalcement equipment”
would not earn a very high priority. Equ«pment needed to train unemployed
. persons and students for employment” might be the line item request that would
receive the -most att?ntnon. . e N

«i.




At the local level funding depreciation i only part of the answer because most
programs aren't fully equnpped and inflation is playing havoc with certain entities
that now "fund depreciation." The average (citizen (taxpayer or school patron)
doesnt understand the practical processes 5uch as "funding deprecuatlon" or

accumulatmg func}; for equupment ,

9.

10.

11

In summary, the aée or suggestion has ment but we belleve the efforts would

“bear more _fruit if directed at more funds--"cash now."

Since the Board of Regents for Higher Education has responsibility for post
secondary vocational and technical training, the Council fecommends to the
Board that it continue Vocational Youth Clubs\ (FFA, PBL, DECA, and VICA)
~ where they exist; encourage and support others, for the value to students in
auxiliary benefits such as leadership training, public speaking and educatlonal
interest enhancement through -competitive skill events.

Reactionl We reeommend'éd that the State Regents for Higher Education

" continue sponsoring and supporting vocational youth clubs in all of the junior

cqlleges where the programs waere established and to' establish additional programs
for youth clubs where needed. Letters from the Chancellor have been sent on
two occasions-to presidents of state colleges where youth clubs were organized,
asking the presidents’ to request assistance from|the State Department of
Vocational and_Technical Education if they desire dssistance to the vocational
youth clubs that are in  operation. Response to the Chincellor's letters was very

" limited. We 'will continue emphasizing the need for\vocatlonal youth clubs in
connection with post secondary programs; however, | st is the responsnbllnty of
the regents to carry out these programs. L B

The Council recommends that the Department preparolong range plans for CVE
grpgrams, in that PL 90 576 provides 100 percent support for high density areas
|§ areas of high youth unemployment and dropouts. Why has the State
Department used 100 percent the first yéar, 75 percent the second year, 50
percent the third year, then phased into regular programs?

Reaction: This recommendation was made because CVE programs have been
reduced from 100 percent to 25 percent in three years. In FY '75 the funding
will be $1,250 annually for the instructor and $3,000 for equipment for new
programs. We could fund from Part G funds at any level as far as can be
determined by reading PL 90-576. The reduction is macle in order to add new
programs. This policy l$ now being studied. \

The Council recommends to the legisiggure that HB\ No. 1541 (0.5 Supp. 1972
effective Oct. 1, 1972) requiring school administrators, pdilic anc private, to
report dropoutq on secondary and post secondary levels to 'the. Department of
Vocational and Technical Education, be amended to unclude jsome form of
penalty for non- compllanoe with the law. o
A d

Reaction: House Blll No. 1541, requiring all school admumst;atori public and
private, to report dropouts on secondary and post secondary levels'to the State

Department of Vocatlonal and Technical Educatnon, has put into action a_ a_

v it 2
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12.

ropout students back

into training programs. We are dependent upon the scﬂool administrators for
reporting the names of dropouts to Most of the schools have cooperated
in an excellent manner and we feel tifat we are receiving the majority of the
names of dropouts. Up to this date, April 15, 1974,%e have réceived the names
-of-over 10,000 students who have left school during this school year 1973-74,
This_is_over 3,000 high school students, approxlmatley_BSOO semor cgllege_ B

program by the State Departrhent to attempt to bring"

students, “and about 1,500 junior college students.—— = T
The reportmg situation is as follows:

il

74 High Schools haven' t sent in a report. Approximately 80% of these are

" rural schools. .
With the exception of one, alW state-owned universities and colleges are
reporting. :

2 Community Jr. Colleges have not reported. o
3 Independent Sr. Colleges have not reported. ’
3 Independent Jr, Colleges have not reported.

Approximately 50% of the hlgh schools that have reported their dropouts

do so on a regular basis. The other half have only sent in one to three
clhrts since the beginning of the 73-74 school term.

Ea

senior college and umversny reportlng does so on a regular basis. A
few of the junior colleges have only reported one or two times during the
schobl term. :

The State Department does not feel that it is in a position to bring any pressure

on these schools but we have contacted them repeatedly explaining this system .

to them and have requested their cooperation. Additional leverage for further
influencing them to report would, we feel, need to come from another source.

The Council recommends to the State Board that, because the Board is a party

to contracts for construction of area schools through its disbursement of federal

and state funds, it take a more active and--if necessary--an adversary role under
appropriate laws and regulations, on exercising its full authority and controi
in letting of such construction contracts to-the lowest qualified bidder.

&

Reaction: After a legal period of advertising for bids, the procedure in letting

contracts for construction of area vocational-technical schools, regardless of the

source of funds, local, state, federal or any combination>of such, is to the
construction company submitting the lowest and best bid. When ‘the architect
prepares specification for alternate bids there may be add on or deducts. The
number of days to be ysed in the construction of the project myy be considered
in determining bid a¢ceptance. Normally the area board.qQf education has 30
days after bids-are réad to jaccept or reject any bnds. -

To our knowledge, only one area board of edugation did not take the Iowﬁst
bid, but the one which the board considered the best because thetime of
construction offered was less. This “acceptance was contrary to the advice of
the State Coordinator of Area Vocational-Technical Schools.
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14,

- use in exp ded or refreshﬁe\r sktlls.

"the certificafe of

- update and upgrade the mechanic toward a broader base of tralhing.

The Council recommends that the Department dewse some form of recognition
for successful course completers that has more intrinsic value than a certificate
of completion. (A previous recommendation concerning a proficiency rating card
might be consxdered in relation to this.)

standardnzed testhg system _is devised_it wo;Ld_be_mposste for instructors at.
- different locations to rate their graduates with any hope of common grading.

‘Possibly a proficiency test in some areas with a simple "yes" " regarding
passmg ®r failure would be simplest. Some problems might arose in regard to
union regulatlons if we attempt to rate our graduates. S

As always the whole process hinges back on the local instructor. If local
employers have confidence m the instructor his recommendatnon would be
sufﬁcnent

We .ﬂbelleve a certificate” of completion is_probably of more valie than a rating
card on which thé individual may h |
ompletion is:

" The Céuncu recommends thét a broader base of training is more adaptable fpr

Reactlon' We believe the student {trainee should complete his training program
as an advanced learner with a broad basic knowledge of his trade suitable for
job placement. After placement refresher or expanded skills at the specialist level
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APPENDIX M

A

- - Vocational-'i’echnical Teacher Education Institution Directory

Name and Address

Service Areas
' Offered

Teacher Educators
(Heads*)

of Institution

Central State Univ.
Edmond, Oklahoma
73-34

L4

~ Langston Univ.
‘Langston, Okla.
73050

Oklahoma College

of Liberal Arts.

_Chickasha, Okla,
73018

Oklahoma. State
University
Stillwater, Okla.
74074

Chairman
Cqmputer Science
H‘galth Occupations
Distributive Ed.

Bus. & Office Ed.
& Adult Ed;

Home Economics

«

b

Home Economics

[y

Agriculture

Busines’s Admin.

-Home Economics

>

Dr. Lucille Patton*

Dr. Joe Kinzer, Jr.

“Dr. Leroy Overstreet

Dr. J. W. Weatherford

Dr. Bob J. Brown

Mrs. Annie West*
bl

Dr. Doretha Gaffney

Dr. Bonnie 'Béll ‘
Buchanan*
B
" Dr. Robert Price*
| Mr. George Cook
Dr. James P. Key

Dr. Jack Pritchard

- Dr. Robert Terry

T

Dr. Walter Starks

“Dr. Dennis L. Mott

. -

Dr. Lora Cacy

Dr. Elizabeth Hillier

:

nf Lloyd.G/arrison*

_Number Degrees Awarded

Summer 73, Fall 73,

Spring 74
Bacca- Masters Doc-
laureate torate

0 0 0
2 0 0
4 . 1 0
b 0 o
7 0 /0
18 0 O
77 15 6
: rd
35 17 4
0 4 0

Dr. Elaine Jorgenson* 58

N

Mrs. Beulah Hirschzlein

Dr. Ruth Pestle

Dr. Margarei Callsen

]
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Vocational-Technical Teacher Education. Institution Directory
: L

Name and Address Service Are)(\ Teacher Educators Number Degrees Awarded
of Institution _ Offered (Heads*) Summer 73, Fall 73,
, Spring 74 |
Bacca- Masters Doc-
laureate torate
Oklahoma State Industrial Arts * Dr. Harold Polk* ‘10 1 2
University ‘ Dr. John Tate }
Stillwater, Okla. : Mr. Jim Sloan
74074
Occupational and Dr. Lloyd Briggs*
Adult Ed. ' Dr. Lloyd Wiggins
4 -Trade & Industrial Ed*  Prof. T. Pete Chapman ' 25 = 21 0
L ' _ . Mr, Clyde Knight -
: o ~ Mr. Jack Berry
Technical Education Dr. Donald Phillips* 25 22 2
B Dr. Cecil Dugger '
: : Mr. Dick Tinnell
Oklahoma Univ. © Business & Office Dr. Billie Holcomb* 54 10 2
Norman, Okla. : .
: 73069 Home Economics Miss Mary Warren* 23 2 0
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APPENDIX N
AGREEMENT

WHEREAS, the State Department of Vocational and Technical— Education and
Oklahoma State University wish to continue the operation of ‘the Research Coordinating
Unit for Vocational and Techmcal Education, and i

WHEREAS, the appropnatlons for support of the Research Coordihating Unit (Part
C, Section 131B, 1968 Vocational Education Amendménts) will come directly to the State
Debartment of- Vocational and Technical Education,

Oklahoma State University agrees to:

1. Supfily officersp‘ace ‘and related services such as lights, janitorial Servicé, ete.

2. Coordinate with the State Department on°Administratioﬁ and.Direction of the

functions of the Unit.

3. Administer and account for funds through the Research Foundation.

The State Department of Vocational and Technical Education agrees to:

- 1. Furnish funds for personnel and operation of the RCU in accordance with the
| budget to be determined. ‘ '

2. Coordinate with Oklahoma State Umvarsnty in Admlnlstratlon and Dlrectlon of

_the functions of the Unit.

It is further agreed that the Director of the State Department of Vocational and
Technical Educatlon, Director of the Research Foundation, and Director of the RCU meet
twice a year to plan and coordinate activities ofjhe Unit.

It is further understood that the proposed budget is an approximation and that

flexibility between categories will be allowed.

!

Oklahoma State University of State Department of Vocational and
Agriculture and Applied Scieqpe Technical Education ‘

f gt for—— | Lrg 11042

! Dr.” Robert Kamm, President k Francis Tuttle, State Dnrector )
|

|

|

l




APPENDIX O o e

, .o MEMORANDUM OF o e e
e UNDERSTANDING AND AGTMENT_ L {

N » 3 i

: WHEREAS, the advance of technology over the past decade has made it esse tial
. that a greater emphasis on’vocational,’ technical and occupational educatlon -be guve in
" the educatuonal programmlng at all levels of learning; and . £
- WHEREAS the increasing demands Upon ?nnancnal resourees of pubhc education makg’ * < -
it imperative that there be a high degree of cooperatlon in the plannlng and administration” e
of vocational, technical and occupational programs of education in order to achieve th¢ = -
“\% greatest return on the tax dqllar~|nvested by the people |n*th|s field of education; and,

) F

- WHEREAS, the State Board of Educatfon wnth its chlef administrative offuce:, ‘the L
ite Superintendent of Public Instruction, has responsibility, for’state-level planning, .+ -
elopment and coordination of -elementary and seéq,ndary ,educatlon (K-12) and

WHEREAS the Oklahoma State Regents for Hngher Educatlon with its chnef
administrative offloer the Chancellot, has responsibility for state-lev.l planning,
s development and coordination of higher education including the determlnatuon of functions
and courses of study, the prescrlblng of standards of education, the granting of degrees
and other forms of academic recwgnition for completion of prescribed courses of study, ,
and the allocation of budgetary resouroes and, T .
N\ .
WHEREAS, the State Board of Vocational and Technical Education with it\s'chief -
administrative officer, the Director of Vocational ang TFechnical Education, has
responsibility for state-level planning, development and coordination of the area
vocational-technical schools, and for promoting the development of vocational and technical
education at all levels of learning through providing consulting services in ‘the preparation
of programs and through the supplemental funding of approved programs. ‘

NOW, THEREFORE being aware of the responsibilities assigned by the Constitution
and Statutes to the Oklahoma State Regents for Higher Education,:hereinafter referred
to as the State Regents, and the State Board of Vocational and Technical Education,
hereinafter referred to as the State Board, and realizing the urgent need for cooperation
and teamwork in areas of common interest and responsibility, these boards and their chief
administrative officers subscribe to the following points of understanding which shall serve
as guidelines in working together for more effective and efficient development of technical
and occupational education at the post secondary level:

Part A--Educational Programming

1. The development of vocational and occupational education which involves 4
manipulative skills such as machine shop, printing, carpentry, stenography,
and distributive education should be accomplished primarily at the
secondary level of learning in programs provided by the high schools and
area vocational-technical schools. The State Board of Vocational and
Technical Education in cooperation with the State Board of Education
should assure that such programs are occupationally ornented and of high

quality. ,

L




. The dev lopment of technical and occupatlonal education that ls more
theory ONgented and,requnres knowledge of rnathematlcs and/or the physlcal
. ‘sciences f
preparatlon o support technician personnel such as engineering technlclans ‘
registered “nurkes and medical- techrticians, though not exclusive of other.
. similar-areas wnfl be accomplished in institutlons of higher education under’
the jurisdigfion’of the State Regents. The State Regents will assure that
rams are occupg/nonally oriented and of htgh quality.

’ Educat onal programs in pr’é«cttcal nursmg, cosmetology, and other skill-type
. programs requiring the ompletion. of a certain number,.of clock hours of
tra|n|ng for licensing’ should be the responsibility of the area

, vocatlonal~t i ools under the jUfalS(f ction of the State Board.

Programs in initial skill training, refresher skill training, and upgrade skill
training fot out-of-school youth and adults should be the responsibility of
the” State Board. o .
It is a responslblllty of the State Board to cooperate with the industrial _
development efforts of the.state by provrdlng special training programs to
support- the activity. The State .Baard will continue to provide this assistance
in the area of initial Skl” training .for workers to be employed in new;
. industry locations. - %
! S '
Technical and occupatlonal education prOgrams to'be operated at.the po{
secondary levél must be authorized and approved by the State Regents.
: Programs .of technical and occupational education when approved byt the
. State Regents may be eligible for supplemental funding provided by’ the
State Board in accordante with terms of a oontract ‘existing between the
State- Board -and the State Regents. o .

0 In order to avoid: duplrcenon of the staff and thm effect economy in
‘'state-level administration, the professlonal staff of the office of the Director -
of Vocational and Technical Education will be’ available and provu
technical assistance to the Chancellor's staff in the development and revuewu_
of technical and occupatlonal education” programs pr@posed by. junior
colleges and other institutions in the State System for,approval by the State
Regents.

rs
The State Board maintains a system which gathers manpower supply and
denrand data, and it shall be the responsibility of the State Board to convey
- to the State Regents such manpower supply and demand data and
recommend the initiation of programs of. oécupatuonal education in areas
where such educatnoﬂ is not available or for the expansion of such programs
or to recommend the' discontinuance of programs no longer in demand.
’ ¥ -
+Research and planning for the further development of higher education
. programs is accomplished by the State Regents. Also, reports relating to
enrollments, program operations, admissions, finances,  and the like, are
submitted by colleges and universities to the State Regents as prgided by
law and regulation. Information gathered from surveys and reports is
.analyzed and utilized. by the State Regents in evaluating the progress of
Oklahoma higher educatiop-and in planning for its future development. The
State Regents will make rrports to the State Board regarding the operation

&
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10.

11.

of thos'e programs for. which the State Bodrd provides supplemental funding
and will share results o_f other research as may be appropriate and useful.

1

. It is agreed that the State Board and the State Regents will work

cooperatively to the end of avoiding duplication which results in ‘an
oversupply of trained manpower. .
The Director and staff of the State Board will cooperate with the Chancellor
and staff of the State Regents in a comprehensive: review and assessment
of the needs, status and direction of vocatlonal technical and occupational -
education in Oklahoma with the view of preparing’a statewide plan for
the orderly, systematic and coordinated development of programs as deemed
necessary to meet the needs of the people of Oklahoma in this field of
education. The pfan will particularly delineate between educational programs
to be offered at the secondary ‘ledel and those to be offered at the post
secondary level in order that any unnecessary duplrcatron or overlap existing
will be eliminated and that this will be, avoided in the development of
secondary-post secondary programs of 'vocational, technical and
or:cupatronal education in the future.

Nchlng in thns agreement shall precfude cooperative arrangements by both
parties to meet special occupational training needs of the people of the
stat‘e, however, any deviation from the terms of this Memorandum will
requlre the joint approval of both parties.

Part B--Funding_ oﬂu’rograms ,

1.

The gtate Regents will budget funds for the primary support of Regents
approved techhical and occupational programs of education at junior
colleges, technical institutes and other institutions in the State System to
the extent of financial resources available and will anticipate supplemental

" funding from_the State Board as needed and ias may be available.

The State Board will budget a'portion of its funds recsived from stat

and federal sources for supplemugating the funding of post secondary
programs of technlcal and occupational education offered in The Oklahoma
State System Of Higher Education. The number of post secondary
educational programs being offered and the number of studénts enrolied
and r¢ceiving education in these programs at junior colleges, technical
institutes, and other institutions in the State SYstem wil be taken into
consideration in the State Board's determination of the ,amount of funds
to be allotted for sypplementing the funding of post secondary programs.

The State Board will contract with the State Regents for the administration
of the amount of funds set aside for supplementing the funding of programs.
Thet State Regents will assume responsibility under terms of the contract
to allocate the funds for supplemental support of bona fide programs
consistent with federal laws and regulations and will be accountable for

- -expenditure of the funds accordingly.’

The State Board will provide in its supplemental funding contract with the
State Regents for an amount of funds to underwrite the costs of one or

Y
f
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more orofessional positions on the staff of the State Regents for the purpose

of working with institutions in the promotton and development of technical .
and occupational educatlon}

5. The contract between the State Regents and the State Board will be
negotiated early in the spring of the year to allow for the planning and
budgeting for best use of the funds'by the various institutions to receive
supplemental allocations.




&2 -
Part C--Federal Programs

1.

The State Board, acting as the designated state agency for the federal
Vocational Education Act of 1963 as amended, will contract with the State
Regents for the administration of that portion of federal funds received
for allotment and expenditure for supplemental funding of post secondary
technical and occupational education prografhs approved by the State
Regents. -

The State Board, acting as the state agency for administration of vocational
and technical education funds referred to in Item "1" above, will involve

representation from the State Regents in the preparation of the Oklahoma |,

State Plan for Administration of Vocational Education as it concerns post
secondary education programs. This includes representation on the State
Advisory Council on Vocational Education provided for in the Vocational
Education Amendments of 1968. ,

'The State Regents, acting as the Section 1202 Commission provided for

in P.L. 92-318, will involve representation from the State Board in
developing a comprehensive statewide plan for post secondary education.
This will include representation on the State Advisory Council on
Community Colleges to be established by the State Commission pursuant
to Title X--Part A, and a similar advisory group to be established regarding
planning for development of post secontary occupational, education
provided for in Title X-Part B.

If it is determined that Title X--Part B of the Federal Aid Law known -

as P.L. 92-318 is principally for occupational education offered at post
secondary institutions (those fitting the definition of junior colleges, post
secondary technical institutes, etc.), then the State Regents functioning as
the state agency for administering federal funds received for occupational

education programs would, by by contract arrangement with the State -

Board, share certain of the federal funds as appropriate for allocation by
the State Board for supplemental support of programs operated by
institutions under the jurisdiction of the Board (the area vocational-technical
schools).

The State Board would, of course, be accountable for administration of
the funds so shared with it by the State Regents in accordance with
appropriate federal laws and regulations. The number of educational
programs offered and the number of students enrolled in them (coming
under the purview of Title X--Part B) would be taken in consideration in
arriving at applopris#-division of the state's allotment of funds to be shared
with the State \8bard. )

If it is determined that Title X--Part B of the Federal Aid Law known

as P.L. 92-318 is principally for occupational education offered at non-post

secondary institutions, it would then become the respongibility of the State.

Board to function as the state agency for administer'ing federal funds as
described in Items "4" aad "5" and a reverse arrangement of the contractual
agreements referred to therein would prevail.

- . 808
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. It is the purpose of this Memorandum to record certain interpretations, understandings
and agreements' for a close working relationship between the State Regents and the State
“Board and their respective administrative offices in thd conduct of activities relating to
‘ ~ téchnical and occupational education, It is intended that activities iry this regard be carrjed
)" * out on a board-to-board contract basis and an office-to-office administrative relationship
in order to avoid overlap, duplicat™n, confusion and inefficiency in the plamning,
development and operationof programs of‘technical.and occupational education.
We, the undersigned chief administrative officers of the two boards referred to P€F§in,
- subscribe fully to. the contents of this Memorandum and, with the concurrence ‘of our
respecyve boards, commit ourselves to cooperat‘vn and teamwork in the. administrative
leadersNip of the two agencies involved. We recommend the ratification of this
Memorandum by our respective boards. ) .

i .
i
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- STATE BOARD OF VOCATIONAL AND ~ OKLAHOMA STATE REGENTS FOR
TECHNICAL EDUCATION: HIGHER EDUCATION:
, .
ancis Tuttle, Directo "~ E. T. Dunlap, Chancellor -
‘ - “Date March 5, 1973 ¢} ~ Date__"March 5, 1973
Ratified by the State Board Ratified by the State Regents.
“~— i Ny
Le F Chairman . Vater,. Jr. Chairma!
Date  March 29, 1973 Date Mar&a/29‘, 1973
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